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MiHiCTepCcTBO arpapHOi MOJITHKY Ta MPOJIOBOJIBCTBA YKpaiHU
VKpaiHChKHUii iIHCTUTYT €KCIIEPTH3H COPTIB POCIHH
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[TonoxeHHs | C¥y4 11J1.03/7.5-2023

g

\LHW

1. Ilpu3Hayenns i cepa 3acTocyBaHHA

1.1. ¥V upomy MoioXeHHi BCTAHOBIIEHO €JMHI BUMOTHU 11010 0pOpMIIeHHS, ieHTH(IKAITIT
1 CTpYKTypH 3aqoKymMeHToBaHOi iH(opMmaiii (mokymeHTiB) CYS VkpaiHCBKOro iHCTHTYTY
EKCIIePTH3HU COPTIB pociuH (faii — [HCTUTYT) Ta fioro (i, a TAKOX BU3HAYAETHCS TIOPSAO0K 1X
CTBOpPEHHS, Y3TO/UKEHHS, 3aTBEPIDKCHHS, YNPOBAKEHHS, PO3MOBCIOKEHHS, KOHTPOIIIO,
aKTyaiizaiii, 30epexeHHs, BHECEHHS 3MiH 1 BUIY4YEHHS 3aCTaplInX JOKYMEHTIB 3 00iry.

1.2. YV upoMy MOJIOKEHHI HE BCTAHOBJICHO BUMOTH IIOA0 odopmiieHHs, iaeHTUdIKaIi 1
CTPYKTYpH OPTaHI3aIiHO-PO3MOPSIYNX JOKYMEHTIB [HCTHTYTY Ta iioro ¢iniii. Bumoru mo mux
JIOKYMEHTIB, B TOMY YHCJIi 1 IO €JICKTPOHHUX JJOKYMEHTIB BU3HAYEHO B [HCTPYKIIii 3 A1JIOBOACTBA
Incturyry.

1.3. Y npoMy moJOKEHHI BCTAaHOBJIEHO MOPSAIOK MpuAOaHHs, ineHTU(iKallii, BHECEHHS
3MiH, PO3MOBCIO/KEHHS, BIJIyYEHHS 3acTapiIMX HOPMATUBHUX JIOKYMEHTIB 30BHIIIHBOTO
noxo/pkeHHs CY S Incturyty Ta iforo Quiiil.

1.4. YV upoMy mosno>kxeHHi He BCTAHOBJICHO MOPSAOK MpUA0aHHs, iqeHTH(iKaLlii, BHECEHHS
3MiH, PO3IMOBCIO/DKCHHS, BHIIYYEHHS 3acTapiiMX 3aKOHOJABYMX aKTiB 1 oOprasizamiiHo-
po3MOpsATIMX JOKYMEHTIB MiHicTepcTBa arpapHOi MONITHKH Ta IPOJOBOJLCTBA YKpaiHU
(mami - KomneTeHTHUH opraH) Ta 1HIIUX OpraHiB BIIAJIH.

1.5. le nonoxeHHs po3po0diieHo BiAmoBigHo 1o Bumor 1. 7.5 ISO 9001 1 ICTY ISO 9001
i . 7.5 [onoxxenns «lIIpo cucremy ynpasiinug sikictio [nctutyty» CY S I1J1.01-2023.

1.6. Bumoru 1mporo MmojioKeHHsI TIOMTHPIOIOTHCS Ha JISUTBHICTh MEePCOHATY [HCTHUTYTY Ta
foro ¢imiil MO0 CTBOPEHHS, Y3TOKEHHS, 3aTBEPIXKEHHS, YIIPOBAIKEHHS, PO3IOBCIOKCHHSI,
KOHTpPOJIIO, akTyaji3auii, 30epeXeHHs, BHECEHHs 3MIH Ta BHJIy4YE€HHA 3 0OOIry 3acTapuiux
nokymeHTiB CY I [nctutyTy.

2. HopmaTuBHi HocuJIaHHsI (HOPMaTHBHO-IPaBoBa 0a3a)

2.1. HaBeneHi HM)XK4Ye HOPMATHBHI JIOKYMEHTH 4Yepe3 IIOCHJIaHHA B LbOMY TEKCTI
CTaHOBJISATh OKPEMI IOJIOKEHHSI CUCTEMH YTPABIIHHS SKOCTI MPOBEACHHS HAyKOBO-TEXHIYHOI
€KCIEePTH3U COPTIB POCIHMH Ta HAYKOBO-AOCHIITHUX POOIT B chepi 0XOPOHU MPaB Ha COPTU POCIUH
B [HCcTUTYTI. YV pa3l AaroBaHUX NOCHUJIAHb 3aCTOCOBYIOTH TUIBKM HaBEJEHI BUAAHHA. Y pasl
HE/IaTOBAaHUX IIOCWJIaHb TMOTPIOHO KOPHUCTYBATUCS OCTAHHIM BHJAHHSAM HOPMAaTHUBHOI'O
JIOKYMEHTY (pa3oM 13 3MIHaMHu).

JACTY ISO 9000:2015 Cucremu ynpaBiiHHSA sKicTIO. OCHOBHI MOJIOKEHHS Ta CIOBHUK
TEpPMiHIB

JACTY ISO 9001:2015 Cucremu ynpaiiHHs fKicTio. Bumorn

JCTY ISO/TR 10013:2003 HactanoBu 3 pPO3pOOJICHHS JTOKYMEHTaIlli CHCTEeMH
YIpaBIiHHS SKICTIO

3. TepMiHu, BUBHAYEHHS TA CKOPOYEHHS

3.1. Y upomy MONOXKEHHI 3aCTOCOBAHO TEPMIHU Ta BU3HAYCHHs TOHATH, HaBEJCHI B
JCTY IS0 9000 i ICTY ISO/TR 10013, a came:

AaHi — GaxkT mpo 00’ €KT;

AOKYMeHT — iH(dopmallist Ta ii HOCIi;

indopmanis — 3HavyIIi 1aHi;

3ajj0KyMeHTOBaHa iHdopMmaniss — iHpopmaris, SKy HEOOXITHO KOHTPOIIOBATH I
HiATpUMYBATH B Opraisaiii, Ta ii HOCIH;
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KOHCEHCYC — 3arajibHa 3r0/1a, [0 XapaKTepU3y€eThCs BiACYTHICTIO 3HAYHUX 3allepeyeHb i3
CYTTEBUX IMHUTaHb y OUIBIIOCTI 3alHTEPECOBAHUX CTOPIH 1 JOCATAETHCS BHACIIAOK MPOIEIYPH,
CHPSIMOBAHOT HA BPaxyBaHHS [yMKH BCiX CTOpiH i 30rkeHHs po30ikHuX nornaniB. KoHcencyc
He 000B’SI3KOBO € OJHOCTAMHUM;

MOJIOKEHHS PO CHCTeMY YNPaBJiHHA AKICTIO — JOKYMEHT, 32 SIKUM PEriaMeHTY€EThCS
cUCTeMa yMpaBIIIHHS SKICTIO OpraHi3aiii;

nojiTuka y cgepi sikocTi — 3aranbHi HAMIpH i COPSAMOBaHICTh OpraHi3alii, oB’s3aHi 3
SKICTIO, SIK1 OQiIIHHO CHOPMYJITIOBAIO HAWBHINE KEPIBHUIITBO;

MOJIOKEHHS — HOPMAaTUBHO-TIPAaBOBUM aKT, 332 SIKUM BHU3HAYaIOTHCS OCHOBHI IpaBHJIA
oprasizariii Ta JisUTbHOCTI 11 CTPYKTYPHHX ITiIPO3/I1TIB;

NPOTOKOJI (3aMKC) — TOKYMEHT, Y SKOMY HaBeJEHO OJAep)KaHi pe3yibTaTh a0 JTOKa3u
BUKOHAHUX pOOIT;

npouenypa (MeToAMKa) — yCTAaHOBJICHUH CIIOCiO BUKOHAHHS pOOOTH 200 MpoILIecy;

10Ca0Ba iHCTPYKIUisl — JOKYMEHT, 32 IKUM BU3HAYa€ThCs TPYA0Ba (PYHKIS MPAI[iBHUKA,
fioro mpasa Ta 000B'S3KH;

poGoua iHCTPYKIlis — JeTaTi30BaHUl OMUC MPOIeCY BUKOHAHHS 3aBJaHHA U peecTparlii
pe3yJIbTariB;

¢inis YIECP (mani - d¢imiss)  BiZOKpeMIICHHI CTPYKTYPHHUH IMiJPO3/IiI, IIO HE Mae
CTaTyCy IOPUANYHOI 0COOM, CTBOPEHMI B CKJIa i [HCTUTYTY BIAIOBIAHO 10 MeTH (111j1€i), 3aBAaHb
Ta IpeaMETy AISUIbHOCTI [HCTUTYTY 3a moroukeHHsM 13 KomnereHTHuil opranowm;

¢opMa — TOKYMEHT, 1[0 BHKOPHCTOBYIOTH U PEECTPYBAHHS NaHUX, SKUX TOTpedye
CUCTEeMa YIpaBIiHHSA SKICTIO;

uiai y cgepi sikocTi — T€, YOro X0UyTh TOCITTH 200 /10 4OTO MParHyTh y chepi IKOCTI;

a0JI0H IOKYMEeHTAa — JOKYMEHT, III0 MICTUTb yCi €JIeMEHTH, SIKi € CHUTBHUMH I PI3HUX
JOKYMEHTIiB TieBHOTO ThITy. [11abIoH BHKOPHCTOBYETHCS SIK 3pa30K IUIi CTBOPEHHS HOBHX
JIOKYMEHTIB MI€BHOTO THITY.

3.2. Y upoMy NOJI0KEeHHI HaBeJIEHO TaKi CKOPOYCHHSI:

Kn — xypnan

1 - tHCTpYKLIA

CV Sl — cucrema ynpaiiHHS SKICTIO;

I1JI — momosxeHHs;

IIp — npotokou;

@ - ¢popMa JOKyMEHTa;

[TK4 - mpencTaBHUK KepiBHUKA [HCTUTYTY 3 SIKOCTI;

4. Onuc npouexypu

4.1. Bxoau i BUXOIH mpoliecy

Bxomamu mpouecy € BHyTpimHS 1HGopMalis, SKy HEOOXIZHO JIOKyMEHTYBaTH,
KOHTPOJIIOBAaTH, MIATPUMYBaTH B aKTyaJbHOMY CTaHi W 30epiraTtd, i 30BHIIIHS HOpMaTHBHA
3aJJOKyMEHTOBaHa iH(popMarlis.

Buxonamu mpouecy € 3aTBep/pkeHa M yNpoBa/pKeHa BHYTPIMIHS 3aJJOKYMEHTOBaHA
iHpopMmartis Ta igeHTHdIKOBaHA W JOBEJEHA JO TIEPCOHATy 30BHINIHA HOPMAaTHBHA
3aJJOKyMEHTOBaHa iH(opMartis.
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5 PATHCBKIAR IHCTUTYT
* EKCNEPTW3W COPTIB POCUH

4.2. BignoBigaabHicTh i IOBHOBAKEHHSA

4.2.1. BignoBigaibHUMHU 32 BUKOHAHHS BUMOT I[LOTO TTOJIOKEHHS ITePCOHAIOM [HCTUTYTY
e IIKA ta menemkep 3 skocti [HCTUTYTy. BiamoBijganbHuMu 3a BHKOHAHHS BUMOT I[OTO
MOJIOXKEHHS nepcoHanoM (it [HCTUTYTY € TupeKTopH (.

4.2.2. Po3po0OHMK(-M) JTOKyMEHTa € BiANOBiAaTbHUM(-M) 32 HOTrO 3MICT, BiJIOBIIHICTH
YUHHUM BUMOTaM J10 0()OpMIICHHS TOKYMEHTIB 1 BHECEHHS 3MiH JI0 HbOTO.

4.2.3. Po3poOHUK(-¥) TOKyMEHTY Ma€(-F0Th) TIOBHOBXCHHS 3alUTyBAaTH W OTPUMYBATH
BiJI CTPYKTYPHHX MIiJIPO3AUTIB Ta 1HIIMX MpaniBHUKIB [HCTHTYTY 1H(pOpMariito Ta iioro ¢iiii,
HEOOXiJHY /7151 CTBOpEHHsI Ta/abo aKkTyauizamii JOKyMeHTa.

4.2.4. Menemkep 3 SIKOCTI € BIINOBIIAIbHUM 3a Oprasizaimiro OOJiKy W 30epiraHHs
BHYTpimHIX qokymMeHTiB CY S [HcTUTYTY.

4.2.5. Menemkep 3 AKOCTI € BiAMOBIJAJIBHUM 32 BH3HAYCHHS 30BHINITHBOT HOPMATHUBHOI
3aJOKyMEHTOBaHOi iH(oOpMaIlii, sKka € HEOOXiTHOW s PO3pOOJICHHS, YIPOBAKEHHS,
¢dynkuionyBanHs i noninmenss CY S [HetutyTty.

4.2.6. Menemxep 3 sSIKOCTI [HCTHTYTY € BiINOBIJaIbHUM 32 MPUAOAHHS U iIeHTH(DIKALII0
30BHIIIHIX HOPMAaTUBHUX JOKYMEHTIB, SIKI € HEOOXITHUMH ISl PO3POOICHHS, YIPOBAIKEHHS,
¢ynkuionyBanHs i nomimmenas CYS [HctuTyTy Ta 3a0e3neueHHs! BUIBHOTO JOCTYIy O Hel
MepCcoHay.

4.2.7. KepiBHUKM CTPYKTYpPHHX MiJPO3AUTIB/TIPOLECIB, a TaKOXK JUpeKTopu  (imiii
[HCTUTYTY € BIANOBIAANBHUMU 32 O3HAMOMJICHHS MIJIETVIMX 3 BUMOTaMU HOBUX JOKYMEHTIB i
3MiHaMH 10 YUHHUX JTOKYMEHTIB.

4.2.8. 3aBinyBau BiAAUTy KaapiB 1 AiToBojACTBAa I[HCTHTYTYy Ta HOro 3acTymHHUK €
BIJIOBIAAJIbHUMHU 32 CBOEYACHE PO3CHJIAHHS €JIEKTPOHHUX KOIMIM 3aTBEpPAKEHUX BHYTPILIHIX
JIOKYMEHTIB 1 HaKa3iB PO 1X 3aTBEePKEHHS.

4.2.9. 3aBimyBad BiIiTy HAyKOBO-TeXHIUHOI iH(opMarlii [HCTHTYTY Ta HOTO 3aCTYIHHK €
BIJIMOBIJAIbHUMH 32 CBO€YacCHE PO3MIlEHHS Ha OQiliHOMY calTi IHCTUTYTYy eIeKTpOHHHX
KOII1H 3aTBEPIKEHUX JOKYMEHTIB.

4.2.10. Menemkep 3 sKocTi [HCTHTYTY € BIANOBIJATbHUMH 3a BEJICHHS OONIKYy I
30epiranHs opuriHaiiB (Komii) BHyTpilHIX 1oKyMeHTIB CY S [HcTuTyTy.

4.3. 3araabHi M0J10KeHH

4.3.1. 3aranbHi NOJOXEHH 1 PYHKILIT 3aJJOKyMEHTOBaHO1 iHpopmarlii

VYropaBiiHHA 33J0KYMEHTOBAHOIO 1H(OpPMALIEI0 TMOJSAra€ y CTBOPEHHI YMOB, IO
3a0e3neuyoTh OTpUMaHHA 1 30epiraHHs HeoOX1HO1 A KOpUCTyBaya iHopmarii, 11 MBUIKUII
MOIIYK 1 TOBEICHHS J10 3allIKaBJIEHUX CTOPIH Y BCTAHOBJIEHI TEPMiHU 1 3 HAIMEHILIMMU BUTPATaMH.

3aranbHUMH QYHKIISIME 3a]10KyMeHToBaHo1 iHpopmanii CY S e:

— onuc CVYS [Hcturyty;

— 3abe3neueHHst 0OMiHY iH(pOpMaIi€l0 MK CTPYKTYPHUMH MiPO3IUIaMH JUIsl KPaIoro
PO3yMIHHS B3a€MO3B'SI3KIB MI)K HUMH,

— 1H(OpMYBaHHS CIIBPOOITHUKIB MPO 3000B'I13aHHS KEPIBHUITBA 11100 SKOCTI;

— CHpUSHHS CIHIBpOOITHMKAM Yy pO3yMiHHI iX poii B oprasizamii, norinGieHHi
YCBIJOMJICHHS] HUIMH 3HaY€HHS Ta BaXKJIMBOCTI iX poOOTH;

— 3a0e3neueHHs B3aEMHOTO pO3yMIHHS MIXK CIIBpOOITHUKAaMU M KEPIBHUITBOM;

— 3a0e3MeueHHs OCHOBH CIOJIIBaHb II0/I0 HAJIGKHOTO BUKOHAHHS POOIT;

— BUKJIQJICHHS TOTO, SIK TpeOa MpaItoBaT o0 BUKOHYBATH BCTAHOBJICHI BUMOT'H;

— HAaJlaHHA 00'€KTUBHOIO JOKa3y BUKOHAHHS BCTAHOBJIEHUX BUMOT;

— 3a0e3neueHHs 4iTKoi, e(PeKTUBHOI cxeMHu (YHKIIIOHYBaHHS;
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— 3a0e3MeueHHss OCHOBHM JUIsl TIJATOTOBKM HOBHUX CITIBPOOITHHUKIB 1 TMEpPIOAUYHOI
MePENiArOTOBKH IITATHOTO NIEPCOHAITY;

— 3a0e3neueHHs OCHOBH IS BIIOPSIKOBAHOCTI M 30a71aHCOBAHOCTI B MeKax [HCTUTYTY Ta
foro Qimiii;

— 3a0e3neueHHs MOCIiOBHOCTI i Y3ro/KEHOCTI il Yac BUKOHAHHSA OTepalliid Ha OCHOBI
3aJIOKYMEHTOBAaHHX ITPOIICCIB;

— JIEMOHCTPYBaHHS 3aI[IKaBICHUM CTOPOHAM MOXIIMBOCTEH y Mexkax [HCTHTYTY Ta 1ioro
bimii;

3a0e3neueHHs] OCHOBU JJIs 3ailicHeHHs ayuty CY S,
3a0e3MedeHHs] OCHOBH JUIS OL[IHIOBAHHS PE3yJIbTATUBHOCTI W MOCTIHHOI MPHIATHOCTI

Cvil.

4.3.2. Ctpykrypa nokymenTanii CY S

Hokymenraniss CYS IHCTUTYTY CKiIajaeTbcsi 3 BHYTPILIHIX 1 30BHILIHIX JOKYMEHTIB
(momatku 11 2).

BuyTpimns 3agoxkymentoBana inpopmariiss CY S MicTUTh Taki JOKYMEHTH:

—  TOJNITHKY Y cdepi SIKOCTi;

—  1im y cdepi AKOCTi;

—  TIOJIOKEHHS MPO CHCTEMY YIPaBIIiHHS SKICTIO;

—  IHCTpPYKUIT;

—  TIOJIOKEHHS;

—  perJaMeHTH;

—  ¢opMu, NPOTOKOJIM U KypHAIIU PEeCTpallii;

—  ma010HN/OIaHKH.

BHyTpimH1 JOKYMEHTH [HCTUTYTY Ta HOro (il TaK0>K BKJIIOYAIOTh:

—  TIOJIO’KEHHS PO CTPYKTYPHI MiAPO3ALUIH;

—  T0CajoB1 IHCTPYKIIIT;

—  OpraHi3aiiiiHo-po3nops a4l JOKyMEHTH (IHCTPYKIII 1110/10 OXOPOHH Ipalli, MOKEKHOT
Oe3neku; npaBuiia BHYTPIIIHBOIO TPYAOBOTO PO3MOPSIKY; HaKa3u; pO3MOPSIKEHHs; CIIy>KOOBI
3aMKCKH; TOTOBIPHI IOKYMEHTH; aKTH; JJUCTH; 3alIUTH Ta 3BEPHEHHS).

Jlo 3oBHimHIX qokymeHTiB CY S Hamexats BimnmoBigHi ctanmaptu cepii 1SO 9000, mo
crocyrorbcs CYS [HcTuTyTy.

J10 30BHINIHIX TOKYMEHTIB [HCTUTYTY Ta Horo (hisTik TaKOXK HaJICKATh:

— 3aKOHHU YKpaiHU Ta MDKHapOJAHI JOKYMEHTH paTH(ikoBaHi YKpaiHOIo;

— opradizauiiHo-po3nopsaadi J1okymeHTH KommereHTHOro oprany, MiHicTepcTBa
OCBITH Ta HayKu YKpaiHU Ta 1HIIKUX OpPraHiB BIaJH;

—  HOpPMATHBHI JOKYMEHTH.

4.3.3. Inentudikarist rokymentis CV 5

Hokymentu CVY S moBHHHI MaTH BiANOBIAHI 11eHTH]iKaliiHI HOMepu. [nenTudikamiitnui
HoMep jaokyMeHTa CVYS — ne yHIKanbHMHA JiTepHO-IM(POBUIl KoOI, SKUN (GOpMyeTbcs 3a
NPUHIUIIOM, HaBEIEHUM Ha puc. 1.
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KPATHC
7
" EKCNEPTW3

CY A XX XX/XXX-PPPP

Pik BuaHHs (BBEICHHS B JIiF0) JOKYMEHTA

Homep nyukTy craggapty JCTY ISO 9001:2015

[opsiakoBUil HOMEp JOKYMEHTa B AaHii Kateropii

Kareropist mokymeHTa

Pucynok 1 — Ctpykrypa ieHTHdikaniiiHoro Homepa BHyTpilIHbOro Jokymenra CY 51 B
IactuTyTi

Hpumitka 1. ¥V gesxkux Bumagkax Homep nyHkTy cranpapty JACTY ISO 9001:2015 ne
3a3HAYa€THCS, SKIIO TIOKYMEHT CTOCY€EThCS IEKUIBKOX MYHKTIB OJTHOYACHO.

Mpuknan. CYA I1J1.03-2023

Mpumirka 2. [nentudikaniiinnii HoMep JOKYMEHTa, SIKU MICTHTh PE3yJIbTaTh Ta/abo J0Ka3u
(TIpoTOKONH, KypHAIH PEECTpallii TOII0) MOKE BiAMOBIAATH HOTO iMeHTUdIKAIlITHOMY HOMEpY, STKAN
3a3Ha4eHO B HOMEHKJIATYPi CIpaB CTPYKTYPHOTO MigpO3aiTy

Inentudikarmiitnuii Homep BHYTPIIIHHOTO JOKYMEHTA PO3MIIIY€ETHCS Ha HOTO TUTYJILHOMY
apKyl i y BEepXHbOMY KOJIOHTUTYJI1 Ha KOKHIM HACTYIHIA CTOPIHII TOKyMeHTa. B HUXHbOMY
KOJIOHTUTYJII Ha KOKHIM CTOpIHII PO3MILIYEThCS HOMEp Ta JaTa peJakiii JTOKYMEHTY, HOMep
cTopiHku y popmari: Cmopinka 3 3 29.

4.3.4. TIpouec ynpaBiIiHHSA BHYTPIIIHIMU JOKYMEHTaMHU MICTUTh TaKi CTaii:

—  IJaHyBaHHs PO3pOOJIEHHS BHYTPILIHIX TOKYMEHTIB;

—  po3poOJieHHs, epeBipKa, MOrOKEHHs, CXBAJICHHS Ta 3aTBEPIKECHHS;

—  yYOpOBaJKEHHS M 3aCTOCYBaHHS;

—  Teperis] 1 BHECEHHs 3MiH;

— 30epiraHHs i BUIIy4eHHS 3 00iry.

bnok-cxeMy mporecy ynpasiiHHS BHYTPIIIHIMH JOKYMEHTaMH HaBEJCHO B T0JATKy 1.

4.3.5. Tlporec ynpasiiaHas 30BHIIIHIMEU ToKyMeHTaMu CY S MiCTHTB Taki cTafii:

—  BU3HAYEHHS MepeniKy W npua0aHHs HEOOX1THUX 30BHIIIHIX JTOKYMEHTIB;

— imeHTH]iKaIlis 30BHINTHIX TOKYMEHTIB 1 3a0€3MeUeHHs JOCTYITY JI0 HUX;

—  TIATPUMKA aKTyaJIbHOCT1 i BHECEHHS 3MiH;

— 30epiraHHs il BUIIy4eHHs 3 00Iry.

bnok-cxeMy mporiecy ynpasiiHHS 30BHIIIHIMU JOKYMEHTaMH HaBEACHO B JOJATKY 2.

4.3.6. Pusukd 1 J1ii 00 1X IMONepeHKCHHS

[lepenix 1MOBIpHMX pHU3UKIB, SKI MOXYTh BHHHUKHYTH Ha CTaJiiX YIpPaBIiHHA
JIOKyMEHTaMH 1 i1 11010 1X 3armo0iraHHs HaBeIeHO B Ta0muli 1.
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PATHCBKWW IHCTUTYT

MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

P
" EKCNEPTW3K COI POCNUH

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

€ #YIECP

IToJi05keHHs PO

ynpasJiiHHs 3aJ0KYMEHTOBAHOI0 iH(opmaIricro

TTomoxxenus

| Cy4I I1J1.03/7.5-2023

Tabmuns 1 — Pusuku Ta 1ii 13 3an00iranHs pu3ukaM

Pu3ukn

‘ i i3 3an00iraHHs pU3MKaM

1. YopaBJiiiHHsSI BHYTPillIHIMH JOKYMEHTaMHU

Cranis 1.1. Po3po0sienns, ne

eBipKa, MOro/>KeHHsl il 3aTBepPIKeHHS

OOcsar  3aIOKyMEHTOBaHOi  iH(opmarrii
CYS IuctutyTy HE € JNOCTaTHIM IS 1i
(hyHKIIIOHYBaHHS

Ilin 4vac BH3HAYEHHS OOCATY 33JOKyMEHTOBAHOL
iHpopmarii Cvi Iacturyty HEOOXiTHO
aHaJII3yBaTH aKTyaJbHI BHMOTH 3aKOHOJIaBYUX
aKTiB 1 HOPMAaTUBHUX JOKYMEHTIB 1010 HASBHOCTI
B [HCTUTYTI BiAMOBiIHOT OKyMeHTalli. BusHaunTu
Mepesiik  JIOKYMEHTIB, SKi 3aCTOCOBYIOTBCS B
[HcTUTYTI ¥ OIIHUTH iX HA BIAMOBIAHICTH LKUM
BHMOTaM

3acTocyBaHHs HeaKTyaJbHOI 1H(popMaii
i yac po3poOIIeHHS TOKyMEHTa

Jlo movatky po3poOJICHHSI TOKYMEHTa MPOBOJIUTH
MEpeBipKy  aKTyaJIbHOCTI W aJeKBaTHOCTI
iHdopmartii, sika najai Oy/1e BUKOPUCTOBYBATUCS

3MicT  JOKyMEHTa  HE  BiANoOBizae
KOMIIETCHTHOCTI TepCcoHaly, KUl Oyne
JI0r0 3aCTOCOBYBATH

Jlo modaTKy pO3pOOJEHHS JOKYMEHTa  Clij
BU3HAUUTH PIBEHb KOMIIETEHTHOCTI II€pCOHAIy,
KU OyJie HOTo 3aCTOCOBYBATH

[MopyuieHHst BUMOT 710 0(OPMIICHHS
JIOKyMEHTIB

[IpoBeneHHsT THCTPYKTaXy 3 PO3POOHHUKOM(-aMH)
JOKYMEHTa  WIOJ0  BHKOHAaHHS  BHUMOT [0
o(opMIIeHHS JOKYMEHTIB, 5Kl A1I0Th B IHCTUTYTI

nepcoHaly

Henocsruennst koHcencycy mix uac) Haganns  noBHoBakenHs — [IKS  mpuitmaru
TEXHIYHOT €KCIEPTU3H JOKYMEHTA YIPAaBIIIHCHKI PILIEHHS B TaKiil cutyarii

Crapis 1.2. YnpoBaaskeHHs i 3aCTOCYBAHHS
3MICT TOKyMEHTa HE JI0BEACHO /10 [Iepernanytu 51 YAOCKOHAJIUTH porec

iH(pOpMYBaHHS NEPCOHATY

JIOKyMEHT He BUKOPHCTOBYETHCS
MePCOHATIOM

[IpoBouTH MO3aMIaHOBI EPEBIPKH BUKOPUCTAHHS
JNOKyMeHTa  rnepcoHasoM.  llepermsnytn 1
YIOCKOHAJIUTU CUCTEMY CTUMYJIIOBAHHS NIEPCOHAITTY
(BBEIEHHSI 10JIaTKOBUX IITPaQHUX CAHKIIIN)

Crapig 1.3. I1e

perJisig i BHeCeHH 3MiH

KoHTpomnioBaT NOTOYHMM CTaH YWMHHOI Bepcil
JIOKYMEHTA 1 CBOE€YACHO TJIaHYBATH MOTO MEPETIsl

Henorpumanus BHU3HAUYEHOI1
MePI0JUYHOCTI MEePersay JOKYMEHTY

Bneceni 3MiHM 70  JOKyMEHTa €
HEIOCTATHIMU 1A JOCITHEHHSI

3aIJIaHOBAHMX PE3YJIbTaTiB

[lepen moromKeHHSM 1 3aTBEPDKEHHAM 3MiH J0
JOKYMEHTa HEOOXiJTHO OI[IHUTH iX BIUIUB Ha
JOCSATHEHHS 3aIUIAHOBAHUX PE3YJIbTATIB
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IIpoodosoicenns mabauyi 1.

Pusukn

il i3 3ano0iranusi pu3uKam

Crapnis 1.4. 30epiranns it BUJIy4eHHs 3 00iry

[TopyuienHss mpaBui i yMoB 30epiraHHs
3aJIOKYMEHTOBaHOI iH(popmarrii

[TpoBecTH TOAATKOBHM IHCTPYKTAXK 3
BIJINMOB1TAJILHUMH 32 JIOKYMEHTOOOIT y
HiApO3/iJax CTOCOBHO MPABUJI 1 yMOB 30epiranHs
3aJIOKYMEHTOBAHOI iH(popMartii

[Topy1ieHHs TpaBUII BUITYYEHHS
JIOKyMEHTA 3 00iry

[Iposectn JIOAATKOBUI THCTPYKTax 3
BIJIIIOBIAJIBHUMHU 3a JIOKYMEHTOO0ITr y
HiApO3/iJax CTOCOBHO MPAaBHJI BUIYYECHHS 3 00Iry
JIOKYMEHTIB

2. YnpasBJliHHS 30BHIlIHIMH JOKYMEHTaMHU

Cranis 2.1. BuznavyeHnHsi nepeJiky ii npua0aHHs He0oOXiITHMX 30BHILIHIX JOKYMEHTIB

Busnauennii TepetiK HEOOXITHUX
30BHIIIHIX JOKYMEHTIB HE € JOCTaTHIM
it pyskrionyBanHs CY S i nmismpHOCTI
[HCTHTYTY

[Tlin d9ac BU3HAUEHHS TMEPENiKy 30BHIIIHIX
JIOKYMEHTIB HEOOXITHO aHaji3yBaTH aKTyalbHi
BUMOTH 3aKOHOJABUMX AaKTiB 1 HOPMaTHBHHUX
JIOKYMEHTIB y cepi ynpaBIliHHS SIKICTIO

BusHaueHo HeaKTyalbHI Bepcii 30BHIIIHIX
JIOKYMEHTIB

[Tin yac BU3HAYEHHS TEPENiKy 30BHIIIHIX
JOKYMEHTIB HEOOXIZHO JO0JaTKOBO NeEpeBipsTH
AKTYaJIbHICTh 30BHIIIHIX JJOKYMEHTIB

[TpunOanHs HeoPiWIMHUX HPUMIPHUKIB
(xoriif) 30BHIIIHIX JOKYMEHTIB

[lepen 3akymiBier  30BHIIIHIX JOKYMEHTIB
MEepeBIPATH  JTOOPOMOPSIAHICTE 1 HAJIHHICTD
MOCTaYaJIbHUKIB

Crapnin 2.3. InenTudikauis, 00/1ik 30BHILIHIX JOKYMeHTIB i 3a0e311e4eHHA J0CTYIy 10

HHX

[Topymenns npaBui igeHTUDIKaLii
30BHIIIHIX IOKYMEHTIB

[TpoBectu JIOTATKOBUH THCTPYKTax 3
BIJIMOBITATLBHUMHA  0CO0AMU  CTOCOBHO  TPAaBHII
imeHTrdiKaIlii 30BHINIHIX JOKYMEHTIB

[lepconan He Mae JOCTyMy J10 30BHIIIHIX
JIOKYMEHTIB 200 JJOCTYT € 0OMEXEHUM

[lepioguuHO nepeBIpsATH HASIBHICTH TOKYMEHTIB Ta
pobounx mocwiaHb Ha odimiiHOMY  caiiTi
[actutyTy, NpoBOAUTH 1HPOPMYBAHHS NIEPCOHAITY
Ha Hapajgax 3 KepIBHUKAMU CTPYKTYpPHHX
MiIPO3AUTIB MOAO0 Micls 30epiraHHs JOKYMEHTIB
(MeHemxep 3 sKocTi [HCTUTYTY)

Crapnis 2.4. IlinTpuMKka aKkTyaJbHOCTI 30BHILLIHIX IOKYMEHTIB

AKTyalbHICTb 30BHIIIHBOT

[Tpu3HaunTy BiANOBIAATBHY o0co0y, sika Oyne

3aJIOKYMEHTOBaHO1 iH(opmarrii He KOHTPOJIFOBATH aKTyaJIbHICTh 30BHINIHBOI

KOHTPOJIIOETHCS 3aJOKyMeHTOBaHOi iH(opmamii (MeHemkep 3
akocTti [HeTutyTy)
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4 YKPATHCHKWW IHCTUTYT - -
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IIpoodosoicenns mabauyi 1.
Pusuku il i3 3ano0iranusi pu3uKam

3MiHM 710 30BHIIIHBOI 3a70KyMeHTOBaHOi| [Ipu3HaunTH BianoBinaapHy 0co0y, sika Oyzae
iHpopMaIlii HECBOEYaCHO JOBENEHI JI0| CBOEYACHO iH(OPMYBATH TIEPCOHA TTPO BHECCHHS
HepCoHaNy 3MiH JI0 30BHIIITHBOI 33JJ0KyMEHTOBAHOT
iHpopMalii Ta Ha OCHOBI TaKUX 3MiH
aKkTyaji3yBaTH BHYTpiliHIO qokymeHTaniro (11K,
MEHEeJ[KEp 3 SIKOCTi IHCTUTYTY)

Cranis 2.5. 30epirannsi il BWIy4eHHs 3 00iry 30BHIllIHiX HOPMATHBHHUX TOKYMEHTIB

[NopymeHHs paBuiI 1 yMOB 30epiranHs [TposecTu JIOAAaTKOBHIA THCTpYKTaX 3

30BHIIIHBOT 32/I0KyMEHTOBAHO1 BIJIMOBIJAILBHUMH 0OCO0aMH CTOCOBHO TPABHII 1

iHopmarrii yMOB 30epiraHHsi 30BHIIIHBOI 33J0KYMEHTOBAHOI
iH(popmarrii

[Nopymenns npaBun Buity4eHHs 3 o0iry | [Iposectn JIOAAaTKOBHIA THCTpYKTaX 3

30BHIIIHBOT 32/I0KyMEHTOBAHO1 BIJIMOBIJAILHUMH O0CO0aMH CTOCOBHO  ITPABHII

iHdopmarii BUJTyYEHHS 3 00Iry 30BHIIIHBO1 33J0KYMEHTOBAHO1
iH(popmarrii

4.4, I1ocaigoBHICTL BUKOHAHHSA

4.4.1. Yupasninas BHyTpimHiMU 1oKymMeHTamu CY 51

4.4.1.1. IInanyBaHHs po3po0JIEHHS BHYTPILIHIX JOKYMEHTIB.

Menemxep 3 SIKOCTI Ha OCHOBI Iuied y cdepi SKOCTI IHCTUTYTy, pe3ylbTaTiB
BHYTPIIIHBOTO 1 30BHINIHBbOro KoHTpodto CVYS, anamizyBanHs CVYS 3 OGoKy KepiBHHUIITBa
[acTuTyTy mopiuno 10 01 MOTOro MOTOYHOTO POKY CKIIAJA€E TIaH PO3POOJICHHS Ta aKTyai3amii
BHYTPILIHIX JJOKYMEHTIB i 0(opMITIO€ Horo 3rifiHo 3 popmoro CY S @.01/7.5-2023 (nonarok 3).

Menemxep 3 SKOCTI [HCTUTYTy MPOTSATOM OJHOTO POOOYOro JHS MICIs 3aTBEPIKEHHS
IUIaHy pPO3pO0JICHHSI BHYTPILIHIX JTOKYMEHTIB OpraHi30By€ PO3CHIIaHHS HOTO eNeKTPOHHOI KOrii
Ha aJIpecH eJIeKTPOHHOI MOIITH KePIBHUKAM CTPYKTYPHHX H1APO3/1TIB/IPOIIECIB.

B pamkax nmpoekTyBaHHS i po3poOieHHs mporpam KBamiikamiifHol eKcrnepTH3u COpTiB
POCJIMH Ta HAyKOBO-JAOCTIAHUX POOIT y chepl OXOPOHH TpaB HAa COPTH POCIWH TUTAHYBAHHS
PO3pOO0IIEHHS BHYTPILIHIX JTOKYMEHTIB MOXe BUKOHYBaTHCs y popMi HakaziB 1o [HCTUTYTY.

3a pe3yinbTaTaMH MOTOYHUX BHYTPIIIHIX 1 30BHIMIHIX KOHTpodiB CVYS abGo 3 iHmMX
HNOBAXHUX NPUYMH JIO 3aTBEP/HKEHOrO IUIaHy MOXYTh BHOCHUTHCS 3MIHM. 3MiHM BHOCHUTH
MeHekep 3 skocTi [HeTuTyTy, moromkye 3 IIKS ta 3arBepmxye nupektop [HCTUTYTY.

Memnexep 3 sIKOCTi [HCTUTYTY IPOTSTOM OJJHOIO pOOOYOro JH MiCIis 3aTBEPIKEHHS 3MiH
70 TUTaHy OPTaHi30BYE€ PO3CHJIAHHS iX EJIEKTPOHHUX KON Ha aJpecu eNeKTPOHHOI MOIITH
KEpiBHUKAM CTPYKTYPHHX IT1IpO3/I11iB/TIPOLIECIB.

4.4.1.2. Po3poOiieHHs, TOTOKESHHS 1 3aTBEPKCHHS

Po3pobnenns enympiwinix 0oxymenmis.

JlokyMeHT po3po0iseThcsi 0co00r0(-aMu), 3a3HAYEHOIO(-MMH) Yy TUIaHI PO3POOJICHHS
BHYTPIIIHIX JOKYMEHTIB. PO3poOHUK(-1) BU3HAYa€(-I0Th) 1A€HTU(IKALIIHUNA HOMED, CTPYKTYpY
1 3MICT JOKyMEHTa i po3po0sie(-t0Th) HOro MPOEKT.

Ogpopmnenns HympilHix OOKyMeHmis.

BuytpimHi gokymenTH CY S IHCTUTYTY 0OpMITIOIOTBCS 3aJIeKHO BiJ iX THILY 3TiAHO 3
ma0JIoHaMH HaBEJICHMMHU B AoAaTkax 4 Ta 5. YV HUX HaBeIEHO CTPYKTYypy AOKyMEHTa W
MOSICHEHHS, 1II0 Ma€ MICTUTHCh Y KOXKHOMY PO3/IiJIl TOKYMEHTA.
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V)

YKPATHCBKIA
EKCMEPTM3

o

JIOKyMeHTH, SKi MICTATh pe3yibTatu Ta/abo noka3u (popmu, MPOTOKOIH, KypHAIU
peecTpairii Tomo) ohOpPMIIIOIOTh Ta BEIyTh MeHeKep 3 sSKocTi Ta/adbo [1IKS abo BiamoBiganbHi
ocobu, mpu3HaYeHi HaKa30M [HCTUTYTY Ta/abo pO3NOpsKEHHIM KepiBHHUKA MiIPO3ILTY/IpOIIecy .

Tlo200o1cents 6HympiuiHb020 OOKYMEeHmd.

Binnosinansnuii 3a po3podnenns qokymenta CVY S nogae ioro npoekt Ha nepeBipky [TKS
Ta MEHEIDKEPY 3 SKOCTi, PO3IJIAj 1 MOTO/HKEHHS — MPOBIAHUM CIEIiagicTaM 1 KepiBHUKaM
3aliKaBJICHUX CTPYKTYPHUX MiAPO3ALTiB/IIPOIIECIB.

SIKII0 TOKYMEHT CUCTEMM SIKOCTI pO3po0JIsie MEHEeIKep 3 AKOCTI IHCTUTYTY, HOro mpoeKT
noaeThes Ha nepeBipky [TKS, po3risy i mOroKeHHS - TPOBITHUM CIEIlialicTaM 1 KepiBHUKAM
3aIliKaBJICHUX CTPYKTYPHUX MiAPO3ILIIIB/TIPOIIECIB.

[Tepenik oci0, siki OepyTh y4acTh Y PO3TJISAL Ta MOTO/HKCHHI JTIOKYMECHTA, BU3HAYAETHCS
PO3POOHHUKOM 3 ypaxyBaHHIM IPOLIECIB, SIK1 OMMCY€E YU PErIaMEHTY€e JOKYMEHT Ta Ma€ BKIKOYATH
KepiBHHKA BIJIUTy HAyKOBO-IIPAaBOBOTO 3a0€3MEUYECHHS Ta MIDKHApPOAHOTO CHiBPOOITHUIITBA
[ncTuTyTy.

Ha po3risin Ta morokeHHs IOJA0ThCsl HACTYHI KaTeropii fokymenTiB CY S lactutyry:

— TIOJIOXKEHHS;

— 1HCTpYKIIii;

— HaKa3W Ta PO3MOPSAIHKCHHS 11010 BU3HAUEHHS BiAMOBIAAIBHUX OCIO 3a 0OpMIICHHS,
BEJICHHS Ta MIAMNC JOKYMEHTIB, sIKi MICTATh pe3yJIbTaTh Ta/abo JoKa3w;

— TII0CaJIoBa THCTPYKIIiS MEHEKepa 3 sIKOCTI Ta mocanoBi 0008’ si3ku [TKS.

TepMmiH po3riisay MPOEKTY TOKyMEHTa He MOBUHEH MEpPEeBUILYyBaTH 5 podouux AHIB. [
peecTparlii 3ayBakKeHb 1 PEKOMEH/IAIlIi 10 MPOEKTY AOKYMEHTa 000B’S3KOBO J0MA€Thes «Jluct
3ayBa)keHb 1 MPONO3UIIiii», ohopmiIeH i BiamoBiaHo 10 hopmu CY S @.02/7.5-2023 (nogarok 6).

BinnoBiganbHuil 3a po3poOJieHHsS JOKYMEHTa aHali3ye OTPUMaHl 3ayBaKeHHsS W
IPONO3HULii Bij 0ci0, sSiKi Opaii yuacTh y epeBiplii, po3risijl i MOroKeHH1 MPOEKTY JOKYMEHTA.
PesynbpTaT noomnpalitoBaHHsA/BpaxyBaHHs MPOIO3ULINA 3aHOCATHCS Y BIANOBIAHY rpady dhopmu
CV4 ©.02/7.5-2023.

3 ypaxyBaHHSM OTPUMaHUX MiJ 4Yac MEPEBIPKH, PO3IJISAY W MOTOJKEHHS 3ayBaXKeHb 1
pekoMeHaliil  pOo3pOOHUK(-M) pPO3POOJIAIOTE JAPYrY BEpCil0 MOTOYHOI penakiii MpPOEKTY
JIOKYMEHTA, SIKy TaKOX TIOAAl0Th Ha MEPEBIPKY, PO3TIISAL 1 IIOTOKEHHS THM CaMHM 0CO0aM.

BinnosinansHuii 3a po3poOjeHHS JOKyMEHTa aHaji3ye OTpPHUMaHI 3ayBaKeHHsS W
IpOMNO3ULii 10 APYroi Bepcii MPOEKTy AOKyMEHTa BiJ Oci0, ki Opanu y4yacTb y HepeBiplil,
po3riIAal W TOTOMKEHHI NPOEKTY JOKYyMeHTa. Pe3ynpTaTu J10ONpaIlfOBaHHS/BpaxyBaHHS
NIPOTIO3HUIIIH 3aHOCATHCS y BinmoBinHy rpady dopmu CY S @.02/7.5-2023.

SIkmo o apyroi Bepcii MpPoeKTy JoKyMeHTa oTpuMaHo 10 1 Oinblne 3ayBaXkeHb i
MPOMO3ULiH, TO PO3pOOHUK(-U) PO3poOAE(-I0Th) TPETIO BEPCiI0 MOTOYHOI pelakilii MPOEKTY
JIOKYMEHTA, SIKy TaKOXX MOAa€(-t0Th) Ha MEPEBIPKY, PO3IJISA 1 MOTOHKEHHS THM CAMUM 0CO0aM.

Sxmo g0 apyroi Bepcii MPOEKTy AOKyMEHTa OTpuMaHo MeHme 10 3ayBakeHb 1
MPOMO3HUIIiH, TO PO3POOHUK(-1) pO3pOOIISIE(-FOTh) OCTATOYHY BEPCit0 MOTOYHOI PEAAKIIT TPOEKTY
JIOKYMEHTa, sIKy nepenae(-1oTh) Ha nepeipky IIKS. [lo ocrarouHoi Bepcii MpoekTa JOKYMEHTa
JOJJAI0ThCA 3arajibHi JIMCTH 3ayBa)keHb 1 MPOMO3HULLI 0 BCiX BEpCiil MPOEKTY TIOKYMEHTA.

Ha TuTynpHOMY apkymii ocTaToyHOl Bepcii MpoeKTa JTOKyMEHTa 3a3HadyaroThCs
BIIMOBIJAJIbHUI 32 pO3pOOJIEHHS JOKYMEHTa, 0co0u, sIKi Opay yyacTh y MepeBiplli, po3riisil Ta
MOTOJKEHH1 BIJIMOBITHO /10 AOJATKY 4.

3a HasBHOCTI ICTOTHMX PO301KHOCTEH 1 3ayBa’ke€Hb J0 TPEThOI Bepcii MOTOYHOI perakiii
MPOEKTY JOKYMEHTa BIAMOBIMAJLHUA 3a HOTO pO3pOOJEHHS TOJAa€ TPOEKT Ha PO3TIISL
NOTOJDKYBAJIbHOI Hapanu, siky opraHizoBye [1KS. Ha mro Hapamy 00OB’S3KOBO 3alpOIIyIOTHCS
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pO3pOOHUK(-M) JOKyMEHTa i ocobu, siKi Opanu ydyacTb y mepeBipli M po3risaaHHi Bepciit
IOTOYHOI PpeHaKIii MPOEKTY JOKyMeHTa. PillleHHS CTOCOBHO IOTOYHOI peNakiii MPOEKTY
JOKYMEHTY TpPHUUMAETbCS MUIAXOM JIOCATHEHHS KOHCEHCYCy. SIKIo Hapaga He jgocsria
KOHCEHCYCY, TO 3a pe3yJbTaTaMu IpoBeAeHHs Hapaau [IKS npuiimae pitieHHs Ipo MOBEpHEHHS
NOTOYHOI pe/laKilii MPOeKTy TOKYMEHTa Ha TOONpaIfoBaHHs abo Mpo mojaHHs po30iKHOCTEH Ha
pO3JIs KepiBHULTBA [HCTUTYTY.

Cxeanernns ma 3ameeporCeHHs BHympiuHb020 OOKYMEeHma CUCmemu AKOCmi

[IKSI mogae moromkeHy Bepcito MPOEKTY AOKYMEHTa Ha pO3MJIA]l Ta cxBajeHHs BueHoro
panoro Incruryty BinnosinHo ao Ilonoxenus npo Bueny pany Inctutyty. IIpoekT Hakasy mpo
3aTBEP/UKEHHS JJOKYMEHTa TOTYye MEHEIDKEp 3 SIKOCTI 1 mepeaae, pa3oM i3 cxBajieHor BdeHoro
pazioro pefaKiiero JOKYMEHTa, Ha MIAMUC TUpeKTopy [HCTUTYTY.

Hupextop IncTutyTy ab0 BueHa paja MOXKyTbh YBECTH 3MIHU B IPO€EKT JOKYMEHTA.

JlokyMeHTH, SIKi MICTATh pe3yibTaTd Ta/abo mokaszu ((hopMu, MPOTOKOIH, KypHAIU
peecTpalii To1o), 3aTBeppKye qupekrop Incturyty ado ITKS.

4.4.1.3. Peectpaitisi, 00JIiK 1 PO3MOBCIOKEHHS BHYTPIIIHBOTO JOKYMEHTA

Menemxep 3 SIKOCTi, KUl € BiIMOBiAaTbHUM 3a 00MiK AOKyMeHTIB CVYS, peectpye B
€JIEKTPOHHOMY KaTayio3l 3amokyMeHToBaHOi iH(opmamii CYS Iacrutyty 3a ¢dopmoro
CVY4 @.05/7.5-2023 (nonatok 7) Taky iH)OPMAIIIFO PO KOKHHUN TOKYMEHT:

— THUII JOKYMEHTA (BHYTPILIHIN);

— Ha3Ba;

— imeHTU(IKAMIHHANA HOMED;

— JaHi npo po3poOHuKa(-iB);

— HOMEp YMHHOI peJIaKIIii;

— TIOTOYHUH CTaH JOKYMEHTA;

— KHM 3aTBEP/DKEHO JOKYMEHT;

— HOMep 1 JaTy HaKa3y Ipo BBEACHHS HOT0 B AiI0;

— iHIIA goAaTkoBa iH(opmailis (32 He0OX1THOCTI).

CkaHOBaHa KOITisl 3aTBEPXKEHOT0 JOKYMEHTA (T10JIOKESHHS1, IHCTPYKIIIT, 11111 Ta TTOJIITHKA)
pO3MIly€eThCsl Ha OdiliifHOMY calTi [HCTHTYTy HpOTAroM TphOX POOOYMX JIHIB BiA AaTH
3aTBEP/KECHHsI. 3aBiyBad BIJIUTYy HAyKOBO-TE€XHIYHOI 1H(pOpMalli 3adesneuye cCBOe€YacHe il
pO3MillleHHs Ha o¢iliiiHoMy caifti [HeTUTyTY.

O3HalioMJIEHHSI KEpIBHUKIB CTPYKTYPHHUX HIAPO3IUIIB/IPOIECIB Ta JUPEKTOPIB (il
[HCTUTYTY 3 HaKa30M MPO 3aTBEPIKEHHS BHYTPIIIHHOIO JOKYMEHTa Ta TEKCTOM JOKYMEHTa
B1I0YBA€THCS 3a JIOMIOMOTO0 aBTOMATHU30BAaHOI cHCTeMH KOHTpOJt0 00iry mokymeHTiB ACKO/]
Ta BIAMOBIIHO 70 [HCTpyKINT 3 JaioBojcTBa [HCTUTYTY. BianmoOBITaNnbHICTh MOKIIAJAETHCS Ha
BIJIZTLT KaJIpiB 1 AiToBocTBA [HCTHTYTY.

JlokyMeHTH, $IKI MICTATh pe3yjibTaTd Ta/abo aoka3u ((hopMHu, MPOTOKOIH, KypHAIU
peecTpariii TOIO), PEECTPYE, BeIe 00K 1 pO3IMOBCIOHKYE MEHEKED 3 SIKOCTI 200 BiIMOBIIabHA
ocoba, mpHU3HAUeHa  HaKa3oM  JMpEeKTopa  Ta/abo  pO3MOPS/KEHHSIM  KepiBHHMKA
M1IPO3ALTY/TIPOTIECY.

4.4.1.4. YrpoBakeHHs 1 3aCTOCYBaHHS

KepiBHukM migpo3aiaiB/mpoueciB  Ta jaupextopu  Giniii  [HctutyTy 3a0e3meuyroTh
O3HaAMOMIIEHHS ITiJUIETJIUX MPALiBHUKIB 3 TEKCTOM JIOKYMEHTA MPOTATOM I SITH POOOYHX JIHIB Bif
JaTH HOTO 3aTBEP/DKEHHS HA BHYTPIIIHIX Hapagax abo 3a J0MOMOTOI0 eJIeKTPOHHOT TTOTITH.

KepiBHuku minpo3ainis/mpoueciB 1a aupexktopu (imiidi [HctutyTy 3a0e3meuyroTh 1
KOHTPOJIIOIOTh ~ BIJIMOBIIHE BHUKOHAHHS BHUMOT BHYTPINIHBOTO JOKYMEHTA  IT1UICTIIMMUI
CHIBPOOITHUKAMH.
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CriBpOOITHUKM CTPYKTYPHHMX MiIPO3IiTIB, MiSUIBHICTh SKHX OXOIUIIOE cdepy il
BIJITIOBITHOT'O BHYTPIIIHBOTO IOKYMEHTA, IOBUHHI BUKOHYBAaTH BUMOTHY LIbOI'O TOKYMEHTA I11]] Yac
BUKOHAHHS CBOiX IOCAJOBUX 00OB’SI3KiB.

4.4.1.5. Tlepermnsin i BHECCHHsI 3MiH

[Mepernsaa BHyTpitmHBOrO MoKyMeHTa CY Sl 1 BHECEHHS 3MiH JI0 HHOTO MPOBOJUTHCS HA
OCHOB1 pe3yibTaTiB BHYTpimHIX 1 30BHIMHIX ayautiB CYS, anamizyBanns CYS 3 Ooky
KepiBHHITBA [HCTUTYTY, Y BUIAAKY 3MiH Y CTPYKTypi IHCTUTYTY Ta/ab0 BUMOrax 30BHIIIHIX
JIOKYMEHTIB, Ha OCHOBI SIKIX PO3PO0JICHO BHYTPIIITHINA JOKYMEHT.

MOHITOPUHT 3MiH y BUMOTaX 30BHIIIHIX JOKYMEHTIB, 5SIKi BUMaraloTh BHECEHHS 3MiH y
BHYTpimHI gokymeHTn CVY S 3aiiicHIOE MEHEKEp 3 SKOCTI Ta HAJa€ MPOMO3HUIIIi MIOAO0 3MiH,
pilIeHHS PO BHECEHHS 3MiH JI0 BHYTPIIIHBOTO TOKyMeHTa npuiiMae TTKS.

MOHITOpPUHT 3MiH Yy BHUMOTaXx 30BHIIIHIX JOKYMEHTIB MPOBEIEHHS HAYyKOBO-TEXHIYHOI
€KCIePTH3U COPTIB POCIIMH Ta HAYKOBO-IOCIITHUX POOIT B chepi OXOPOHU MpaB Ha COPTH POCIUH
Ta COPTOROI cepTudikallii 3a1ACHIOE BT HAYKOBO-IIPABOBOTO 3a0€3MeueHHs Ta MI>KHAPOTHOTO
ciBpoOiTHUITBA [HCTHTYTY.

VY BunajKy BUSBJIECHHS 3MiH Y 3aKOHOJIABCTBI, SIKI CTOCYIOThCS AiJIbHOCTI IHCTUTYTY 200
3a Jopy4eHHsM KoMIIeTeHTHOTro opraHy BU3HAUEHHH CTPYKTYPHHH MiAPO3ALT 13 3aIydeHHSIM
BIIUTy KaJpiB 1 JAUTOBOJACTBA Ta BIAMOBIAHUX MiAPO3AUIIB [HCTUTYTY, 3 MIAJBHICTIO SKHX
OB’ s13aHi 111 3MiHH, TPOBOJISATH NEPETIsil BHYTPIIIHIX HOPMATHBHUX Ta PO3MOPSIUNX JOKYMEHTIB
[HCTUTYTY, TOTYIOTH NPOEKTH 3MiH J0 HUX Ta MOJAOTh, 3a NOTpeOM Ha po3risa Buenoi paau
[HCTHTYTY, Ta HA 3aTBEpKEHHS TUPEKTOpY [HCTUTYTY.

3MiHHU 10 BHYTPIIIHbOro AokyMeHTa CY S BHOCATHCS LUIAXOM BUIIYCKY HOBHUX peIaKIlii
JOKYMEHTA.

VYci 3mian gokymenta CY S dikcyrorees y «JIucti 00J1iKy BHECEHHS 3MiH» OpUTiHAJIB
NOoKyMeHTiB, (hopmy sikoro (CY S @.03/7.5-2023) naBeneno B poaatky 8. JIuct o0iiky BHECEHHS
3MiH PO3MILIYEThCS HA OCTaHHIM cTopiHIi fokyMeHTa CY S,

OdopmieHHs 3MiHU 3/1ICHIOE BIANOBIAIBHUAN 32 PO3POOIEHHS TOKYMEHTA.

MeHnexep 3 AKOCTI, SKMH € BIIMOBIIANbHUM 32 00J1iK J0KyMeHTIB CY S B eneKTpoHHOMY
Karajo3l 3agokyMeHToBaHoi 1HMopmanii CYS IHctuTyTy, BHOCHTH JaHi NOpO 3MIHH Y
BHYTpPIIIHBOMY JIOKYMeHTi. Binmin HaykoBo-TexHI4HOI iH(oOpMalii 3abe3nedye cBOe€yacHe
BHJIAJICHHSI CKACOBAHOT PEIAKIlIT JOKYMEHTA i pO3MIIIIEHHS! CKAHOBAHOT KOTI1i 3aTBEep/1KEHOT HOBOT
penaxuii JokyMeHTa Ha o(ilifHOMY caifTi [HCTUTYTYy MpOTATroM TphOX poOOUYMX THIB Bif JaTH 11
3aTBEP/KEHHS.

O3HallOMJIEHHS KEPIBHHUKIB CTPYKTYPHUX MIAPO3AUTIB/MPOLIECIB Ta JTUPEKTOPIB (i
[HCTHTYTY 3 HAKa30M MPO 3aTBEP/KEHHS 3MiH JI0 BHYTPIITHHOTO JOKYMEHTa Ta 3 TEKCTOM HOBOI
penakiii JJOKyMeHTa BIIOYBA€ThCS 3a JOMOMOTOK aBTOMATH30BAaHOI CUCTEMHU KOHTPOJIO 00Iry
nokymenTiB ACKO/] ta BianosigHo a0 IHcTpykuii 3 nimoBoacTta [HetuTyTy. BignoBizansHICTh
MOKJIAJIA€THCS HA BT KaJIpiB 1 AUTOBOJCTBA [HCTUTYTY.

KepiBHuku migposautiB/mpoueciB Ta jgupektopu (uiiidl  [HetuTyTy 3a0e3medyroTh
O3HAMOMIIEHHS MiJUIETJIMX MPaliBHUKIB 3 TEKCTOM HOBOI pelakilii JOKyMEeHTa MPOTIroM I sTH
poOounx AHIB BIJ JaTW HOTO 3aTBEP/DKEHHS Ha BHYTPINIHIX Hapajgax abo 3a JOTOMOTrOr
€JIEKTPOHHOI TTOIITH.

Jlo TOKYyMEeHTIB, SIKi MICTUThH pe3yJbTaTH Ta/abo0 noka3u (popMH, MPOTOKOIH, KypHAIH
peecTparlii TOI0), BHOCUTh 3MIHHU, CTABUTh CBIM MiJIHC MO 31 BHECEHUMH 3MiHAMHU 1 JaTy ix
BHECEHHS MEHE/DKEp 3 SIKOCTI a00 BIAMOBIIaIbHA 0c00a, MPU3HAUYE€HA HaKa30M JUPEKTOpa Ta/ado
PO3MOPAHKEHHSAM KepiBHUKA M1IPO3ILTY/TIPOIIECy.

4.4.1.6. 36epiranHs i BUITy4eHHsI 3 00iry BHYTPIITHBOTO JJOKyMEHTA

36epicanna eHympiuHb020 0OKyMenma
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:

3arBep/KeHa Bepcis JOKyMeHTa (OpHriHall) y JPyKOBaHOMY BHIJISIII Ta €JIEKTPOHHA
BepCis JOKyMEHTa B €JIEKTpOHHIN 0a3i qokymenTallii CY S 30epiraerbcsi y MEHEIKEpa 3 SIKOCTI
[actuTyTy. OpUriHamm HaKa3iB PO 3aTBEpP/PKEHHS BHYTPIIIHbOro goKkymeHnTa CY S ta/abo HOBOI
penaxiii 30epiratoTbCs y B KaApiB 1 TIJIOBOACTBA [HCTUTYTY.

CracyeanHs 1 6Unyuenns 3 00icy GHympiuHb020 0OKyMenma

CkacyBanHs il BHYTpilmHbOro jokymeHTa CVYS BigOyBaeThbCsl NUIIXOM ITiIMTHCAHHS
BIJIMIOBITHOT'O HaKa3y AUPEeKTOpoM [HcTuTyTy. [IpoekT HaKa3y rotye MeHemKep 3 IKOCTi Ha OCHOBI
pe3yibTaTiB BHYTpiIIHIX 1 30BHImHIX aynuTiB CY S, anamizyBanHs CYS 3 00Ky KepiBHHIITBA
[HCTUTYTY, @ TAKO’K TUCHMOBUX MIPOTO3HULIIH 3alliKaBIEHUX KEPIBHHUKIB MiIPO31TiB/IIPOLIECIB.

[Ticns ckacyBanHs 11 BHYTpiIHBOr0 1oKyMeHTa CY A npoTsarom TpproX poOOUYHX JTHIB Bif
JaTh HOro CKacyBaHHS MEHEDKEp 3 SIKOCTI Ha Woro odimiiiHii Bepcii HAHOCUTH MO3HAYEHHS
«Ckacosano oamay. CKacoBaHUH OPUTiHAT BHYTPIIIHBOTO HOPMAaTHUBHOI'O JIOKYMEHTa
CVY 4 3uuenH:o He mijsrae. Moro 36epiraiots B apxisi IHCTHTYTY.

EnexTtpoHHa Bepcis CKacoBaHOI'O JIOKyMEHTa BUIANSETbCA 3 EJIEKTPOHHOI 0a3u
nokymenrarii CY S npotaroM Tprox poOoUnX JHIB BiJl JaTH HOTO CKacyBaHHS.

Menemxep 3 AKOCTI, SIKAH € BIANOBIAANBEHUM 32 001K ToKyMeHTiB CVY S, mpoTarom Tpbox
poOounx [1HIB BiA JaTH CKacyBaHHS JIOKyMEHTa BHOCUTh B €IEKTPOHHHU KaTajor
3agokymenTtoBanoi iHpopmanii CYS Incrutyty iHdopmalito, MmO BIiANOBIAHY peaKIio
JOKYMEHTa CKaCOBaHO, IPUYMHY ii CKacyBaHHs, HOMEp 1 JaTy HaKa3y Mpo ii CKkacyBaHHS 1 JaTy, 3
AKOI IPUIMHEHO 10 Li€l pelakiii TOKyMeHTa.

Menemkep 3 SKOCTI KOHTPOJIIO€ BUKOHAHHS TOCHIJOBHOCTI CKAaCyBaHHS W BUIIyYEHHS
3aCTapuIMX BHYTPILIHIX 10KyMeHTiB CVY 4.

Joxymentu CY S, mo MICTATh pe3yibTaTH Ta/abo0 a10Ka3u (PopmMH, IPOTOKOIH, KypHAIH
peectpallii ToIo), 30epiraroThes y MEHEKepa 3 IKOCTI.

JIOKyMeHTH, 1110 MICTATh pe3yibTaTu Ta/abo Aoka3u ((popMu, MPOTOKOJHU, KypHAIH
peecTparlii ToIo), 0 CTOCYIOTHCS MPOBEICHHS HAYKOBO-TEXHIYHOI €KCIIEPTU3U COPTIB POCITHH
Ta HAyKOBO-/IOCJIIIHUX pOOIT y cepi 0XOPOHU IPaB Ha COPTU POCIMH Ta COPTOBOI cepTUdiKarii
30epiratoThCsl y BIAMOBIAHUX MIAPO3/iJaX y MEBHUX CIPaBax MPOTATOM TEPMiHY, 3a3HAUEHOMY B
HOMEHKJIATypl CIIPaB LUX MiAPO3ALIIB.

4.4.2. YupapniHHs 30BHIIHIMU goKyMeHTamu CY S

4.4.2.1. BuznaueHHs nepeniky i npuaOaHHs 30BHIMIHIX ToKyMeHTiB CVY S

MeHepkep 3 AKOCTI Ha OCHOBI pe3yJbTaTiB BHYTPIMIHIX 1 30BHIIIHIX ayauTiB CVYS,
aHamzyBaHHs CYSl 3 60oky kepiBHMITBAa [HCTUTYTY Ta 3a MOJAHHSIM KEpIBHUKIB CTPYKTYPHHX
HiApO3AiTiB Ta JUpeKTopiB (iniii [HCTUTYTY BH3HAuyae mepenik HEeoOXiTHOI Ui po3pOoOSIeHHS,
yOpoBapKeHHs, (yHKuioHyBaHHS W nominumeHHs CYS IHCTUTYTy mNeploguYHMX BHJAHb 1
30BHIIIHIX HOPMaTUBHUX JIOKYMEHTIB Y cepi STKOCTI.

Menemxkep 3 SIKOCT1 Ha TOYaTKy MOTOYHOTO POKY GOpMYe Mepestik NepioJuIHUX BUIaHb 1
30BHINIHIX HOPMAaTUBHUX JJOKYMEHTIB, SIKi HEOOXI1TH1 AJIsl NisITbHOCTI [HCTUTYTY B chepi sikocTi 3a
dopmoro CY S @.04/7.5-2023 (momatok 9).

VY nepeniky 3a3HavaeThcs Taka iHGopmaris:

— HOMEp 1 Ha3Ba JIOKyMEHTA;

— HOMep penakiiii abo pik BUIAHHS;

— Tmpotec, s 3a0e3nedeHHs (PyHKIIOHYBaHHSI SIKOTO HEOOX1THO MPUI0aTH JOKYMEHT;

— KEpIBHHK MPOLECY/CTPYKTYPHUN MiApO3ALL, sKuil 3a0e3nedye (yHKIIOHYBaHHS
nporiecy.

[TK S moropkye 1ieit mepesnik, BU3Ha4Ya€e AOMUIbHICTh MPUA0AHHS 30BHINTHIX HOPMATUBHUX
JOKYMEHTIB a00 mepeAriaTy nepioguyHuX BUJaHb y 30BHIIIHIX MTOBHOBAXKHUX OpraHi3amiix, iX
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KUIBKICTB 1 1MO/1a€ CITy’k00BY 3amucKy Ha mpuadaHHs abo mepenruiaty BiamoBigHo 1o «Ilopsaky
3MIMCHEHHS MyOIIYHMX 3aKyIiBeJb Ta MIPOBEACHHS TOTOBIPHOI poOOTH B [HCTUTYTIY.

4.4.2.2. Inentudikanis, o0ik 30BHIIIHIX HJoKyMeHTIB CY S i 3a0e3nedyeHHs AOCTymy 10
HUX

3oBHimHI  gokymeHTH CVYS  ineHTH(IKYIOTBCS B €JIEKTPOHHOMY  Karauosi
3amokyMeHToBaHoi iHpopmarii CY S [ncturyty CY S @.05/7.5-2023. Menemxep 3 SKOCTI, SIKAN
€ BIAMOBIJAILHUM 32 001K JokyMeHTiB CY S BHOCHTH TakKy iH(pOpMAIIifo PO KOKHUMA JOKYMEHT:

— THUIN JOKYMEHTa (30BHIIIHIH);

— TOPSAKOBUI HOMED;

— Ha3Ba;

— HOMEp YMHHOI peJIaKIIii;

— IOTOYHUI CTaH JOKYMEHTa;

— 1iHma moxatkoBa iHdopmarris (3a HEOOX1THOCTI).

3abe3nedeHHss AOCTyNy 10 NpuA0aHUX 30BHIMIHIX AOKyMeHTiB CYS oprani3oByeTbcs
MEHE/KEPOM 3 SIKOCTI, KU MPOTSIrOM OJHOT0 poOOoYOoro AHA BiA HpuadOaHHsS 3a0e3nedye
CBO€YACHE PO3CHUJIAHHS EJIEKTPOHHHUX KOIMiH 30BHINIHBOTO JOKYMEHTA Ha aJpPECH eEeKTPOHHOI
MIOIITH KEPIBHUKAM MiAPO3ILIiB/IpoIieciB Ta/abo aupexTopis (il [HeTuTyTy.

VY Bunanky npuadaHHS MOCIYTH Ha NEpeAIuiaTy MepioJuYHUX BHIAHb B €IEKTPOHHOMY
BUIJISAJII, 30BHIIIHI MOBHOBAaXKHI OpraHi3alii BIIKPUBAIOTh JAOCTYII A0 NEPEAIIadeHOro BUJAHHS
BHU3HaUEHUM BifmnoBinHO 10 CY S @.04/7.5-2023 mpariBHUKaM.

JlocTym 10 30BHIIIHIX JOKYMEHTIB, SIKi 0€30IUIaTHO Mpe/ICTaBICH] Ha IHTEpHET-pecypcax
3a0e3MeuyeThes NUISIXOM PO3MIIIEHHS €JeKTPOHHUX IMOCWIaHb Ha O(QiliiHOMY calTi [HCTUTYTY.
Taki mocuiIaHHS MOXXYTh BKJIIOYATHM HOPMAaTHBHO-TIpaBOBI akTu KommeTeHTHOro oprasy,
BepxoBnoi paau VYkpainu, KaOinery MiHicTpiB YkpaiHM, MIKHApOJHUX Oprasizamii (3
oimiHUMHM Ta aBTOPCHKMMM MeEpeKazaMu) TOLo abo MepenocwiaHHsA Ta odiliiHi caitu
BIJIMOBIIHUX JCP>KaBHUX OPTaHiB BJIAJI Ta MIXKHAPOTHUX OpraHi3ailii.

4.4.2 3. TlinTpuMKa aKkTyalnbHOCTI 30BHIIIHIX TokyMeHTiB CY S

Menemxep 3 sAKOCTi IHCTUTYTy BiJCTEXKy€ TOTOYHHUM CTaH UMWHHUX 30BHILIHIX
HOpMaTUBHUX JOoKyMeHTIB CVYSl, a Takok 3MIHM B HHMX 1 pe3yiabTatu mnosigomise [TKS,
KEepiBHUKAaM CTPYKTYPHMX HIAPO3AUTIB/IPOLECIB Ta JupekTopam Quiiil [HeTuTyTy.

Ha ocHoBi iH(opMmallii mpo 3MiHU y 30BHILIHIX JokyMeHTax CVY S, HanaHOT MeHeKepoM 3
axocrti, [IKS mpuiimae pimenHst npo nmpuadaHHs HOBOI pefakiiii 30BHIIIHBOTO JOKYMEHTa abo
3MIH 0 YHHHOI 3T1HO 3 1. 5.4.2.1 11bOTr0 MOJ0XKEHHS.

3MIHM y BHUMOTax 30BHINIHIX JOKYMEHTIB IPOBEICHHS HAayKOBO-TEXHIUHOI €KCIEpTH3U
COPTIB POCIIMH Ta HAYKOBO-JIOCTITHUX POOIT B c(hepi OXOPOHU MIPaB Ha COPTU POCIHH Ta COPTOBOL
ceptudikallii BIJICTEKYIOThCS TMpAIIBHUKAMHU BIJIUTY HayKOBO-TIPAaBOBOTO 3a0e3MedyeHHs Ta
MDKHapOAHOTO CIiBPOOITHUIITBA, OBIIOMIISIOTECA AupekTopy IHctutyty, ITKS Ta kepiBHMKaM
CTPYKTYPHHUX TiAPO3AUTIB/TIPOIIECIB Ta BpaXOBYIOTHCS B NISUIBHOCTI [HCTUTYTY.

4.4.2.4. 36epiranHs i BUIy4eHHs 3 00Ty 30BHIILIHIX JTOKYMEHTIB

3b6epicanmsn 306HIUHIX OOKYMEHMIE

3oBHinHI JokyMeHTH CVY {l 30epiratoThcs y MeHemKepa 3 sikocTi. OpUriHaiu IpyKOBaHUX
YUHHUX JOKYMEHTIB PO3MIIIYIOCS B OKpEeMid Telll 3 BIAMOBIAHUM TO3HAa4eHHSM. EnexTpoHHa
Bepcis (Koris) TOKyMeHTa 30epiraerbes B eNeKTpoHHIH 6a3i jokymenTanii CY .

CracysaHns i unyuenHus 3 00icy 306HIUHIX OOKYMEHMIB

CkacyBaHHS 30BHIIIHIX HOPMATHBHUX JOKYMEHTIB BHUKOHYETHCS IICIS OJEpKaHHS
iH(opMarrii mpo X ckacyBaHHS BiJl 30BHINIHBOI TOBHOBAXKHOI OpraHi3ariii.

| Peoaxyis 02 sio 22.04.2024 Cmopinka 15 3 33 |




MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

o YKPAHCHKWIA IHCTUTYT

o e by YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH
? y I E C P IloJ105keHHs PO YNPaBJIiHHS 32J0KYMEHTOBAHOI0 iH¢opMalico
[TonoxeHHs | C¥y4 11J1.03/7.5-2023

Memnemxkep 3 SKOCTi 3a0e31euye BIITyYeHHs CKAaCOBAaHOTO 30BHIIIHBOTO JoKyMeHTa CY S 3
BIJIMOBITHOT TEKH Ta €JIEKTPOHHOI 0a3u mokymenTarii CVY 1.

I[IKS Tta KepiBHHKM CTPYKTYPHUX MiJpO3IUTIB/IPOIECiB 3a0e3MeuyioTh BHIYYCHHS
CKacOBAHOTO 30BHIIIHHOTO JOKYMEHTa IPOBEIEHHS HAYKOBO-TEXHIYHOI EKCIIEPTH3H COPTIB
POCIIHMH Ta HAYKOBO-IOCTITHUX POOIT B chepi OXOPOHU MPaB HA COPTH POCIIUH.

5. BumiproBaHH#A il MOHITOPHHT

KoHTponbs BUKOHAHHS BUMOT MOJIOKEHHS 3/IIHCHIOETHCS i1 4ac MPOBEICHHS BHYTPILIHIX
1 30BHImHIX ayauTtiB CY 1.
Kpurepii oriHroBaHHS:

—  CIIBBIJHOIICHHS KIJTBKOCTI pO3pOOJICHNX JOKYMEHTIB, SIKi BiANOBIAal0TH mabIoHamM
JIOKYMEHTIB JI0 3arajibHoi KIIBKOCTI pO3pOOIEHHUX TOKYMEHTIB MPOTATOM 3BITHOTO MEPIOAY;

—  CHIBBIJHOILIEHHS KUIBKOCTI PO3pOOJIEHUX 3TiJIHO MJIaHy JOKYMEHTIB 10 3arajibHoi
KUTBKOCTI 3alJITaHOBaHUX JJOKYMEHTIB IIPOTATOM 3BITHOTO MEPiOy;

— JIOTPMMAaHHS CTPOKIB 1 IIOCIJIOBHOCTI PO3MOBCIOJUKCHHS ¥ O3HAWOMIICHHS 3
JOKYMEHTaMH Y CTPYKTYPHUX MiAPO3/AiIax;

—  BUKOHAHHS BUMOT BHECCHHSI 3MiH Y JOKYMEHTH Y CTPYKTYPHUX ITiIPO3/IiJIax;

—  JIOTPUMAaHHS CTPOKIB i yMOB 30€piranHs JTOKyMEHTa.

6. @opMHU Ta NPOTOKOJIH

6.1. JIucTu 3ayBaskeHb i MPOMO3HLii

6.1.1. InenTudikais

KoxHoMy nHCTY 3ayBa’keHb 1 IPOMO3UIIi PUCBOIOETHCS 11eHTUDIKALIMHUIA HOMEp, SIKUH
CKJIaJIa€ThCA 3 1IeHTU(IKAIITHOTO HOMepa JOKYMEHTA, 1110 PO3TJIIa€ThCsl, HOMEpa Horo penakiii
1 HoMepa Bepcli 1Ll1€l peJakiii.

6.1.2. 30epexeHHs

Jluctu 3ayBa’keHb 1 MPOIMO3ULIN M0 KOXKHIM pO3IIIAHYTIN Bepcii 30epiratoThCsi pa3oMm 13
3aTBEP/KEHNUM JIOKYMEHTOM MEHeKepa 3 sIKOCTI MPOTAroM Jii JOKyMEHTa.

[Ticns ckacyBaHHSI JOKYMEHTA JINCTU 3ayBa)X€Hb 1 MPOMO3ULIN MO KOXKHINA PO3TIISHYTIN
Bepcii 3a ONMUCOM NepefaeThes Ha 30epiranHs 10 apxiBy IHCTUTYTY, Je 30epiraeTbes MpOTAroM
I’ SITH POKIB.

6.2. IIpoToK0/IM MOT0/IZKYBAJIbHOI HApaIH

6.2.1. InenTudikaris

KoxHOMy IpOTOKOJy MOropKyBaJbHOI Hapaau INPUCBOKETHCS MOPSAKOBUII HOMEp Ta
BKa3yeTbCs JaTa MpOBEACHHS Hapaau. B mpoTokosi 3a3HavaeThCcsl YYaCHUKHM Hapajau, OCHOBHI
TE3W MO0 OOTOBOPEHHS [OKYMEHTa Ta PILIEHHS CTOCOBHO MOTOYHOI peaakiii MpOeKTy
JTOKYMEHTY. ['o/loByrouMM Ha MOro/KyBalibHIM Hapasl 3a3Buyail € [IKS, npotokon odopmittoe
MEHEJ[KEp 3 SIKOCTI.

6.2.2. 30epexeHHs

ITpoTokon noropKyBaibHOT Hapaay 30epiraeThCsi pa3oM i3 3aTBEPIKEHUM JIOKYMEHTOM Y
MeHEeKepa 3 SIKOCTI MPOTATOM [1i JOKYMEHTA.

Ilicns ckacyBaHHS JIOKyMEHTa MPOTOKOJI IOTOJUKYBalIbHOI Hapaau 3a OIKCOM
nepenaeThest Ha 30epiranns 70 apxiBy [HCTUTYTY, e 30epiraeThCsi MPOTITrOM IT’ATH POKIB.
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CTUTYT
PO

7. llpukiHueBi NOJI0KeHHS

7.1. ITonoxenns nepeipseTbes [TKS, moromkyersest 3 KEpIBHUKOM BiAJILTy HAYKOBO-
MIPaBOBOTO 3a0€3MEUEHHS Ta MIXKHAPOHOTO CIIBPOOITHUIITBA, CXBAIIOETHCs BUEHOO pasoro
[HCTUTYTY Ta 3aTBEpP/KYETHLCS HAKa30M [HCTUTYTY.

7.2. KoHTpOJIb 32 BUKOHAHHSM IIBOTO MOJI0KeHHs 3aiicHioe [TKS.

7.3.3MiHU # JOMOBHEHHS JO IBOTO TOJIOKEHHS PO3TISIAIOTHCS U CXBATIOKOTHCS
Buenowo pagoro IHCTUTYTY Ta 3aTBep/DKYIOTHCS HakKa3oM IHCTUTYTY B YCTaHOBICHOMY
TOPSIKY .

8. CynyTHs JOKyMeHTaLis

CVYS @.01/7.5-2023 «Ilnan po3poOiieHHs Ta akTyaii3alii BHyTpimHiX JoKyMeHTiB CY S
VYKpaiHCHKOTO IHCTUTYTY EKCIIEPTU3U COPTIB pociuH Ha 20 pik»

CVY4 ©.02/7.5-2023 «JIuct 3ayBakeHb Ta MPOMO3HUIIIH 710 MPOEKTY TOKYMECHTa»

CVS @©.03/7.5-2023 «JIuct 001Ky BHECEHHS 3MIH»

CVYS ©.04/7.5-2023 «Ilepenik 30BHimHIX A0KymMeHTiB CVY S
JUTSL TIPUIOAHHS

CVY4A @.05/7.5-2023 «Karanor 3aJ0KyMEHTOBaHOI iHpOpMaIlii
CVA Inctutyty»
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MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

YKPATHCBKMI IHCTUTYT
A\ A i VKpalHCBKUI IHCTUTYT €KCIEPTH3U COPTIB POCIHH
«/ YI EC P IToJ10skeHHsI PO YNPaBJIiHHSA 32I0KYMEHTOBAHOIO iH(opMani€cro
[TonoxeHHs | C¥y4 11J1.03/7.5-2023
Honatox 1

Baok-cxema npouecy ynpapJiiHHSI BHYTPIlIHIMH JOKYMEHTAMHU

IInanyBaHHS pOo3pOOIEHHS TOKyMEeHTAMil

Ccvia
Menemxep 3 sxocti/TTKS
> * J—\
Po3pobnenns i ineHTH(iKaIis JOKyMEHTa IIpoext nokymeHra
Ccvi

Po3po6HnK Ta/a60 MeHemKep 3 SIKOCTI

>* w

HepeBipKa Ta IMOr0JPKEHHS JOKYMECHTAa

Jluct 3ayBakeHb i
Ccvia HPOO3HULIH

Po3po6rux/Meremxkep 3 sxocti/ITKS w

Buecenns 3min

€ 3ayBakeHHA?

Po3po6uuk ta/abo
Menemkep 3 SKOCTI CxpasieHHs/3aTBEpDKEHHS JIOKYMEHTa Joxyment CY S

Ccvia

Buena pajga/mupextop

v

OO0k 1 PO3MOBCIO/KEHHS IOKYMEHTa
Cyia

Menemxep 3 SKOCTI
v <
.l

YrpoBapkeHHs il 3acTOCYBaHHS
nokymenTa CVY 1

[IpauiBauku [HCTHTYTY

v

ITepeBipka akTyaabHOCTI JOKYMEHTa
Ccv4

MeHnemxkep 3 SIKOCTi

[ToTpebye akTyammizamii?

BuitydeHHs 3acTapiiol peaakiii

noxkyMenTa CY 4 i fioro apxiByBaHHs

Menemxkep 3 sxocti/TTKSA
v
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YKPATHCHKMW IHCTUTYT
S‘%‘\ 4 EKCNEPT3K COPTIB POC/TMH

«ZYIECP

MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

IMos0:keHHsI PO yNpaBJIiHHA 32J0KYMEHTOBAHOI0 iHdopMaien

[TonoxeHHs | C¥y4 11J1.03/7.5-2023

Honatox 2

Baok-cxema npouecy ynpaBJiiHHSI 30BHIIIHIMM TOKYMEHTaAMU

»

»

30BHIITHIHN TOKyMEHT
Cvia

BusnauenHs i npua0aHHs 30BHILIHBOTO
nokymenra CY 1

Memnemxkep 3 sikocTti/TTKS

v

Inentudikanis nokymenra CY 4 ta nepenanHs
Ha 30epiranus

Menemkep 3 SKOCTI

v <

3abe3neueHHs AOCTYIY 10 30BHIITHHOTO
nokymenTa CYs1

Menemxkep 3 IKOCTi

v

[linTprMKa akTyaTbHOCTI 30BHIIIHEOTO
noxkymeHTa CVY 51

Menemxkep 3 sikocti/TTKS

v

[Motpebye aktyamizamii?

BustydeHHs 3actapisiol peiakilii JOKyMeHTa
CV Sl i ioro apxiByBaHHS

Menemkep 3 SKOCTI

v
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MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

o  VKPAIHCHKUI IHCTUTYT
# EKCMEPTW3M COPTIB POC/IH

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

« #YIECP

IMos0:keHHsI PO yNpaBJIiHHA 32J0KYMEHTOBAHOI0 iHdopMaien

[TonoxeHHs | C¥y4 11J1.03/7.5-2023

Honatox 3

®opMma 1IaHy PO3PO0JIEeHHA Ta AKTyaJs1i3alil BHYTPilIHIX JOKYMEHTIB

BepxHiii KOJIOHTUTY:

YKpailHCBKUH IHCTUTYT €KCIIEPTHU3H COPTIB POCIHH

> YKPATHCbKWUW IHCTUTYT
#% EKCMEPTW3W COPTIB POCNH

#YIECP

Ilnan po3po0bieHHs Ta akTyasizamnii BHyTPillIHIX JOKYMeHTIB CHCTEMH
YHPAaBJIiHHA SIKICTIO

dopma | CVsl @.01/7.5-2023

3ATBEP/UKEHO
Haka3z aupekropa YKpaiHCBKOTO iHCTUTYTY

EKCIIEPTHU3H COPTIB POCIUH
BiI « » 20 No

Ilnan

PO3podiieHHA Ta akTyasizanil BHyTpilHixX 1okymeHTiB CYS
YKpaiHCHKOr0 iHCTUTYTY eKCIIePTH3H COPTIB pocuH Ha 20 pik

) ) ) . BigmiTka
Ne Hassa TepMmin Binnosigansani - A
Po3pobuuk | Bux pobir npo
3/ | NOKyMEHTa | BUKOHAHHS | 3a pO3pOOJICHHS
BUKOHAHHS

WIN |-

*3a3HavgaeThes: Po3poOieHHs a0 akTyaizartis

I[IJII'OTYBAB
Menemxep 3 TKOCTI

IIOI'OJIKVY1IO
[IpencraBHUK KepiBHUKA 3 SIKOCTI

« »

20 « » 20

HuoxHil KOJIOHTUTYIT:

| Pedaxyis XX sio JU.MM.PPPP Cmopinka XX 3 XX |
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MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

A IHCTUTYT
y
# EKCNIEPTI3Y1 COPTIB PO

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

A

IMos0:keHHsI PO yNpaBJIiHHA 32J0KYMEHTOBAHOI0 iHdopMaien

BepxHiif KOJTOHTUTYJI:

[TonoxeHHs | C¥y4 11J1.03/7.5-2023
Honatox 4
Ila0soHu BHYTpPimHIX q10KyMeHTIiB CY S
(m0/105KeHHS TA iHCTPYKILIi)
Jonarok 4.1

HIa0/10H 0o(popMIIEHHSA TUTYJIBHOIO JIUCTA

MiHICTepCTBO arpapHoOi MOJIITUKH Ta MMPOIOBOJILCTBA YKpaiHH

? YKPAIHCOKMW IHCTUTYT
EKCNEPTW3M COPTIB POCNIUH

YKpaiHChKHUl IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

e 2YIECP

Ha3zBa gokymeHTa

Kareropist mokymeHTa | CYA XX.XX/XXX-PPPP

3ATBEP/DKEHO
Haxa3 nupexropa YkpaiHCbKOTO
THCTUTYTY
€KCIIEPTU3H COPTIB POCIUH
BIJT « » 20 No
Kareropisi rokymenra
Ha3zBa nokymeHra
InenTugikaniiiHuil HOMep J0KyMeHTAa
CXBAJIEHO
Buenoro pamoro YKpaiHCBKOTO IHCTUTYTY
EKCIIEPTU3H COPTIB POCITUH
[Ipotokon Ne  Bix « » 20
Kuis
HwokHii KOJOHTUTY:
Ilocaoda b / nionuc Jlama
Iloz0051ceno
Ilepesipeno
Po3pobaeno
Pedaxyia XX eio /[ MM.PPPP Cmopinka XX 3 XX
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A VKPAIHCHKUM IHCTUTYT

MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

" EKCNEPTW3K 18 POCNUH

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

?'QYlECP

IMos0:keHHsI PO yNpaBJIiHHA 32J0KYMEHTOBAHOI0 iHdopMaien

[TonoxeHHs | C¥y4 11J1.03/7.5-2023

BepxHiif KOJTOHTUTYJI:

Jonatox 4.2
II1a0J10H 0(pOpMIIEHHA APKYILIIB

y YKPAIHCbKMW IHCTUTYT
@ EKCMEPTW3W COPTIB POCNIH

YKpaiHChKHUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

HasBa qokyMeHTa

@ #YIECP

Kareropist nokymenra | Cyi XX XX/XXX-PPPP

HuokHil KOJIOHTUTYI:

| Peoaxyis XX eio JJ/[ MM.PPPP Cmopinka XX 3 XX
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o MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH
(i eigialy YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH
« 4 y I E C P IloJ105keHHs PO YNPaBJIiHHS 32J0KYMEHTOBAHOI0 iH¢opMalico
[TonoxeHHs | C¥y4 11J1.03/7.5-2023
Jonatoxk 4.3

HIadJi0H opopMiIeHHs 3MicTy

. [TpU3HAYCHHS Ta CHEPA 3ACTOCYBAHHS . « .. venventtenteneaneeteneeneene et eaaeeeneeteae e aneeeneenenens
. HopMaTuBHI mocuiaHHS (HOPMATUBHO TIPABOBA 0A3) ....vveveentenrtententeentenaeaneeneanneaneannnn
. TepMiHH, BUSHAUCHHS TA CKOPOUCHHS ... .uvtntententtententeeneententeeneenteaeeneeneeaneeeenneanens
B0 117 (o 1101000 (<) 4 o) (P
Vi 25 03117 B:Y 7 00 1 8110 10) 1 (510
4.2. BiAIIOBIHAIBHICTE 1 TOBHOBAMKEHHS . .« e« v v et e ettt e ee e e e et e e e e e e e e e e et et

AW N —

AR TG T R0 5 VI 1 (00 (00 (0205

4.4, TTOCHITOBHICTD BUKOHAHHM . . ... evvvnne et ettt e e e e e et et e e e e e e e e et e e e eear i rar s e e eeereenns
. BUMIPIOBAHHS F1 MOHITOPHHT . . ... .uutttnttttte et ate et e ete et e e e et e e e eae e aneeeanaeenneeness
. DOPME 1 TIPOTOKOIIH . . . v eeveeeeetenteeae et e teeae et e et e et e e e et e e e eae et e aeeae e s e aneeneeneenannas
. TIPTKIHIICBI TIOJTOTKEHHS . « ... s vt eteentettentenaeene et et e eae et e ae et e e e e ae et e aeeaeene e eneenneaneanens

0 N o o1

O 1 E T 1 (028 Y (52 X1 1 1
Honatok 1 Biiok-cxema mporiecy (HaBOJAUTHCS 32 HEOOXITHOCTI) . vvvenrsentenreeneenneeneenneaneannnnns
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; MiHiCTepCcTBO arpapHOi MOJITHKY Ta MPOJIOBOJIBCTBA YKpaiHU

) VKpaiHChKHUii iIHCTUTYT €KCIIEPTH3H COPTIB POCIHH
«/ y I E C P IToJ10:keHHSI PO YNPaBJIiHHS 3210KYMEHTOBaHOI0 iH(opMaIliero
[TonoxeHHs | C¥y4 11J1.03/7.5-2023

o YKPAHCHKWIA IHCTUTYT
EKCNEPTU3K COI POCNUH

Honatok 4.4
®opma 0popMJIEHHSI OCHOBHOI'O TEKCTY

1. Ilpu3Hayenns i cepa 3acTocyBaHHA

VY po3nini HaBOJATH TaKe:

1.1.V upomy (xamecopisi Ooxymenma) YCTaHOBIIEHO €IWHI BUMOTH (3A3HAYAEMbCS
npoyec(-u) CVA, npoyedypy euxounanus sikoeo 0yoe onucamo 6 O0oxkymermi) YKpaiHCBKOTO
IHCTUTYTY €KCIIEPTU3U COPTIB pociuH (nami — [HeTuTyT).

1.2. Y ubomy (kameeopisi 0okymernma) He BCTAHOBJICHO BUMOTH (3A3HAYAEMbCS NPoyec(-
u) abo wacmuna npoyecy(-ig) CVA, euxonanus axoeo ne onucano 6 0okymenmi) (HaBOAATHCA 32
HEOOX1THOCTI)

1.3. Le#t (kameeopis O0oxymenma) po3poOJICHO BIAMOBIIHO 0 BUMOT (3a3HA4aromvcs
HOpMAmMueHi 0OKyMeHmu, Ha NiOCMaei aKux po3pooieHo OOKYMeHMm). ..

1.4. Bumoru mporo (kamezopis 0oKymenma) TOMIUPIOIOTHCS Ha JiSUTBHICTH TEPCOHATY
[HcTHTYTY (303HAUAEMbCs HA36A(-1L)).

1.5. Bumoru uporo (kamezopis 0okymenma) He TOIIUPIOIOTHCS HAa MPOBEIEHHS 1HIIHUX
BUJIIB ayJIUTIB.

2. HopmaTuBHi nocuJiaHHsl (HOpMaTHBHO-TIPaBoBa 0a3a)

HaBeneni Hmk4e HOPMAaTHUBHI JTOKYMEHTH Yepe3 MOCUIIAHHS B IbOMY TE€KCTi CTaHOBIISThH
MOJIOKEHHS CHUCTEMM BHYTPILIHBOTO 3a0€3MEUYEHHs SIKOCTI MPOBEAECHHS HAyKOBO-TEXHIYHOI
€KCIIEPTU3U COPTIB POCIHH Ta HAYKOBO-IOCIIIHUX pOoOIT B cpepl OXOPOHU IIPAB HA COPTU POCIUH
B [HcTHTYTI. ¥ pa3i AaToBaHMX MOCWIAHB 3aCTOCOBYIOTH TUIBKM HaBEJEHI BUAAHHA. Y pasi
HE/IaTOBAaHWX TIOCHJIaHb TMOTPIOHO KOPHUCTYBAaTUCS OCTaHHIM BHIAHHAM HOPMAaTHBHOTO
JIOKYMEHTY (pa3oM 13 3MiHaMH).

(nosHe no3HaveHHs il Ha36a OOKYMeHma),

3. TepMminn, BU3HAYEHHS TA CKOPOYEHHS (HA800UMbCA 30 He0OXIOHOC)
3.1. TepmiHU Ta BU3HAYCHHS, [1]0 BUKOPHCTAHI Y LIbOMY (Kame2opis OOKyMeHma):

(TepMiH) — (8iOnosioHe 8uU3HAYEHHS HABEOCHO20 NOHAMMS),

3.2. Y upbomy (kamezopis 0oxymenma) BAKOPUCTAHO TaKi CKOPOUCHHS:
ckopoueHa opma/abpeBiaTypa — 8ionogiona nosna hopma/po3kpumms abpegiamypu;

4. Onuc npoueaypu
4.1. Bxoau ii BUX01U Mpouecy

Bxomamu mpouecy € (3a3HadaeThcsl 3aJ0KyMEHTOBaHA iH(opMallis, HeoOXigHa s
BHUKOHAHHS Ipoliecy Ta/abo cTajii, sika € BUXOJAaMHU 1HIINX IPOLECIB).
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; MiHiCTepCcTBO arpapHOi MOJITHKY Ta MPOJIOBOJIBCTBA YKpaiHU

) VKpaiHChKHUii iIHCTUTYT €KCIIEPTH3H COPTIB POCIHH
«/ y I E C P IToJ10:keHHSI PO YNPaBJIiHHS 3210KYMEHTOBaHOI0 iH(opMaIliero
[TonoxeHHs | C¥y4 11J1.03/7.5-2023

o YKPAHCHKWIA IHCTUTYT
EKCNEPTU3K COI POCNUH

Buxomamu mpormecy € (3a3HadaeThCs 3aI0KyMEHTOBaHA iHQOpMaIlis, MO0 MiCTUTh
pe3yJbTaTH BUKOHAHHS IPOLECY Ta/abo CTalid, HAPHUKIIAA MPOTOKOJH, 3aIMCH B JKypHAJIaX,
3BITH TOIIIO).

4.2. BignoBigaabHicTh i IOBHOBaKEHHSA

4.2.1. BignoBigaapbHUM 32 BUKOHAHHS BUMOT LIBOTO (Kamezopis 00KyMeHma) IEPCOHATIOM
(3a3HaYa€ThCA CTPYKTYPHUM MIAPO3MALI, HA SKHHA MOKIAJACHO BiIMOBIAAIBHICTh 32 BUKOHAHHS
BUMOTI HABEACHUX Yy JOKYMEHTI) € (3a3HadaeTbCs BIAMOBINAIBHUNA 32 BUKOHAHHS BHUMOT,
HaBEJICHUX y JOKYMEHT1).

4.2.2. (3a HeOOX1THOCTI KOHKpETH3aIlil BIAMOBIJAIBHOCTI 3a Ipoliec/QyHKITIT, HaBeJCH] B
JIOKYMEHTI, 3a3HAYA€ThCS 3TYYCHHH TEPCOHA/CTPYKTYPHHMA MiAPO3/LT) € BIAMOBIJAIBHAM 32
(mpouec/PyHKIIIO).

4.2.3. (3a3Ha4aeThcsl MEPCOHAN HAAUICHUH JOAATKOBHMH ITOBHOBR)XCHHSIMH) MAIOTh
MOBHOBAXEHHS (3a3HAYAIOTHCA JOJATKOBI TOBHOBAKCHHS, HEOOXiAHI JUII BHKOHAHHS
nporecis/GpyHKITiit).

424, ...

4.3. 3aranbHi N0J10KeHHA

VY npoMy MyHKTI HABOJHUTHCS Taka iH(opMariis:

— 3arainpHa iH(QoOpMamisi Tpo mporec, #Woro QyHKIIT Ta/abo ocoOimBOCTI (32
HEOOXITHOCTI);

— crafil (CKIIaoBi/MiANpoIecH) BUKOHAHHS MPOIIECY;

— TMepelliK IMOBIPHUX PU3HKIB, sIKI MOKYTh BUHUKHYTH 1]l 4ac peani3alii BUMOr (CTa/iii)
I[bOT'0 JOKYMEHTA (IIpoLecy), 1 ii 1040 iX 3ano0iranHs, 1o o(pOpPMITIOETHCS Y BUTIISAAL TAOIHIII.
Tabmuus XX — (Hazea mabauyi)
Pusuku i i3 3amo0iranns pu3HKaM

IIpooosacenns mabauyi 1.

4.4. MocainoBHicTL BHUKOHAHHSA

VY 11bOMy IyHKT1 HABOAUTHCS OIHKC MOCI1I0BHOCTI BUKOHAHHS ITPOLIECY, SIKUH Ma€ MICTUTH
Taky iH(poOpMalito: o 1 XTo (0cob6a abo CTPYKTYPHMI MiAPO3/1a) pOOUTH; YOMY, KOJIH, J€ 1 fK, a
TaKOX pe3yJbTaTH, 5IKI OTPUMYIOTh, 1 B IKOMY JIOKYMEHTI iX pEeCTPYIOTb.

5. BumipioBaHH# il MOHITOPHHT
VY mpoMy po3/iii 3a3HAYAETHCS Yac, KOJU 31HCHIOETHCSI KOHTPOJIb peasizailii BUMOT i€l
3aJJOKyMEHTOBAHOI METOAMKH/IHCTPYKLIi/TIOIO’KEHHS. YM 1HIIOTO HOPMATHUBHOTO JOKYMEHTY, 1
KpUTEPIi OI[IHIOBAaHHS, 32 IKUMU ITPOBOAUTHCS MOHITOPUHT iX BUKOHAHHS.
6. [IpoToxosn
VY mpoMy po3miii 3a3HAYarOThCS MPOTOKOJM, TIOB'SI3aH1 3 BUJAMHU MISUTBHOCTI MO0 Ii€l

3aJOKYMEHTOBAHOI METOJIUKHU/IHCTPYKIIi/TIOJOKEHHS! YM 1HIIOTO HOPMAaTHBHOTO JOKYMEHTY,
croci6 ix imeHTrdikarii 1 Miciie, yMOBH ¥ TEpMiH 30epiranHs.
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ST MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH
bty YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

4 y I EC P IloJ105keHHs PO YNPaBJIiHHS 32J0KYMEHTOBAHOI0 iH¢opMalico
[TonoxeHHs | C¥y4 11J1.03/7.5-2023

7. llpukiHueBi MOJI0KeHHSI

7.1. 3a3HaYUTH BIANOBIJAIBHY 0CO0Y, IO MiAMUCYE JOKYMEHT (3a HEOOX1THOCTI).

7.2. 3a3Ha4UTH MOPSIOK TIOTOJKSHHS, CXBAJICHHSI TA 3aTBEP/PKEHHS JOKYMEHTA.

7.3. 3a3HAaYUTH BIANOBIAIBHY OCOOY, IO 3AIMCHIOE KOHTPOJIb 32 BUKOHAHHSM BHUMOT
JIOKYMEHTA.

7.4. 3a3HaYNTH MTOPSJIOK MTOTOJDKEHHS, CXBAJICHHS Ta 3aTBEP/DKCHHS 3MIH 1 JOIIOBHEHB 0
HBOTO.

8. CynmyTHs JOKyMeHTaIlist

VY 1bOMy IYHKTI HaBOJIUTBCS Iepeiik JoKyMeHTiB CVY S, gkl 1moB’si3aHl 13 BUKOHAHHSAM
(kameeopis dokymenma).

Jonarok 4.5
Dopma 0popMIIEHHS A0AATKY

Honaroxk 1 (1.2)

Baok-cxema npouecy (razea npouecy)
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e MiHiCTepCTBO arpapHoi MOJITUKH Ta MPOJIOBOJICTBA YKpaiHU
'ﬂ? it ol YKpaiHCbKUM IHCTUTYT €KCIIEPTU3U COPTIB POCIHUH
? y I E C P Ilo/10:keHHSI MPO YNPABJIiHHSA 32I0KYMEHTOBaHOI0 iH(opMauicio

[TonoxeHHs | C¥y4 11J1.03/7.5-2023

Honarok 5
Ila0sonu BHYTPimHiIX 10KyMeHTiB CY S
(¢opMH, MPOTOKOIH, KYPHAJIN PeecTpanii)

Jonatok 5.1
IIIa6Jsi0H opopminenns ¢popmu CY S
BepxHiif KOJTOHTUTYJI:

Al PG T YKpalHChKUI IHCTUTYT €KCIIEPTU3H COPTIB POCIUH
@ 4 y I E C P HasBa jokyMeHTa
dopma | CYsl ®.XX/XXX-PPPP

3ATBEP/IKYIO
[IpenacraBHUK KEpiBHHUKA 3 SIKOCTI

BIJI « » 20

Ha3Ba noxymenra

[HIATI'OTYBAB
Menemxep 3 IKOCTI

« » 20

HuoxHil KOJIOHTUTYIT:
| Peoaryis XX 6id J[/l. MM.PPPP Cmopinka XX 3 XX |
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AR MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH
(sl Ly YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH
? 4 YI EC IloJ105keHHs PO YNPaBJIiHHS 32J0KYMEHTOBAHOI0 iH¢opMalico
[TonoxeHHs | C¥y4 11J1.03/7.5-2023
Jomarok 5.2

Ia610H npoToko/y/xxKypHaay peecrpauii CYS

BepxHiii KOJIOHTUTY:

L VKpalHChKUH IHCTUTYT eKCIEPTU3U COPTIB POCIHH
@‘ 4 y I E C P Ha3zBa 1oKymeHTa
’ [Tporoxon/XKypHan peectpariii | CY4 Hp./Ka./XX/XXX-PPPP

3ATBEP/KYIO

BIJI « » 20

Ha3Ba noxymenTa

I[TIAIOTYBAB/BiagnoBinanbHuii 3a BeICHHS

« » 20

HuxHIM KOJIOHTUTYII:
| Peoaryis XX io JUT MM.PPPP Cmopinka XX 3 XX |
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KPAIHC

MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

7
" EKCNEPTW3

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

¢ ~YIECP

IMos0:keHHsI PO yNpaBJIiHHA 32J0KYMEHTOBAHOI0 iHdopMaien

[TonoxeHHs | C¥y4 11J1.03/7.5-2023

Honatox 6

®opma JHCTa 3ayBasKeHb Ta NPOMNO3UILii 10 MPoeKTy HokyMenTa CY S

BepxHiif KOJTOHTUTYJI:

,1-63 YKPAIHCOKMW IHCTUTYT
" EKCNEPTW3W COPTIB POCNIH

YKpaiHChKHUl IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

Jlner 3ayBaskeHb Ta MPONO3MILiH 10 MPOEKTY T0KYMEHTAa

@ #YIECP

dopma | Cysl @.02/7.5-2023

JIucr 3ayBaskeHb Ta NMPONO3ULIi 10 NPOEKTY AOKYMEHTAa

(inenTHdikaniiiHuii HOMEp JOKYMEHTa, 1110 IOAAETHCS Ha PO3TIIsl, HOMEp Ta Jata HOoro peAakiii, Bepcisi MPoeKTy)

JloKyMeHT, 1110 MOAAETHCS HA PO3LJsSiA | Brazamu nazgy dokymenma

npono3uuii

CTpoK NogaHHA 32ayBaKeHb Ta

Brazamu damy nodanns ookymenma Ha po3enso i
KiHYyegy 0amy npuiHAmms 3ayeadceHb ma
npono3uyitl

BinomocTi npo ocody, 110 6paJia yuyaTsb y po3riisijii J0KyMeHTa

I1b

ITocaga

PesyabTrarn

Ne 3/m 3ayBaKeHHS/TTPOMO3UILIi Pe3yabTar*

*BiamoBigaapHM 3a po3poOIEHHS JOKYMEHTA 3a3HaUaE pe3yIbTaT YCYHEHHS 3ayBaXKeHb Ta BPaXyBaHHsI
MIPOTIO3UIIiT (8paxosano/0oonpaybosano)

IIpuiinsTe pilieHHs:

(Ooonpayrwosamu / noecooumu)
(Heo0ximHe MiaKPeCInTH)

JIOKyMeHT po3IiisiHyB (J1a): «_» 20 p.

(migmuc) (Ipi3BHIIE Ta iHiNiAN)

BinnoBigaabHuii 3a po3podieHHs: «_» 20 p.

HuoxHil KOJIOHTUTYIT:

(migmuc)  (mpi3BHINE Ta iHIIIATH)

| Pedaxyisn 01 i 03.07.2023

| Cmopinka XX 3 XX |

| Peoaxyis 02 sio 22.04.2024

Cmopinka 29 3 33 |




MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

4 ’\/‘<PA}H(::KMH JH‘(TAT‘YT - -
\\ s i iole YKpaiHChKUI IHCTUTYT €KCIEPTU3U COPTIB POCIUH
? / YI EC P IloJ105keHHs PO YNPaBJIiHHS 32J0KYMEHTOBAHOI0 iH¢opMalico
IMonmoxeHHs | CYsI J1.03/7.5-2023
Jomarok 7

®opma karaJory 3a10KymeHToBaHol iHpopmanii CYSA IncTuryry

BepxHiil KOJIOHTUTYI:

BTGP COPTB OO YKpalHChKHIl IHCTHTYT €KCIIEPTU3U COPTIB POCINH

\ KataJjor 3anoxkymentoBanoi ingopmauii CY S
«/YIECP dopma | CYsl @.05/7.5-2023

Kartanor 3agoxkymenroBanoi ingopmauii CYS Incruryry
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BIJITTOBIJIAJILHUI
Menemxep 3 sIKOCTI
HukHiil KOTOHTUTYII:
| Peoaxyis XX sio JULMM.PPPP Cmopinxa XX 3 XX
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P e MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

, sl YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH
? 4 y I C P IloJ105keHHs PO YNPaBJIiHHS 32J0KYMEHTOBAHOI0 iH¢opMalico
[TonoxeHHs | C¥y4 11J1.03/7.5-2023

p YKPATHCbKW
7
" EKCNEPTW3K

IHCTUTYT

Jonarok 8
®opma aucTa 00J1iKy BHeceHHsI 3MiH qoKymeHTa CY S

BepxHiif KOJTOHTUTYJI:

W i LN YKpaiHChKU iIHCTUTYT €KCIEPTU3H COPTIB POCIHH
«/ yl E C P JIncr 001Ky BHeCEHHsI 3MiH
dopma | CYysl @.03/7.5-2023

JIMCT OBJIIKY BHECEHHS 3MIH

[Ipi3Bue, iHimiamM
. Howmep nmyHkTy, mo
Howmep 3minu Jlata 3aTBep KeHHSI . ocobw, 110 3poduia
3MIHIOETHCS
3armc
HuoxHil KOJIOHTUTYIT:
| Peoaxyis XX io JUI MM.PPPP Cmopinka XX 3 XX |
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e MiHiCTepCTBO arpapHoi MOJITUKH Ta MPOJIOBOJICTBA YKpaiHU
'ﬂ? it ol YKpaiHCbKUM IHCTUTYT €KCIIEPTU3U COPTIB POCIHUH
? y I E C P Ilo/10:keHHSI MPO YNPABJIiHHSA 32I0KYMEHTOBaHOI0 iH(opMauicio

[TonoxeHHs | C¥y4 11J1.03/7.5-2023

Honatox 9
®opma nepeiiky 30BHiIIHIX JokyMeHTiB CY S st npunoanus

BepxHiii KOJIOHTUTY:

g Jeliciainy YKpaiHCbKUI IHCTUTYT €KCIIEPTH3H COPTIB POCIUH
«/ yl E C P Iepeik 30BHimHIX JokymMeHTiB CY S 15t npuadanas
dopma | CVSl @.04/7.5-2023
ITOI'O/IXVIO

[IpencraBHUK KepiBHHUKA 3 SIKOCTI

« » 20

HEPEJIIK 30BHIINHIX JOKYMEHTIB CYA 1Jisd IPUJIBAHHSA

Howmep KepiBauk
Ne Howmep Hasga penakiii Ha3ga p
. MIPOLIECY/CTPYKTYPHOTO
3/m JIOKyMEHTa JIOKYMEHTa abo pik npouecy . .
H1IPO3ALTY
BHJIAHHS
IMATOTYBAB
Menemxep 3 sIKOCTi
« » 20
HuoxHil KOJIOHTUTYIT:
| Peoaxuis XX eio /[/| MM.PPPP Cmopinxa XX 3 XX |
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o YKPAIHCHKUA IHCTUTYT
" EKCNEPTU3M COPTIB POC/IUH

€ 7YIECP

MiHicTepcTBO arpapHoi MOJIITHKH Ta MPOAOBOJILCTBA YKpaiHH

YKpaiHChKUI IHCTUTYT €KCIIEPTU3U COPTIB POCIHH

IMos0:keHHsI PO yNpaBJIiHHA 32J0KYMEHTOBAHOI0 iHdopMaien

TTomoxxenus

| Cy4I I1J1.03/7.5-2023

JIMCT OBJIIKY BHECEHHS 3MIH

Howmep 3Mminn

JlaTa BBeJICHHS B JIIFO

Howmep nmyHkTy, mo
3MIHIOETHCS

[Ipi3Buiue, iHimiamN
ocobwu, 1110 3poduia
3aIIKC

| Peoaxyis 02 sio 22.04.2024

Cmopinka 33 3 33 |




