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YKPATHCHKHWI IHCTATYT EKCIEPTH3U COPTIB POCJINH

HAKA3

" ﬁ uyepBHS 2022 poky Kuis Ne L ’ﬁ ﬂv@

I1po opranizauiro poGotn
3 gokymeHTam¥u 3 rpudom "ACK"

Biamosiguo ao . 3.2.16. CtatyTy YKpaiHCLKOro iHCTHTYTY €KCIIEpTH3M
copris pocauH (gan — YIECP) mono JOTprManHs KOH(IMEHIIHHOCTI ¥ Mexax
IIOBHOBaXXeHb, HA BHKOHAHHA noctaHoBd Kabinety MiunicTpiB Ykpainu sig 19
xoBTHA 2016 poxy Ne 736 «IIpo 3aTBepmKenHs Tunosol iHCTPYKIT Ipo MOpsIoK
BeNeHHsA 00MiKy, 30epiraHHs, BUKOPUCTAHHS | 3HMIIEHHS JOKYMEHTIB Ta THIIMX
MaTepiaNbHUX HOCIiB iHpopManil, 1110 MiCTATE CIry>k00BY iH(GOPMALIiIoN, 3 METOIO
oprafisanii i BexenHs ninmoBoxctea B YIECP 3 rpudom "Ins cayxGosoro
KOpUCTYBaHHs"

HAKA3VYIO:

1. 3arsepnuru IMCTPYKIHIO TpPO HOPSINOK BeleHHs OONiKy, 30epiramus,
BUKOPUCTAHHS | 3HMINGHHS JOKYMEHTIRB Ta iHWMX MaTepiallbHUX HociiB
indopmanii, uro micTaTh coyx6osy indopmanio 8 VIECP (nani - Inctpyxmis).

2. Bigginy xagpis i xinosoactsa (Ilnucka JL.M.) nosectu IacTpyKuito 10 BigoMa
KEPIBHUKIB CTPYKTYPHMX [iAPO3AUIIB TiZ MIANHC Ta IYPOKOHTPONIOBATH
HA/IXO/UKEHHS CIoyOOBHX 3aImMCOK KepiBHHKIB (inilt mpo osHaiiomnenHs 3
JOKYMEHTOM.

3. KepiBHEKaM CTPYKTYPHHX NifpO3RiNiB Ta ¢inili 3abe3meunTy HeyXHilbHE
JNOTPMMaHHsl BUMOI IHCTPYKUiT NMpo oprauizauilo i BeIeHHs OiNOBOJACTBA B
YIECP, wo marots rpud "Jns cnyGoBOro KOpUeTyBaHHs",

4. KoHTponb 32 BHKOHAHHAM HaKa3y NOKJIAaCTH Ha 3acTylHuKa qupexTopa Hamio
JIEIIYK.

T.B.0. RUpekTOpa (,\\_ / Hatamnis TPIOHBAJIB T



SATBEPIZKEHO
Hakaz YkpalHCBKOTO IHCTHTYTY
erccnegmsm COPTIB POCIHH

Big 12 yepBHs 2022 p. Ne 35_;__2/5@

THCTPYIIIIA
PO TIOPSIOK BEeIEeHHs 00Ky, 30epiraHHs, BUKOPHCTAHFS 1 3SHUIIEHHS JOKYMEHTIB
Ta IHINMX MaTepialbHuX HOciiB iHdopMarii, 1o MicTATh ciyx00oBy iH(opMariro
B YKpalHChKOMY IHCTHTYTI eKCIEPTH3H COPTIB POCIHH

I. 3aransua yacTHHA

1. Usa Imctpyxuis migrorosieHa BimmosimHO Ao mocraHoBr KaGimery
MiwuicTpis Ykpainu Big 19 xoBTHS 2016 poxy Ne 736 «I1po zareepmixents Tunosol
iHCTPYKUIT [Ipo MOPANOK BENEHHS 00MiKy, 30epiraHHsa, BUKOPHCTAHHS 1 3HAIIECHHS
IOKYMEHTIB Ta iHIIMX MaTepiansHuX HOCIiB inopmanuii, mo mictate cmyx6oBy
iHopMalio» Ta BH3HAUae €NWHI BUMOTH [0 BeneHHs oOJiKy, 36epiramns,
BUKOPHMCTAHHA 1 SHHIIEHHS JOKYMEHTIB Ta IHIIMX MaTepianbHuxX HociiB indopmalii
(mami - JOKYMEHTH), 1110 MICTATH cyx60BY iHdopMaNio 3i6pary mix yac cay:x60B01
nianpHOCTI (Hani - cnyx6oBa indopmanis) B YKpaiHCKOMY IHCTUTYT] eKCIEPTHU3H
copTiB pocnuH (nani — YIECP).

2. 3 nuraHs podoTH i3 cnyx00Bor0 indopmaricio B YIECP yrsoploeThes
IIOCTIHHO Airoua KOMicis.

HonoxxeHHs Ipo Komicilo 3 nuTanb poboty i3 ciryxGoBoro indopmanicro
YIECP 3aTBepIKyEThCS HAKA30M.,

3.  OcHoBHUMH 3aBIAaHHAMH KoMicil 3 rwTans pobotu i3 ciy6oBorO
iH(OpMaLliero €:

- CKIaZeHHs] Ha IIACTaBl IPONO3ULIH CTPYKTYPHHUX INIAPO3LIIiB
YCTAaHOBH Ta 3 ypaxyBaHHsSM BHMOI 3aKOHOHABCTBA IIEPENKy BiZOMOCTEH, IO
CTaHOBJIATE CIyk00By iHhopManito (mamni - neperik BigoMocTei);

- Meperadn JOKYMEHTIB 3 rpudoM “nsg ciy00BOro KOPUCTYBaHHI 3
METOO HOT0 MIATBEP/KEHHS a00 CKACYBAHHS,

- PO3IIAN NOKYMEHTIB 3 rpudoM “Ins ciyx60Boro KopucTyBauus” Ha
IIpeAMET BCTAHOBIEHHS B HUX BIAOMOCTeH, 110 MICTATH BiOKpUTy indopMariro, ska
Moxke ByTH BUKOPHCTaHA IiJ| 4ac ONpalfiOBaH s 3aMuTiB Ha myGniuny indopMaio;

- poscrlifyBaHHA Ha mifcTasi pimeHns nqupektopa YIECP ¢aktis BTpaTH
HokyMeHTiB 3 rpupom “Mlina cryx6GoBOro KOpHCTYBaHHA” T4 pPO3TONOIMIEHHS
cyx0oBoi indopmarrii;

- pO3MIAN TNMTaHHs MO0 NpucBoeHHs rpuda “Amg  ciryxbosoro
KOPUCTYBAaHH® JOKYMEHTaM, [IO MICTATh cIy:KOoBy imdopmaiiro, sxa He
nepedayena mepenikoM BiIOMOCTeH, 3a romanusaM ocib, sxi miAnucyroThL Takuit
JOKYMEHT;

- BHBYEHHs T2 JIPOBEINEHHS OLIHKY MAaTepiaiB, 3 SKUMH IIAHYETHCH
03HaHOMMTH 1HO3eM1LiB 200 sKki 6ymyTs iM nepenani.



Cwraxm xomicii 3 mnwmTans pobotm i3 coyxbosoro imdopmanieo
3aTBepIKyeThCs HaxazoMm aupexropa YIECP. o cxmamy xomicii 3 TUTaHb poboTH
i3 cnyx60BoI0 1H(GOPMAaNi€lo BKIFOYAIOTHCS IPALi BHUKY CTPYKTYPHUX i Ipo3minis
YIECP, B SKHX CTBOpIOETBCH CIyxc6oBa iH(OpMALiL, a TAKOX PAliBHUKH 3
TI0CaOBUMH 000B'A3KaMHM AiIOBOCTEA, IIMBIIEHOIO 3aXKCTY, BilicbkkoBoro 06Ky,
Mobinizaniituoi Ta opraizanitinoi poGory, inmi keamipikosaui mpaniBHUKH.

4.  Ilepenix BimomocTeii 3 oomexeHuM moctymnoM «ICK» cxnagaerscs B
YIECP BinnoBinHo 10 BEMOT 4acTHHHM APyroi cTaTti 6 Ta crarti 9 3axkony Vxpainu
“IIpo mocTyn mo mybaiuno] iHbopmanii”, 3aTBepmxyeTses mupexropom YIECP 3a
IOTOKEHHAM 3 MiHarpoIoMTHKY Ta ONPUIIOAHIOETHCS Ha Horo odiriikaoMy Be6-
caiTi.

5. IlpauiBHHMKH, SKHM JOPYYEHO ONpPAIBOBYBATH JOKYMEHT, IO MiCTHTE
ciry»x00By indopmaitito, BusHaualoTECa AupextopoM YIECP, #oro sacTynHuKaMy,
KEPIBHUKAMM CTPYKTYPHUX IiAPO3NiNiB ¥ pe30srouil 0 TaKOro JOKyMeHTa.

UneHu nocTifigux abo THUMYACOBUX KOHCYNBTATHBHIX, JOPALIMX Ta IHIINX
IOTIOMDKHMX OprasiB yCTaHOBH, AKi He € ii mpaniBHMKaMu, MOXKYTE NPaiOBaTH 3
HOKYMEHTaM¥, IO MICTATH CIy:KOOBy IH(OPMAIIO Ta BHHOCATHCS HA PO3LIL
BIATIOBIHOTO OpraHy Ha TiZcTaBl pe3oiionii #oro kepiBHuKa.

6. Opranmizanis poGoTH 3 JOKYMEHTaMHM, IO MICTATE CIyXGoBy
iHpopMaLiro, TOKIagaeTsCs Ha BIALin Kaxpis i minosogcTaa.

O6mnik, @opmMyBaHHs crpas, 30epiragHsa Ta BHKOPUCTAHH: JOKYMEHTIB 3
siamitkamu “Jlitep “M” npoBanuThcs GaxiBusmu 3 Mobimizauiinoi pobotm,
IEBLIBHOTO 3aXUCTY T4 BiiCEKOBOIr0 0OMIKY.

KepiBHUKM  CIPYKTYPHHX MiAPO3LLIB  3AIACHIOIOT:,  KOHTpONS 32
AOTPUMAHHAM IIOPSIKY IIATOTOBKH HNOKYMeHTIE 3 rpudom “IIna cioyxGosoro
KOPHCTYBaHHA ", 1X 30epirafis i BUKOPHCTAHHS.

7. Bimgmin xazpis i JiNOBOACTBa 03HAHOMIIOE MPAIIBHUKIB CTPYKTYPHUX
MIAPO3AINIB, a TAKOXK 0cib 3a3HaveHuK y myHKTi 5 uiel Inctpykiii 3 il monoxeHHIME
IIPO IIOPSIOK BeeHHs 001Ky, 30epiranss, BUKOPHCTAHHS 1 SHUIIEHHS JOKYMEHTIB
Ta IHIIMX MaTeplalbHUX HOCIB, IO MicTaTe ciyxbosy indopManiro (mam -
IHCTPYKIis yCTAaHOBM), TILI PO3IIHC.

8. JloxymenTtam, W0 MicTATh cIy»kOo0By imdopmaniro, NPHCBOXETHCS
rpud “Ims cryxboBoro kopuctysanus”. Ha noxymenTax, mo MicTsarh ciykGoBy
indopmauito 3 MoOimizalifHMX NHTAaHB, NOJATKOBO MPOCTABISETHCS BiAMITKA
“Jlitep “M”. '

9. IIuTaHda WOAO HEOOXITHOCTI IPHCBOEHHS NOKYMeHTY rpuda Il
ciryk00BOr0 KOPHUCTYBaHHS BHPINIYETECS BHKOHaBIEM abo mocanoBo 0coboro,
AKa MANUCYe JOKYMEHT, BIINOBIAHO N0 Iepeniky BimoMocTel Ta 3 HOTpHUMaHHIM
BHMOTI" YacTHHHM Apyroi crarri 6 ta crarri 9 3axony VYipaimm “TIpo mocryrr o
ny6aiyHOl iHGOpManii”.

10. Mo mpHHHATTI plIIEHHS IIPO IIPUCBOEHHI NOKyMeHTy rpuda “Jis
cIy)kO60BOTO KOpPHMCTYBaHHA  ocobu, 3azHadeHi B myHxTi 9 wniel Imcrpyxumii,
3000B's3aHI:



- IIepEeBIpWTH, UM HANEXHUTH iHQOPMauis, AKY MICTHTE HOKYMEHT, OO
KaTeropifl, BH3HaYeHUX y 9acTHHI Nepimid crarti 9 3akory Yipaisn “Ilpo moctyn
no rybsigroi indopmanii”;

- BCTAHOBHUTH, YM HAJIEKUTH BIANOBIAHA iHdOpPMAis O TaKol, JOCTYI 10
SIKOI 3THO 13 3aKOHOM He MOoXe OyTH 00MeXerHo, 30KpeMa IUITX0M BiIHeCceHHs 11
1o ciyxbosol indopmarii;

- TIEPEBIPUTH JOTPUMAHHS CYKYIHOCTI BHMOT, IEpeAOaYeHux YacTHHOIO
Apyroro cTaTTi 6 3akoHy Yipaiuu “IIpo noctyn no mybniunoi indopmanii”.

B oxpeMux BUIagKax MUTAHHS MO0 HEOOXIIHOCT] IPUCBOEHHS AOKYMEHTY
rpuda “Jng coyxO0BOro KOpHCTYBaHHSI MOXe OyTH pPO3LIAHYTO KOMiciero 3
IuTaHb poboTH i3 cmyx00B0I0 iH(pOpMaIiEo 32 MOAAHMIM II0CAROBOT 0coOH, SIKa
ITHCYBaTUMe TOKYMEHT. '

11. 3abopoHsEThCS  BHKOPHUCTOBYBATH IJsI  Tmepefaui  cinyxBoBoi
indopmauii Bigxpuri xananu 38’ 13Ky, Y pasi BUHUKHEHHA HeoOXiAHOCTI B mepenayi
(HamcumanHi) HOKYMEHTIB, O MIicTATh ciyxGoBY iH(MopMAaniio, IOPHANYHHM
ocobam, rpomancekuM 06’ eqHAHHAM 6€3 cTaTycy OpHANYHOT 0coby Ta (GI3HUYHEM
ocofaM, Ha JKUX HE [OMIMPIOIOTECS BUMOTH Hiel IHerpykuil, ocranui GepyTs Ha
cebe mECBEMOBE 3000B’43aHHI CTOCOBHO HEPO3TONOUIEHHS OTPUMAHOI CIyXk60BOI
inpopmarii,

KepiBHuKkH 1opupmdHux oci6, rpoMancekux 06’coHane 6es crarycy
IOpHIYHOl 0cobu Ta ¢isudHi ocobu 3a posroyoleHHs ciay>kGoBoi iHdopmanii
HECYTb BIATIOBIZANBHICTE BIATIOBIAHO 0 3aKOHY.

12. BipmosimanbHicTe 3a opraisawilo Ta 3abe3meueHHs AOTPUMAHHS B
YCTaHOBI NOPSIIKY BEAEHHS OOMiKy, 30epiraHHs Ta BUKOPHCTAHHA JOKYMEHTIB, WO
MicTsTE cnyx6oBy imdopMmalliio, IOKNATAETHCA Ha KEPIBHHKIB CTPYKTYPHHX
IAPO3INIB.

Ocobu, BuHHI y MOpyWIGHHI MOpAAKY BepeHHs o6mixy, 36Gepiranus,
BHKOPHMCTAHHS 1 SHUILEHHS JOKYMEHTIB Ta {HIIHX MaTepialbHuxX HOciiB indopmanii,
IO MICTATH coykOosy imdopmanito, Ix BTpari aGo posroiomesHi cmyx60B01
iHQopMalil, 0 B HUX MICTUTLCS, HPUTATYIOTECS M0 TMCIMIUTIHApHO! abo iHmol
BiANOBIAIBHOCTI, IependavYeHol 3aK0HOM.

13. Ilix wac pobotu 3 nokymeHTamu 3 rpudom “Ius cmyxbosoro
KOPHCTYBAHHSI  3aCTOCOBYIOTHCS  IIONOXKEHHA  Lumosoi  IHcTpykuii 3
IOKYMEHTYBaHHs YIpaBIiHCEKO] iHGopmanii B enexTporniit ¢popmi Ta opranizanii
POGOTH 3 ENEKTPOHHMMY MOKyMEHTAMH B JiTOBOACTBI, ENEKTPOHHOTO
MixBiZomMuoro 06MiHy 3aTBepiKeHol mocraHoBowo KaGinery MiwicTpis Yipainu
Bix 17 ciung 2018 p. Ne 55, Ta HanioHanbHUX CTAHAAPTIE, IO PEriaMeHTYIOTh
TOPAMOK CKIAAEHHA Ta 0(OPMIEHHS OPrarizaifHo-pO3NOPANYUX JOKYMEHTIB.

CTBOpeHHs, BIINpaBIEHHA, NepelaBaHHsI, OHepXKaHus, 30epiraHus,
00pobneHHs, BUKOPHCTAHHS Ta 3HUIICHHS eNeKTPOHHMX JOKYMEHTIB 3 rpudoM
“HNmst cnyxboBoro xoprctyBanus” B YIECP 31i#icHIOETLCS BIAIOBIAHO O BHMOT
3aKOHOMABCTBA, IO PEryJU0e MUTaHHA poOOTH 3 ENEeKTPOHHMMM JTOKYMEHTAMHE Ta
IUTAHHS eNEeKTPOHHOI0 JOKYMEHTOO0Iry.
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14. BuxopucranHs iHQopMaliHHIX, TeNeKOMYHIKALi HHMX,
iHpopMmalifHoO-TeNeKOMyHIKaifHUX ~ cHcTeM  4H  3acobiB  KomiroBaJBHO-
PO3MHOXXYBallbHOI TEXHIKH, [0 3aCTOCOBYIOThCA IiJ| dac 0OpoOKM ciyx00BOI
inopmanii, 3pilicHioeTsea Ha utincTasi Hakasy YIECP 3 mOTpHMaHHAM BHMOT
3aKOHOZAaBCTBA ¥ chepi 3axucty indopmarii.

15. 'V pasi peoprasizanii (;ixsinamii) ycTaHOBM pimieHHs mpo MOHANbIIe
KOPHCTYBaHHA [JOKyMeHTaMM 3 rpupom “Ilng ciyOOBOTO KOPHCTYBAHHS"
HpuiiMae niKBigamiiiHa KoMicis.

16. JlepxaBHi apXiBHl YCTaHOBX HafaXOTh KOHCYNIBTALIHAHY Ta METONUYHY
JOIIOMOTY 3 IHTAaHB IUIOBOIACTBA CTOCOBHO JOKYMEHTIB, IO MICTATH Cioy60By
iHdopMariro, IIiArOTOBKY CIIpaB A0 TlepeNaBatis Ha apxisHe 36epiranus.

I1. Hlpuiimagas Ta peecTpanisn JOKYMeHTIE

17. IlpuiimaxHA Ta peecTpallis JOKyMeHTIB 3 rpudom “Hdni cryx6oBoro
KOPUCTYBaHHS ', Ta JOKYMEHTIB, MO MAarOTh BigMiTKy “JliTep “M” 3uificHioeTses v
BIIIiN Kanpie 1 minoroxctea YIECP.

18. 3abopoHseThCA NOCTABILITH Y HepoOOUMH Yyac MOKYMEHTH 3 rpudoM
“Ina cmyx6oBoro xopuctysanus” B YIECP, B sxomy He nepenbadene ninonobose
YepPryBaHHsI.

19. Bximsa xopecrionnesuis 3 rpagom “His ciyx60Boro KOpHCTYBaHHs"
PO3KpHBa€EThCs MPalliBHUKOM BiAAiny Kafapie i minosoxcrsa YIECP. Ilpu usoMy
IepeBIPAETECA BIAMOBINHICTL KUTBKOCTI apKymiiB, NpHUMIpHEKIB, IOOHATKIB IO
AOKYMEHTIB Ta IX peecTpalliiHux 1HAeKCIB 3a3HaUeHUM Ha KOHBePTi (TakoBaHHi) Ta
Y CYNPOBIIHOMY JHCTI.

20. Y pasi BemeHHs oxpeMoi peecTpanil HoKymeHTiB 3 rpudom “Ilug
ciy)GOBOTr0 KOPHUCTYBaHHA" 3 MOOINI3ALIMHEX NHUTAEL, KOHBEPTH ([IaKOBAHHI) 3
BimmiTkoro “Jlitep “M”, mo manifnuy o Bigainy xampis i mimosozctea YIECP,
IepelatoThC HepO3KPUTHMH (axiBIio 3 MoOimizauiiinol poboTH Ta HEBITLEHOIO
3aXHCTY, i) PO3MMCKY B JKypHAaI 00Ky ITaKkeTiB (IaKoBaHb) i3 3a3HAUECHHIM JaTH
1X OTpHMAaHHS Ta IIPOCTaBISHHAM euarky “ [ nakeris”.

21. 3a BIACYTHOCTI BkNazeHs abo MOpYMIeHHS IX  I[TICHOCTI
(HeBIAMOBITHOCTI KINBKOCTI ApKyIIiB, HOAATKIB HO NOKYMEHTA), ITOMIKOIKEHHS
KOHBEpTa (AKOBAHHA), LIO IIPU3BENO HO YHEMOXIHBIEHHS NPOUHTAHHH TEKCTY
JOKyMeHTa ab0 MOXIIMBOIO HECAHKUIOHOBRAHOr0 0O3HAMOMIIEHHS 3 Horo 3MicToM, a
TaKOXX HEBIAIOBIIHOCTI peecTpallifiHOro iHAeKcy NOKYMEHTA 3a3HAYEHOMY Ha
KOHBEPTI (MaKOBaHHI1), AOKYMEHT He peecTpyeThes. IIpu BOMY CKIIANAETHCS aKT 38
dopmoro 3rigHo 3 gogatkoM 1 (Turosol iHcTpykuil) ¥ ABOX IPUMIPHHKAEX, OXUH
NPEMIPHUK SIKOTO  pa3oM 3  OTPUMaHMMH  JOKYMEHTAaMH  HaJCHIIAEThCS
BIANTPABHUKOBI, APyl 30epIiracThcs y CIy»01 NUTOBOACTBA.

22. Hapgicnani He 32 agpecorwo noxymeHtH 3 rpudom “Insa cmyxbosoro
KOPHCTYBAaHHA  IIOBEPTAIOTHCS BIAIPABHUKOBI 03 [X PO3IIILLY.

23. Ilim gac peectpanii BxinHOro KoxymeHra 3 rpudom “Jnsg coyxbosoro
KOPHUCTYBaHHs Ha IEpIIOMY HOro apkywl BlI pykd abo 3a HONOMOIO0 IITaMIIa
(mrpux-xonmy) y cmyx6i nminoBomctea YIECP mnpocTaBiasgerThcs BigMiTKa IIpo



HAIXOJDKEHHS 13 3a3HAYCHHSM CKOPOYEHOro HaliMeHyBaHHS yCTaHOBH -
OHEp)XyBada NOKYMEHTa, peecTpallifHoro iHzexcy, Jaté (y pasl TepMiHOBOTO
BUKOHAHHS ~ FONUHY 1 XBHIIHHE) OJIePXKAHHS JOKYMEHTA.

Y pasl HagXOMKeHHs KOHBepTa (IakoBaHH) 3 BigMmiTkamu “Jlirep “M”, a
TaKOX 3 BIOMITKOK “OcOOHCTO” BIOMITKA IIPO HAAXOIKEHHS IPOCTABISETHCSH
OesnocepefHBO Ha KOHBEpTI (TIaKOBaHHI) i3 3a3HAUEHHAM IIOPSIKOBOTO HOMEpa
KOHBepTa (NaKOBaHHA) 3a XXYpPHaNoM oO0JIKy KOHBEPTIB (IIaKOBaHB) Ta JaTd HOro
OfepIKAHHS.

24. OONiK eNEeKTPOHHUX HOCIIB iH(opMalii, KHUr Ta 1HIUNX BUOAHL, Kl €
TONAaTKaMK O BXiHHOTO CYIIPOBITHOIO JHCTA, BENETHCS OKPEMO Bill BXITHUX
NOKyMeHTIB. Ha cympoBigHOMY JMCTI, KM NOJIYYaeThCs X0 BiAHMOBIAHOI chpaBH,
cnyx00r0 ALMOBOACTBA MPOCTABMIIOTHCA HOMEp 06nikoBOi (GOpMH, NOPAAKOBHIA
HOMEp 1 JaTa B3sTTS AOJATKa Ha oK.

25. PeecTpanis BXITHHX, BUXIJHMX Ta BHYTPIMIHIX TOKYMEHTIB 3 rpudom
“Jins ciry>kO0BOTO KOPHUCTYBaHHS 3MIMCHIOETHCS OKPEMO BIJ HOKYMEHTIB, SIKi He
MICTSITE caykOoRy 1ndopmartiro, 3 LOTPUMAHHAM BHMOIY IOAO OZHOPA30BOCTI
peectpauii. [Ipu nsoMy K0 peecTparifiHoro iHIeKCY DOKYMEHTa JONAETEHCS BIAMITKA
“INCK”, sanpuwian: “1228/0/1-20-4CK”.

Ha poxymenTtax 3 MoOini3aliitHIx DHUTaHb IICIS peecTpauliffHOTO iHAeKCY
IPOCTABIETLCS BIAMITKA “M”, HanpuKIa;

“1228/0/1-20-M-ACK”.

BuxigHoMy CYINpPOBIIHOMY JUCTY Ta KOMHOMY MJOAATKY JO HBOTO
IPUCBOIOETELCH BINACHUH peecTpaniitnuil iHfexc.

Bximsomy cynpoBiDHOMY IHCTY Ta AONATKaM HO HBOI'O Ha I1ariepoBHX
HOCISIX TIPHCBOIOETHCS OJUH HOMED.

Ha xoxmoMy poniaTKy Ha JMObOBOMY OOLil IEpIIOro apKylia
IpocTaBIETHCA BiaMiTKa, Hanpuknan: “Jo Bx. 1228/0/1-20-CK Big 15.01.2020”.

Ha popatkax, mo MiUISraioThk IIOBEPHEHHIO, TaKka BIAMITKA IPOCTABNISETHCS
Ha 3BOPOTHOMY OOIi OCTAHHBOIO apKyIlla JOKYMEHTA.

CynpoBigsuit nuct, WO Mae TpUMITKY “6e3 pojaTka - BIAKPUTA
indopMaisn”, TakoX peecTpyerhcs B peecTpauifimumx  dopmax, 1Mo
BHKOPHCTOBYIOTBCS JMUIS peecTpauii HOOKYMEHTIB, INO MICTITh CIyXKOOBY
iadopmario.

26. Peectpanis noxymeHTIB 3 rpudom “Ilng ciy:x60BoTo KOPHCTYBaHHS"
3MIMCHIOETECS B JKypHanmax 3a (opMmolo 3rimHo 3 momarTkamu 2 i 3 (Twurmosoi
IHCTPYKLUIT), HAa KapTKax abo B eNeKTpoHHilH 6a3i gaHmX.

27. Peectpanis noxymeHTiB 3 rpudom “Ilns cay 00BOTO KOPUCTYBaHHS B
eNexTPOoHHIM 0a3li maHWX 3OIHCHIOETHCS 3 BHKOPHCTAHHAM  CHELNATbHIX
KOMII'FOTEDHHX IIporpaM Ta AOTPUMAHHAM BHMMOI ILUONO TEXHIYHOrO 3aXUCTY
indopmanii, BCTAHOBIEHIX 3aKOHOIABCTBOM.

28. VY pasi peecTpamii BXiTHWX, BUXIIHMX, BHYTPIIUHIX HOKYMEHTIB Ha
kapTkax abo B eNeKTpoHHIHN 6a3i faHUX 0QOPMIIIETECS peecTPaliitHO-KOHTPONIbHA
KapTka 3a (Qopmoro 3rixHo 3 gomatkoM 4. VY pasi nmoTpebu peecTpauiiHo-
KOHTpPOJIbHA KapTka MoKe OYTH JOTIOBHEHA {HIIUME PEKBI3HTAMU.



29. ETanu npoxopkeHHs NOKyMeHTiE 3 rpudom “Iis cryxkGoBoro
KOPHCTYBaHH~ B yCTaHOBI IIOBHHHI 060B’I3K0OBO BinOOpaskaTHCs Y peecTpallifHux
(opmax (3xypHanax, KapTKax, enekTpoHHi# Gasi nanux).

IIL. Obxix Bmaane 3 rpudom “Iias cnyx60BOro KOpUCTyBaHHEA”

30. Twpax supansa 3 rpudpom “Iins cmyx60BOro KOPHCTYBAHHS,
nigrorosnensit BYIECP, o6iikoByeThCs 3a OHHMM MODPSIKOBHM HOMEPOM
)KypHani 3a dopmoro 3rifHo 3 gogatkom 5 (Tumosot iHcTpyxuii).

31. BigmiTka IIpo JooaTKOBO HAIPYKOBaH] IPHMIPHUKH BUAAKHS pOOUTECS
Y XKYpHAaii, e BOHM PeecTpyBaimcs BIIeplle, i3 MPOXOBKEHHIM iX HyMepanii Bin
OCTaHHLOTO HOMEpa IIPHMIPHUKA TAKOTO BHIAAHHI.

IV. Obuaik enexTpoHsux HociiB indopmanii

32. OO eNeKTPOHHKX HOCIIB indopMaltii, Ha sixi NaHyeTHCS 3aIHCyBATH
cimyx0oBy iHdopmaniio, BefeThcs coyx 0010 MIIOBOACTBA Y JKYpHANL 32 (hOPMOIO
srigHo 3 gopatkoM 6 (Turosol incTpyxkuil).

33. Ha3axucHil 060J0HLI eNeKTPOHHOT0 HOcis inpopManii 3a3Ha4ar0TECS
Ha3Ba yCTaHoBH, OONIKOBMH HOMEp i HaTa B3ATTA Ha OONIK eNeKTPOHHOIO HOCid,
rpud “Jns cmyx60BOro KOpUCTyBaHHS".

34. OO6nixoBuH HOMEp JKOPCTKOTO MAarHiTHOrO JuCKa 3a3HadacThcd Ha
ETUKETLL, 0 HAKIIEI0ETECA Ha Joro kopmyci abo Ha orIoMO0BaHOMY Kopiryci GoKa
41 [IPUCTPORO, B SAKOMY B1H PO3MIIIYETHCS.

35. HaxnermoBagHsi Ha enekIpoHHMH HOCiH i1HQopMamil eTHKETOK 3
OOJIKOBMMM HOMEpaMHM, 3a3HaueHHMH y nyHktax 33 1 34 miel Imcrpyxuii,
3IHCHIOETBCA Y CIIOCi6, KUl BUKIOYAE MOMUIHBICTE PO3GUpaHH MPHCTPOIO 6e3
NOIIKOMPKEHHS eTHKETKH, 11 HEOMITHOTO BUIaleHH (3MIHN) a00 NepeHecerHs Ha
iHmMMHA Hocii iH(popmanii.

36. 3abopoHAEThCS 3alMCYBaTH CIyKO00BY iH(POPMALi0 Ha eNeKTpOHHHI
HoClH imdopmanii, He BHeceHHH MO >KypHaNTy OONIKYy eNEKTPOHHMX HOCIiB
iH(popMmaLil, Ha AKi INAHYETbCS 3aIMCYBATH CITyK00BY 1HMOpMALliko.

37. I'pup “Hna  cioyxboBoro  KopucTyBaHmHa”  30epiraethes 32
€JIEKTPOHHKUM HocieM iH(opMalil 10 MOMEHTY HOro 3HHILEHH.

38. 3amina enexTPOHHOro Hocis iH(popmauii 3 rpudom “Ins cayx60BOroO
KOPHCTYBaHHs , SAKMH BHHIIOB 3 Jiafy mif d9ac Kil TrapasTiiiHOrO CTpOKY,
IPOBAIMTECS — NPEACTaBHUKOM  opramisamii, 1o 3nifficEroe  rapaprifine
obcnyrosysarus, Tineku y npumimensi YIECP Ta y npuCyTHOCTI npailiBHHMKA,
AKOMY Takui HOCI# BHZaHO B YCTaHOBIEHOMY NOPSNKY. 3a3sHayeHuii Hocii
3AIMIUAETECS Y PO3NOPSKEHH] YCTaHOBM JUISI MOJANBIIONO 3HHIIEHH:. 3amina
eNIEKTPOHHOro Hocla indopmanii 3 rpudom “Lis ciryx00BOro KOPHCTYBaHHA", 1O
BHMIIOB 3 Jagy NiA 4ac Al TapaHTIMHOro CTPOKY, B IHIIOMY MOPAAKY He
JO3BOJIAETHCA.

39. PemonT 610Ka 48 IPHCTPOIO 3 eNEKTPOHHKMM HOcieM indopmanii, mo
Mae rpud “ns cryx60B0ro KopucTyBanH"”, 1poBoAuTses B YIECP y mpucyTHOCTI
npaliBHHKA, AKOMY TaKMit HOCiH B YCTaHOBIEHOMY MODSAKY BHIAHO, TA Y pasi



HeOOXITHOCTI - MPAIiBHIKA, IKHH BIATIOBIa€E 3a 3a0e3eueH s 3aXUCTY 1H(popMaril
B YIECP. V pasi BUHHKHEHHS HeoOXigHOCTI B Iepenayl 3a MexXi YCTAHOBH Takoro
Onmoxa WM MPHUCTPOIO JUIT BHUKOHAHHS PEMOHTHHX pOOIT eNneXTpOHHHH HOCIiH
indopmarii BuIyyaeThCs Ta 36epiracThes MPaliBHUKOM, SKOMY 3a3HadeHuit Hociik
BUIAHUH B YCTAHOBICHOMY ITOPIAKY.

V. ApyKkyBaHHA i PO3MHOKEHHN JOKYMEHTIB

40. JpykyBaHHA i PO3MHOXEHHS B YCTAHOBI HOKYMEHTIR 3 rpudom Il
CIyk00BOr0 KOPUCTYBAHHA 32 HNOIIOMOIOX elleKTPOHHO-OOUHCIIOBANBEHOT Ta
KOIIiJOBANBHO-PO3MHOKYBAILHOT TEXHIKM MNpPOBAAMTECS 3 YPaxyBaHHAM BHUMOT
3aKOHOZaBCTBa y cdepl 3axucTy iHdopmaLii.

JpykyBands 1 pPO3MHOXKEHHS /[OKYMEHTIB 3 MoGimisanifHux wuTaHb
301HCHIOEThCA IIPalliBHUKaMH YCT@HOBH, AKi MalOTh JOIYCK A0 POGOTH 3 TAKMMH
JOKYMEHTAMHU.

4]1. VY npaBoMy BEpXHLOMY KyTi NEPIIO] CTOPIHKH JOKYMEHTA, IO MICTHTE
ciyx0oBy iHGOpMaLito, npocTasNsroTECs rpud “Ins ciyxb0oBoro KOpUCTyBaHHL”
Ta HOMEP NpUMipHuKa, Hanpuknan: «Jns ciyx6ororo xopuctysanus [Ipum. 3x».

Ycranosa, dxa € po3spodHHKOM HokyMeHTa 3 rpudom “Ins ciyx6oBoro
KOPHUCTYBaHHS , MOXKE 3a3HAaYUTH Ha JOKYMEHTI iHdopmaniro mpo 3aGopoHy Ha
PO3MHOKEHHS (KOIIFOBAHHS) TAKOTO JOKYMEHTA B iHIIHX YCTAHOBAX, HAaIpUKIa:

«[Ins cnyx60BOro KOPHUCTYBaHHS

[lpum. 2

KomirosaHHIO He Oimisaraey.

Binmitkn “Jlitep “M”, HOMep NpUMIpHHKA 3a3HaYalOTHCH HEK4Ye rpuda
“Ins cny>x60BOT0 KOPUCTYBAHHA, HAIPUKIIAJ!

« s cIry>k60BOT0 KOPHCTYBAHHSA

Jlitep «M»

IIpum. No 2.

42. Ha pepuuif cTopiHmi KOXHOro NOJATKA NO JOKYMEHTA, IO MiCTHTh
cnyxboBy iHpopMalilo, BHIIE IHIIKX BiAMITOK npocraBigeTses rpud g
cIyKO0BOr0 KOPUCTYBAHHS, HAIPHKIAA:

“Ing cyxO0BOro KOPUCTYBaHHS

[Tpum. Ne 4

10 HAKazy (HaliMEHyBaHHs YCTaHOBH)

20 p.Ne 7

Y pasi Koau O0AaTKH HAICHNAITHES Pa3oM 13 CyNPOBIAHUM JIUCTOM, IiCIst
TEKCTY JMCTa Iepel MAIMMCOM 3a3HAuacThCs HASBHICTE JOXATKIB, 1X obcsr,
peecTpaliiiti IHIeKCH 1 JaTH, HalpHUKiIaf;

“JlonaTox: AOBiAKa PO BUKOHAHHY IJIaHy 3aX0AIB 13 BIPOBAIKEHHS HOBHX
BUAIB Iipopykuii Bix 15 ciunsg 2020 p. Ne 123/0/2-20-JICK ua 5 apk., mpum. Ne 27,

Sxuo indopmanis 3 oOMeXxeHEM HOCTYIIOM MICTHTBCA TITBKH Y AOMATKY IO
JoxymeHTa 3 rpudoM “Ina cnyxboBOro KOpHCTYBaHHA, IMifl TakuM TIpudom
CTaBUTHCA No3Ha4Ka “(0e3 moparka - BiIKpuTta iHhopmaLis)’, HAIPHKIAL:

“Ilns cryxO0BOr0 KOPUCTYBaHH
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(6e3 momatka - BigkpuTa iHGOPMaUis)

ITpun. Na 17

43. 'V nmpykxosanux BUEaHHAX rpud “Jng ciuyxboBoro kopucTyBaHES i
HOMep NpHMMIPHHKA 333HAYAIOTHCH Ha OOKMAAMHIIL Ta HA TUTYNBHOMY AapKyIi
BUIAHHS. SIKIIO BUMAAHHS CKIaacThCA 3 KINbKOX YaCTHH, TaKull rpud 3a3HAUAEThCS
HA KOXKHi¥ HOro “acTuHi, 10 MiCTHTE cIIyxkG0BY iH(popMalio.

44. Ha 3BopoTHOMY 60Li OCTAHHBOT'O APKyIIa MPUMIPHUKA JOKYMEHTA, IO
sanuiraeThes y cupasl YIECP, y HEXHBOMY JHBOMY KYTi 323HAYal0THCS KiTbKICTH
HApYKOBaHMX NPHMIPHUKIB; Hepenik HOMEPIE NMPUMIPHUKIB 3 HafiMeHyRaHHIMH
anpecaTip (1€ GinbIIe HOTUPHOX); HOMED IYHKTY Iepelniky Binomocteit YIECP a6o
pexBisuTH akTa komicii 3 muTane poGotH i3 ciyxGosow indopmaniero, srigHo 3
JKuMu  iHQOpMaNilo BiAHeceHO no ciyxGoBOl; HasBa Ta OOMIKOBUME HoMep
eNeKTPOHHOr0 Hocld indopmManii abo HoMep aBTOMATH30BAHOI0 pobOHOro Micls, 3
AKOIO JPYKYBABCA NOKYMEHT, HATIPUKIIA:

“HagpykoBaHo TPy IpUMIPHUKH,

[Ipum. Ne 1 - Min’rocty

Ilpum. Ne 2 - Mindiny

IIpum. Ne 3 - no cnpaBu Ne 15-15 Tlyuxr 3.7 uepeniky BimoMocTeit APM
iHBeHTapHUHN HOMEp 57.

45. YV pasi HaOCHNAHHA JOKYMEHTa OINBII SK YOTHPHOM anpecaTaM
CKJIQJIAECThCS CIMCOK Ha PO3CHIKY, B SKOMY 3a3Ha4daeThcs MEpellik aapecaTis,
IIPOCTABISIOTECA HOMEPH NPUMIPHHKIB, IO BiUIIPaBIAIOTECH  BiAIOBIAHHM
azipecaram, a 3aMiCTh KOHKPETHHX HaliMeHyBaHb afipecaTiB Ha JOXYMEHTI pOBUTLCS
y3aranbHEHHH HAIKC, HaIpuKIa;

“IIpum. No 1-8 - 3a CITUCKOM Ha PO3CHIIKY;

IIpuM. Ne 9 - mo copasu Ne 15-157

46. Ha xoXXHOMY NpHUMIPHHMKY BHXIZHOrO AOKYMEHTA Ta JOJATKAX IO
HBOTO Ha IHMIBOBOMY OOLI B HMKHBOMY /diBOMY KyTi OCTEQHHEOrO &pKylla
323Ha4arOThCS BACHE IM’A Ta NpI3BMINE NAPIiBHUKA, SKHE CTBOPHB IOKYMEHT
(BMKOHABL) T HOMEp Horo ciyx60Boro Tene)ory, HalpUKIAA;

“Mapuenko 255 55 557

abo

“TTetpo MAPYEHKO 255 55 55”.

47. Ilicna peecTpalii crBOperoro noxymenta 3 rpudom “Iis ciyx6oBoro
KOPHCTYBaHHA" HOro YepHETKH i PO3NPYKOBaH] BAPIaHTH 3HUIIYIOTHCSA BUKOHABIIEM
IUIAXOM IIOApiOHEHHA abo IHmMMM crnocoGoM (CHAaNOBAHHS, pO3MIABIEHHS,
PO3YHHEHHs TOIIO), SKMH BUKIIOYAE MOMIIHBICTD X IPOYMTAKHS T4 Bi{EOBIIEHH.

48. PosMmHOXEHHA  JOKyMeHTIB 3 rpHPom “Ius  cuyx6Gosoro
KOPHCTYBaHHA” 3IHCHIOETECS BLUIIIOM Kazpis 1 JinoBogcrsa abo  1HIUHM
CTPYKTYPHHM HiApO3AiT0M, BU3HAYEHHM DPO3NOPIMYUM JAOKYMEHTOM YCTAHOBH, 3
nossoiy nupexropa YIECP (foro 3acTynHuka) 38 YMOBH O(OPMIIEHHS 3aMOBIIEHHS
3a Qopmoro 3rigHo 3 momatxoM 7 (Tumomoi imcrpyxuii) abo mimmosimmo 0
pesononii gupexTopa (MOro 3acTyNHHKa) MOXYTH ¥ BCTAHOBJIEHOMY NOPIAKY
AenerysaTH MOBHOBRKEHHS IIOZI0 HaZaHHSA INO3BOIY HA DPO3MHOKEHHS TaKHX



JOKYMEHTIB KepiBHMKAM CTPYKTYPHUX IAPO3IUNIB YCTAHOBH, B SKUX NOKYMEHTH
OIpalBOBYIOTECA abo 36epiratoTecs.

49. Ha KO)XHOMY DIpPHMIPHHKY PO3MHOMXXEHOIO HOKYMEHTa BIJl PyKH
NPOCTABIAECTECA HOMEP NPUMIPHUKA.

50. HoxymeHt 3 rpudom “[ng ciry:x00BOro KOpUCTYBaHHA, OHepIKaHHH
BLI 1HIIO] yCTaHOBM Ais OIPAIIOBAHHA ONHOYACHO B KIIBKOX CTPYKTYPHHX
TMiAPO3LiNax, KOIIIOETECS Yy BU3HaueHOMY ITyHKTOM 48 uiei Imcrpykuii mopsaaxy,
AKIIO YCTAHOBA, KA € PO3POOHMKOM JOKYMEHTA, He BCTRHOBHIIA 3a00pony Ha iforo
PO3MHOMKEHHS.

51. OO6nik po3MHOXEHHX JOKYMEHTIB, [0 MICTATH CIIyx60BY iHQopMaItio,
BeJEThCS B KypHan 3a popmMoro 3rigHo 3 noxatkoM & (Tunorol incTpykuii).

VI. Hapeusannsa noKyMeHTIiR

52. Hancunansas nokyMeHTiB 3 rpudom “ s ciry60Boro KOpHUCTYBaHHA”
IHIIAM ycTaHORaM Yy Mexax YKpaiHM 3[1HCHIOETECS PEKOMEHIOBAHNM TOLITOBUM
BiAIIpaBIeHHIM ab0 Kyp’ epehKoio ciryx6010 yeTanosu (Kyp’epaMm), Miapos3niiamu
yPsamoBOro (enpia’erepchKoro 3B’A3Ky. Y pasi HaraiepHol moTpebu, 3a J03BOJIOM
KepIBHUKA YCTAHOBH, NOKYMEHTH 3 rpudoM «msa ciayxB0oBOro KOpUCTYBAHELDY B
MEXaX HaCENEHOro MyHKTY MOXYTh OYTH HOCTaBjeHI BiOMYHM TPaHCIOPTHHM
3acoboMm abo OTpHMaHI ¥ BiIIpaBHIKA MIPAIliBHIHKAMHE CITyK0u AiT0BOACTBA.

Y pasi HajgcunmaHHA JOKYMEHTIB 3 rpudom “Mlng cmyxboBoro
KOPHCTYBaHHs" 3a JIOIIOMOTOI0 MILPO3ILNIB YPSZOBOT0 (el ErepchKoro 3B’ 3Ky,
0(hOpMITEHHS KOHBEPTIB ([TaKOBaHb) IIOBKUHHE BIAITOBIIATY BUMOI'aM HOPMATHBHO-
IIPABOBMX aKTiB, III0 PETYRIOIOTh NisIBHICTS 3a3HaYSHUX I APO3IiNiB.

Hancunarns noxymeHTiB 3 rpudom “Hns cryx6oBoro xopucTyBanus” 3a
KOPJOH 3A1HCHIOETLCS BiITOBIIHO O 3aKOHOAABCTRA.

Hepenaya ciyxwborol indopmanii (HagcunagHa JOKYMEHTIB 3 rpugoM “ s
ciyk60oBOro KOPUCTYBaHHA") TEIEKOMYHIKALIl HHUMH, iH(opMaliiHo-
TeJeKOMYyHIKallAHIME MepexaMi 3iHCHIOETECS JIMIIIEe 3 BUKOPUCTAHMAM 3aC00iB
kpunTorpadhitHoro saxucry iHGopMallil, 1o B YCTaHOBIEHOMY HOPIIKY XOMYIIeH]
10 eKCILTyaTallii, 3 FOTPHUMAaHHIM BUMOT TEXHIMHOTO 3aXUCTy iHdopMmarii.

53. EnextpoHHi Hocii indopmauil Ta moxyments 3 rpudom s
ciyxOOBOro  KOpHCTYBaHHA”, IO [IATAIOTE TIOBEPHEHHIO, 060B’A3K0BO
Ha[CUNAKOTELCA A0 YCTAHOBH i3 CYIIPOBIAHHUM JIUCTOM.

Bupanus 3 rpudoM “IIns ciyBoBOro KOpPHUCTYBaHHA” HAICHIAIOTHCS
iHIIAM ycTasHoBaM pasoM i3 CYyNMpOBITHHM JHCTOM 3 rpudom “Ina cmyxGosoro
KOPHCTYBaHH:, B SKOMY 3a3Ha4aloThCAd Ha3BH (ABTOPH) BUAAHDL, PEECTpailifmi
IHAEKCH, KINBKICTE Ta HOMEPH NPUMIPHHKIB 3 YpaxyBaHHAM BUMOT IYHKTY 42 i€l
[acTpyki.

54. HoxymenTtH 3 rpudom “JIns cioy:xGOBOTO KOPHCTYBaHHSA", fKi
HajCUIIAIOTLCS, ITOBUHHI OyTH BKNIALEHI Y KOHBEpTH abo yrnaxosaHi y crocif, sxui
BUKIIIOYAE MOXKIMBICTG HOCTYIy Ta IPOYMTAHHS TEKCTY UM pPeKBi3uTiB 6e3
NOPYIIECHHS INICHOCTI [TaKOBAHHS.



10

55. Ha xosBepTax (IIaKOBaHHAX) 3a3HAYAIOTECS ajpeca Ta HallMeHyBaHHS
YCTAHOBH-OZEpKyBaya 1 BIAUpaBHUKA, pEECTpallilfiHi IHNEeKCH BKIAACHMX
NOKyMeHTIR 13 mnpocraBinenHsM Biamitka “JICK”. 3200poHSETHCS 3a3HAYaTH
Ipi3BMINA 1 IOCaAM KEpiBHHKIB yCTaHOBH-OZEpXKyBaya, & TakoX npi3suia
BHKOHABIIB IOKYMEHTIB 1 HA3BH CTPYKTYPHUX IIi APO3HiIIiB.

Enexrponni Hocii 1HQopMarii yIakoBYIOTBCS B OKpeMHH KOHBEPT
(maKoBaHHT), HA AKOMY 3a3HAYAIOTLCSA JaTa Ta PeecTpallifHui IHAeKe CYIpOoBiAHOTo
JyCTA.

56. Y pasi HaICHIIAHHS JOKYMEHTIB, skl TIOBUHHI 6YTH PO3KPHTI IEBHOIO
II0CaI0BOI0 0COGOI0 YCTAHOBH 0COBMCTO, IX YHAKOBYIOTH B OKpeMHM KOHBEPT, ¥
IPABOMY BEPXHLOMY KYTi SKOr0 HIoKYe rpuda “JIims ciyxboBoro KopucTysaums’”
npocrapiserhes BimMiTka “Ocobucro”, a B foro HmKHIM mpaBiit wacTmwi
3a3HAYAKOTECS I10CAMa, NPi3BUILE, iM s, o OaThkosi (imiuiann) ogepxysaya. Taxkui
KOHBEPT BKIIAAAETHCS B IHUIME KOHBEPT, 0 OPOPMILIETLCS BiIIOBIIHO KO BUMOT,
BM3HAYEHMX ITyHKTOM 55 wiei IHCTpykuil. ¥V niBoMy BepXHBOMY KyTi KOHBEpTa
IpocTaBngeThes BinMiTka “TlomBiiumit KOHBEPT”.

57. V pasl HaAcuNaHHS HOKYMeHTIB 3 wmoOinizamifiumx rmarads #a
KoHBepTax (I1aKoBaHHAX) NOJATKOBO IPOCTABIIETHCA BiaMiTka “JliTep “M”.

58. HancunaHHs JOKyMEHTIB 3 MOO1iNizaliHIX IUTaHb B OMHOMY KOHBEPTI
(maxoBayHi) 3 MOKYMEHTaMH, IO HE CTOCYIOThCS MoOinisamifHux NWTaHb, He
JI03BOJIIETECSL.

59. 3abopoHAETLCS HAACUNATH 3a Mexi Ykpaluu BugaHus 3 rpudom “Ins
cnyO0BOr0 KOPHCTYBaHHs' 3 MeTO KHUrooOminy a6o eKCHOHYBaHHS Ha
BIIKPUTHX BHUCTABKAX, MTPE3EHTAIIIX.

VII. ®opmyBanHsl BUKOHAHHX JOKYMEHTIB ¥ CHPABH

60. BuxoHani noxyMeHTH 3 rpudom “Ins cnyxGOoBOro KOpUCTYBAHHA”
TPYIyIOTBCS Y CIpaBM  3riIHO 13 3aTBEPIIKEHOI) B YCTAHOBI  3BEIEHOIO
HOMEHKIIaTyporo cipas. Jo3BomndeThess AOMYYaTH IO CIpaBd 13 rpudom “Ins
CITy’k00BOro KOPHUCTYBaHHS IOKYMEHTH 3 BIOKPHUTOIO iH(OpMAamicro, AKIO Taki
NOKYMEHTH CTOCYIOTBCS [TMTaHb TAKOL CIIPaBH.

HdoxymeHTH 3 MoOIMi3amiMHUX IIMTaHbL JONYYalOThCS [0 COpaR 3
Mobinizanifinol poGoTy, mo MaroTs BimMiTKy “JliTep “M”.

61. Jlo HOMEHKNATypH CUpaB BKIIOUAOTECS BC1 JOBIAKOBI Ta peecTpaniini
KapTOTEKH, Xy pHAIH peecTpallil ta 00Ky JokyMeHTis 3 rpudom “Ins cinyx60B80ro
KOPHCTYBAHHT .

62. Y rpadi HOMeHKnaTypu cupaB “IHmeKxc crpaBy” O HOMEpA CIPABH 3
OOKyMEHTamH, 1m0 MaoTh rIpud “Jngx  cnyxOoBOrO  KOPHUCTYBaHHI,
npocrasisieTses Biamitka “JICK”, Hanpukrax:

“15-15 ACK”.

63. Ha obxmagmuni crpaBu, WO MICTHTh JOKyMeHTH 3 rpudom “Is
CIy>xG0BOT0 KOPUCTYBAHHS ", Y IPABOMY BEPXHBOMY KyTi IPOCTABILIETHCSA BIAMITKA
“ st ciry>x00BOr0 KOPHCTYBAHEA.
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64. Y pazi crBopenms noHax 50 mokymeHTIB Ha pik 3 rpudom “Ins
ClyKO0BOrO KOPHCTYBAHHA ", IX MOUINBHO (POPMYBATH B OKpEMI CIIPABH 3& BHIAMH
(Haxasy, IHCTPyKUil, INIaHK TOIIO).

65. Y pasi KoM B YCTAHOBL CTBOPIOETHCA MeHIU K 50 TOKyMeHTIB Ha pik 3
rpudom “Ina ciry>k60BOro KOPHUCTYBAHHS, HOMEHKJIATYPOIO CIpas Moxke 6yTu
nependavyero GpopMyBaHHA ONHiel crpaBH 13 3arofioBkoM “JIokyMeHTH 3 rpudom
“Hna  cnyxbosoro kopucTyBaHHA”. CTpok 30epiradHsd Takoi CHOpaBd He
BCTAHOBIIOETECS, & Y BIANOBIAHIN rpadi HOMEHKIATYPH CIPAB HPOCTABIAETLCS
BigMiTka “EK”, sgxa o3Hagae, MO CTpox 30epiraHHs CIpaBd BU3HAUACTLCS
eKCTIEPTHOO KOMICIEIO YCTAHOBH 3 IIPOBEINESHHS eKCIEPTU3H LIHHOCTI JOKYMEHTIB
(mami - excnepTHa KOMicif), MO YTBOPHOETHCI i mie Bimmosimuo mo [lopsaxy
YTBOPEHH: Ta AISNBHOCT] KOMICIH 3 IPORENEHHSA EKCIIEPTH3H LIHHOCTI JOKYMEHTIB,
3aTBepKeHOro moctasosoro Kadinety Minicrpis Yxpaiuu Bin 8 ceprus 2007 poky
Ne 1004 (Odinidtumit Bicauk Yxpainy, 2007, Ne 59, c1. 23406),

66. ExcrneprrHa KoMicig HIiCisS 3aKiHUEHHS pPOKY BUBYAE KOMEH ApKYII
cripaBl “JlokyMeHTH 3 rpudom “Ins ciryxbomoro xopuctyBamus” i 3a morpebu
npuiiMae pimeHHs npo il nepedopmyBanHs. JJOKyMeHTH DOCTiiiHOro 36epiramns,
IO MICTATBCS ¥ CIIpaBl, POPMYIOTECS B OKPEMY CIIpaBy, sIKiH HaHacThCs OKpeMuit
3arofOBOK Ta fKa JOJATKOBO BKIIOYAETHCS JO HOMEHKIATYPH CHpaB. J[oKyMeHTU
THMYaCOBOI0O 30epiraHHs 3aiHIIAIOTECS ¥ Takil crpaBl 3TiTHO i3 3aTBEpPIYKEHOIO
HOMEHKJIATYpPOIO CIIPaB.

67. Skmo y cnpaBl 13 3aronoBkoM “‘JloxymeHTH 3 Trpudom s
coy»<60BOr0  KOPHCTYBaHHS  MICTATBCS JIMINE JOKYMEHTH THMYacOBOTO
30epiraHus, BOHA MOXe He epedOpMOBYBaTHUC, & CTPOK 30epiratus Takol Crpasy
BH3HAYAETHCA HAHAOBITNM CTPOKOM 30epiraHHs JOKYMEHTIB, IO MIiCTATHCS B Hiil.
Bimvitka “EK” y rpadi HomenxnarypH crpas “CTpok 30epiraHHsa” 3aKpecioeThes
i 3a3HagaeThCs YTOUHEHUHR cTpok 36epiranns.

68. HoxymeHTH 3 MOOUI3aLifHMX IMTaHE 30€piraloThes B OKPEMHX
pobouux namnxax, Gyrmgpax abo IakeTax, Ha SKEX 3a3HAYAXOTHCS IPI3BHMINA TA
iHiHiamy OpalliBHUKA, IK¥H Mae MpaBo X pO3KPHBATH.

Po6Goui manxm, ¢yrispn abo makeTy 3 HOKyMeHTaMH 3 MoOLmisanifHmx
IMTaHb OIEYAaTYIOTHCS 0COOHCTO HOMEPHOIO METANIEROIO [TEYATKOO NpalliBHUKA,
AKUH Be3I10CepeHbO 3 HEMU IIPALIOE.

VIII. KopucTyBaHHS AOKYMEHTAMH

69. Bximsi, BUXigHI, BHYTpIilIHI HoKyMeHTH 3 rpudom “Ins cnyxbosoro
KOPUCTYBAHHS NEpeAaroThCs [IpalliBHUKAM BIIMTOBLIHO A0 PE30NIOLIH TUpeKTopa
YCTaHOBH, HOIr0 3aCTYIIHMKIB T4 KEPIBHUKIB CTPYKTYPHHX MiAPO3ZLNIB.

Copasu 3 rpudoM “Jns coyk00BOr0 KOPUCTYBAHHS”, IO 30epiraroThcs y
BLOIN Ka4piB 1 TIOBOJCTEA, BUJAIOTECS Y THMYACOBE KOPHCTYBAHHS [TPaLliBHUKAM
YCTAHOBH Ha IIACTaBi 3aMOBJieHHs 3a (opmoro 3rigHo 3 momarkoM 9 (Tumuacoi
imcTpyxuii), pesomouii AMpexTOpa YCTAHOBH, HOTO 3aCTYNHMKIB Ta KEPIBHUKIB
CTPYKTYPHUX ILAPO3ALIB, CIHUCKY IPalliBHUKIB, SKi MarOTh MPaBO MPaLlOBATH 3
BLATIOBITHOO CIIpaBoro. JJomycK IpaliBHUKIB YCTAHOBH K0 poBOTH 3 JOKYMEHTAMH,
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WO MICTATH CIYX00BY iH(popManito 3 MoOUI3aifHUX NHTAHb, 3MIHACHIOETECS Ha
TiZcTaBl CIMCKY, ckilafieHoro daxinuem 3 Mobimizauiitnol poGoty Ta NHBLIBHOTO
3aXHMCTY 3aTBEPXKEHOr0 JUPEKTOPOM YCTaHOBHY.

70. Copasu Ta BHAaHHS 3 rpudom “Ins ciay>KGOBOTO KOPHCTYBAHHS
BHIAIOTLCS Y THMYACOBE KOPHCTYBAHHS 1 TPUHMAIOTEC i PO3IHCKY B JKYpHAI] 34
(bopmoro 3rigHo 3 JomaTkoM 10 (TumuacoBoi iHCTpyKUil).

71. Pobora 3 moxyMeHTaMH 3 MOOImi3amifHuX NHUTAHE [POBOJUTLCH B
OKpeMO BHALIECHMX | HANEKHHM YHHOM OONaJHAHUX CIyXOOBMX NPUMIILEHHIX 3
JOTPUMAHHAM BHMOT, 5K YHEMOKNHBIIOIOTH O3HAMOMIIEHHS I3 3MICTOM TakuX
JOKYMEHTIB CTOPOHHIX 0ci0.

72. Ylig gac mpuHMaHHs CIIPaBY BiX NpauiBHUKa NPOBOAUTLCS IEpEBipKa
HAagBHOCTI KOXXHOIO apKylla BCIX MNOKYMEHTIB crpasd Bigmosimgo mo if
BHYTPIIIHBOT'O OIIUCY.

73. Cmpasz 3 rpupom “Jlna  cmyx6GOBOTO KOPHCTYBaHHS’, IO
30epiratoTeCcsl B apxiBi YCTaHOBY, BMAAIOTECS Y THMUYACOBE KOPUCTYBAHHSA
IpaliBHMKaM (HIIKX CTPYKTYPHHX MIAPO3LIiNiB Ha [iZCTAB] 3aMOBNEHHA 32 BOPMOI0
arigHo 3 gogatkoM 11 (Tumuacosol inerpykuil). [Ipo Bunady cpas 3 rpudom s
CIyx0GO0BOTO KOPHCTYBaHHA" 3 apXiBy YCTAHOBH POOWTLCS 3amUC y KHE3] BHAadi
crpaB y poOoUl NPUMIIIEHHS YCTAHOBH.

74. Crpasu 3 rpudom “Hdns ciry:x00BOro KOPUCTYBaHHEA" BUIAIOTLCH IS
THMYACOBOI0 KOPHCTYBaHHS Ha TEPMiH, 1110 HE NEPEeBUIIYE OJHOTO MiCsUs.

75. 3a HasBHOCTI NMCHMOBHX KJIONOTAHb iHIIMX YCTAHOB a0 NPUIIHCY Ha
IIpaBO IIPOBEAECHHS IEPEBIpKH 3TIMHO 3 HANaHMM{ 3aKOHOM NOBHOBKEHHIMMU
JoxyMmeHT 3 rpudom “Ing cmyx60oBoro KopucTyBanssa”, iX Komii i BUTATH 3 HUX 32
ITMCBMOBHM J03BOJIOM 260 Pe30IIOLIEI0 KePIBHIKA YCTAHOBH 200 HOro 3acTymHHKa
MOXCYTh BHAABATHUCS MPaLliBHHKAM 1HIIHX YCTAHOB.

Ha numnsosomy 6oLl IIATOTOBIEHMX KONIM MOKYMEHTIB y IpaBomy
BEPXHBOMY KyTi IEPIIOTo apKylua AOKYMEHTa IMPOCTABIIETHCS BiaMiTka “Koris”.
Butary 3 DOKyMeHTIB O(OPMIISIOTECS Ha BiANIOBIAHOMY OIaHKy.

76. Komii 7OXyMEHTIB Ta BUTATH 3 HUX 3aCBIIIYIOTBCS Y Bimmini xaapis i
IUIOBOLCTRA, HAIPUKIA:

“3rTHO 3 OPUTIHATIOM

IpoBiguuit haxisens Biamimy

KanpiB i ainosoactea YIECP (migmuc) Bacune HA3APYYK

. 202 poxy”.

77. Ilicna ospaliomneHHS 3 noxyMmMeHTaMm® 3 rpudom “Ins ciyxBosoro
KOPHCTYBaHHA Ha 3BOPOTHOMY oI 3amuTy abo MpUIuCY Ha MPaBO IPOBEHEHHS
IepeBIPKKM pOOHTRCS 3allUC PO AOKYMeHTH (peecTpauiiini nami, 3aroiioBku), 3
AKMMHM O3HAHOMIIEHO IIPaIiBHUKA 1HILO] YCTaHOBH.

78. VY pasi noTpebu mpamiBHUK iHIIOT YCTAHOBH POOUTH BUTATH 3 BHIAHMX
HoMy IHOKyMeHTIB 3 rTpudom “Insi cinyxOGOBOro KOpHCTYBaHHS Yy pobodomy
30ILMTI, HIO Ma€ 3a3HAYCHHUH IpU}, AKHH HiCIT 3aBEpPIIEHHS POGOTH 3 JOKYMEHTAMMU
HAJCHIIAE€TECS yCTaHoBi, WO pobOuia 3anuT Ha o3HaiomieHHA. Ilopamok
obopmneHHs pobodoro 3ommra Bu3HavaeTses iHcTpykuieto YIECP 3 pinosoncrsa.
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79. llpauiBHux IHIDOT YCTAaHOBH MOXKe O3HAHOMHTHCA 13 3MicTOM
moxymenTta 3 rpudom “Jg ciyxGOBOTO KOPUCTYBaHHS ', OTPHMAHMM BiJ{ IHIIOI
YCTAHOBH, JIMIIE 38 IIHCEMOBOIO 3TOIOK0 YCTAHORH - PO3pOOHHKA TaKOTO JOKYMEHTA.
3a3HadeHa BHUMOra He IIOMIMPIOETECS HA IPEACTABHUKIB OpraiB AepXKaBHOTO
Harngny (KOHTPOJO) INiJ] Yac BMKOHAHHSA HUMHM BiINOBIOHMX QYHKIIN 3rigHO i3
3aKOHONAaBCTBOM.

80. 3abopoHseTECS BHUKOPHUCTOBYBATH chiyxboBy imdopmaiio, Mmoo
MICTHTBCS B OoKyMmeHTax 3 rpudom “IHns cinyxboBoro xopucryBamms”, s
BiIKpuTHX BHCTYHIB abo omyOmixyBauHs y 3acofax MacoBoi iHdopmamii Ta
IEeMOHCTPYBATH Taki JOKYMEHTH Ha CTEHJAX, ¥ BITPHHAX Ha BIJIKPUTHX BUCTABKAX
a0 B iHIIMX FPOMaACHKHX MICIIIX.

VY pasi HaIXOPKEHHS N0 YCTAHOBH 3aITUTY Ha IH(OPMAIIIIO, IO MiCTHTLCS ¥
OOKYMEHTI, sAKOMYy IpucBoeHo TIpud “JInsa ciyxOOBOTO KOPHUCTYBAHHA,
3MIMCHIOETHCS 3 YpaxyBaHHAM BUMOTL IyHKTY 82 wiel IncTpyxuuil. Tleperasn Takoro
OOKYMEHTa 3 METOIO IIEPERIPKY BIATIOBLAHOCTI 3aNUTyBaHo! iH(popMAaLil CyKymHOCTI
BHMOT, epexbayeHx YacTHHOIO ApYroro ctarTi 6 3akony Yxkpaiun “Ilpo moctyn
Io yonivnol iHdopMallil”, om0 0OMEXEHHs JOCTYILY 10 iHpopMalil Ha MOMEHT
HaIXOMDKEHHA 3aluTy. ABTOPOBI 3allUTy HajaeTscs iHdopMauis B Tif wacTuHi,
JOCTYI IO SIKOT BiAITIOBINHO /10 3a3HAYEHOI0 3aKOHY He 00MEeMEHO.

3a HagBHOCTI B 3aNMTYyBaHOMY MOKyMeHTI indopmamii 3 oOGMexeHHM
JOCTYIIOM [UIS HaOCWIaHHs 3aIllMTyBauyeBi BHIOTOBISETHCS HOro Komis, B AKii
CIIOBa, PeYeHHs YK 300padKeHHS, 0 MICTITE IH(POPMAaLIiio 3 0OMENKEHUM JOCTYIIOM,
PETYIIYIOTECS ¥ CIIOCiO, AKuif BUKITIOHAE TOAANbIIE BIATBOPEHHS PEeTYIIOBAHOTO. 3
Takol KOIlii [JOKyMEHTa BUTOTOBJETHCS 1HINA KOs, fAKa HaACHIAETHCIT
3anuTyBadeBl. KoIis 3armuTyBaHoro JOKYMEHTa, L0 peTyUIyBanacs, 36epiracthes
pasoM 3 JOKYMEHTAMM 3 BiINOBIZHOTO 3allUTy T& MOXE BHKOPHUCTOBYBATHCS
IIOBTOPHO B pazi HaJXODPKEHHS J0 YCTAHOBH IHIIOTO 3aMUTY Ha iHQOpMALIio, 1o
MICTHTBCS ¥ TAKOMY JIOKYMEHTI.

IX. Ileperaaa nokymenTieg 3 rpudgom
“Nos cysk00BOro KOpuCTYBaHHN”

81. Ilepermsap moxkymenTik 3 rpudom “Ins cirykO0BOr0 KOPUCTYBaHHA™
IIPOBOAUTHECS 3 METOI0 IIATBEP/DKEHHS HAIBHOCTI a00 BiACyTHOCTI B HUX
BiIOMOCTEH, 110 CTAaHOBIATH cnyxXOoBy iHdoOpMalito, He pifme HiX OJUH pa3 Ha
II’ATH POKIB. |

Ckacysanss rpuda “Ing crnykO0BOro KOpPUCTYBaHHA” 3MIHCHIOETHCS 32
BIACYTHOCTI 3aKOHHMX [ACTaB AN OOMEXEHHS y JOCTYIl IO CIyXKO00BOI
indopmanii, ski icHyBanu paHile.

Ilepernan nokymentis 3 rpudom “Ilna cnyxboBoro KopucTyBaHHA” 3
METOK MOXJIMBOTO ckacyBaHHs rpHda 0O00B’SI3KOBO 3IiHCHIOETHCH TN 4ac
HiArOTOBKH:

- cIpas g ix nepenadi 10 apXiBHOTO Mixpo3iiny (apxiBy) yCTAHOBY;

- mokymeHTiB HauioHansrnoro apxisHoro ¢oHmy misf X mepepaui Ha
noctifide 36epiranss g0 LIIABO Vipainu.
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82. Pimenns npo cxacysanHs rpuda “ s ey 6oBoro KOpUCTYBAHES Ti
foro MiATBEPIPKEHHS NpUiMaEcThCS KOMicielo 2 mutanp poboTH i3 CHY)GOBOIO
iH(opMallie}0 YCTaHOBH - pO3poOHyKa HOKyMeHTa abo BiNOBIJHOI KOMiciero
YCTaHOBH-IIPABOHACTYIIHUKA YM YCTAHOBU BHINOTO pIBHA, SKIIO YCTAHOBA -
PO3pOOHMK NOKYMEHTA [IPUIMHMIA CBOK AISLIBHICTS.

83. 3a pimeHHAM KoMicil 3 muTaHb poboTH i3 cayx60BoI0 iHpopManicro
CTPOK OOMEXEHHS NOCTYITY 10 ClpaB (MOKYMEHTIB) Moe OyTH MPOAOBKEHMHA.

84. Pimenns xomicil 3 muTaHe poGoTH i3 cmyx6ozow indopmaiieo
oQOPMILIETHCS TPOTOKOIIOM, IO IHAMUCYETHCS MONOBOIO 1 CexpeTapeM Komicii Ta
Habupae IUHHOCTI 3 MOMEHTY 3aTBEPIKEHHS HPOTOKOITY KEPIBHHUKOM YCTAHOBH. Y
IPOTOKONI 333HA4AIOThCA BUAM JOKYMEHTIB, iX peecTpaliiini mami, 3aronoBxu Ta
HOMEPM 3a HOMEHKHaTyporo abo ommcoMm cIpas, 3 sKHX 3HiMaeTscst rpud “Iis
CIIy’k00BOro KOpHCTYBaHHA" ab0 CTPOK OOMEIKEHHS NOCTYITY A0 SKHX MPOLOBKEHO,

Butar 3 nportoxony abo Horo 3acpijueHa KOIiS NEpemacThCs pa3oM i3
CnpaBaMM [0 apXiBy YCT2HOBM, & y pazsi nepegaui JOoKyMeHTiB Hamiowamsuoro
apxiBHOTO (POHIY Ha nocrikine 36epiranus - 1o IIIABO Vkpaiuu.

85. Ilpo cxacysauus rpuda “dms cayxGOBOro KOPHCTYBAHH IHCHMOBO
NOBIOOMILIIOTECSA BCl YCTAHOBH, SKMM HaJACHIIABCS TAKUM JOKyMeHT. 3a norpebu
MOXYTh HaACHIATHCS BUTITH 3 IPOTOKONY 3aciIaHHs KOMIcii 3 TUTaHb POOOTH i3
ciy»x060Bo10 1H(opMaLiero.

86. Ha obxmamuukax copas Ta mokyMmeHTax rpud “Iis ciyxbosoro
KOPHCTYBaBHA™ TNOramacThCsl NpalliBHUKOM BINAUTY KaapiB 1 HiMOBOACTBA HOTO
38KpeCeHHs] TOHKOIO PHCKOIO Td 3a3HAYEHHs HIDKYe Ha BILHOMY BIA TEKCTY MICII
JaTd 1 HOMepa BIIIIOBIIHOTO HMPOTOKOIY 3aciiadss KoMicil 3 muTaub poboTH i3
ciyxboBoro indopmaniero. Taki BIOMITKH BHOCATHCA HO PEECTPAIlMHEX T4
00iKOBUX (GOpM, HOMEHKIIATYPH Ta OITHCY CIIPAB.

X. IligroroBKka cnpas A0 nepeaadi Ha apXiBHe
30epiraHus Ta 3MHes s

87. Excmeprtusa wuinHocti noxkymentie 3 rpudom “Jns cmyxboBoro
KOPHCTYBaHH Ta IX IIATOTOBKA JO apXIiBHOrO 30epiradus 3miHCHIOIOTECS B
YCTAHOBIEHOMY 3aKOHOJABCTBOM IOPSIOKY.

Y kiHnmi KoXHOI 3akiHdenol cmpaBu 3 rpudom “Jng cmyxbosoro
KOPHUCTYBaHHI Ha OKPEMOMY apKyIii poOHTBCS 3aCBiUyBabHUH HAIHC, B SKOMY
3a3HAYAIOTHCS K paMH i COBaMY KIIBKICTE apKyIIiB y clipaBi, KINeKICTs apKymin
BHYTPIILIHEOIO ONHCY, 8 TAKOXK:

- HasBHICTb JITEPHUX 1 MPOIYIICHUX HOMEPIB apKYIIIB;

-~ HOMEpHU apKylliB 3 HakIeeHWMH QoTrorpadisMu, KpeCIEHHIMH,
BHPI3KaMU TOILO;

- HOMEpH BENHKO(POPMATHUK apKyIliB;

- HOMEpU KOHBEpPTIB 3 YKIaJeHHIMHY,

- KUIBKICTE QpKyIUiB yKIaJeHb.

ITicrs 3acBiXIyBaJFHOIO HAIMUCY IMPALiBHHK, KU c(OpPMyBaB CIpaBy,
CTaBUTH MIJIUC 13 3a3HAYEHHSIM IOCamy, NIPI3BUINA i AaTH, AKUH 3aCBIIUyETHC
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IIeYaTKolo Biuniny xampie 1 mimoogcTBa abo mnewatkor “Jlng maxeris”. Vi
HACTYIIHI 3MiHM Yy CKJafi crpaBu (TIOMIKODKEHHS apKyIUiB, 3aMiHa AOKYMEHTIB
KOIIisIMM, MONYYEHHS HOBUX MOKYMEHTIB) 3a3HAYalOTLCA Y 3aCBLIYYBANbHOMY
HalKCl 3 HOCHIAHKAM Ha BIANOBIMHUHA pO3IOPSIINH TOKYMEHT.

Cnpasu 3 rpudom “/{nsg coyk00BOro KOpUCTYBa&HHs" TICHS NPOBEASHHS
eKCIIePTH3M IIHHOCTI JOKYMEHTIB, IO MICTAThCA B Hil, MimmiuBaroTeCA uepes
YOTHPH YIPOKOJNM CIELiaJBHUMH CYpOBMMM HHTKaMM abo pparteoro. Crpasu
IOCTiHHOrO Ta TpuBanoro (OHaX HECATH POKIB) cTpokie 36epiramms Ta ocoboBi
CIIpaBH ONPABJISIOTLCS Y TBEPNY OOKIALMHKY.

88. Crnpasu mnocTifiHoro Ta TpHBanoro 30epiranHs 3 rpudom “Ius
CITy>k00BOr0 KOPHCTYBaHHS Ta 0COOOBI CIIPaBH BKIIOYAOTLCS Y BIAMOBIAHI onucH
CIIpas pasoM 3 AOKYyMEHTaMu, IO MICTATH BLAKpHUTY iHdopmarito. IIpu usoMy B
onmci Ao HoMmepa cmpaBM Ta y rpadi “Immexc cmpaBu (TOMY, YacTHHH) 3
noxymenTaMu 3 rpudom “Ilng cnyx00BOro KOPUCTYBAHHA® MOMAETHCA BiAMITKa
“ICK”.

89. Ilix gac mepenaui cripas 3 rpudom “Iis cuyx60BOro KOpHCTYBaHHSL”
Ha INOCTiliHe 30epiraHHS [0 JepkaBHO! apxiBHOI YCTAHOBH, YCTaHOBA-
(GoHIOYyTBOPIOBAY Pa3oOM 3 aKTOM NpHIMaHHS-IEpeABAHHS CIIPas, OPOPMIICHHM B
YCTaHOBIEHOMY IOpPAAKY, IOZAc ACpXKaBHIM apxiBHiMl yCTaHOBI JHCT, ¥ SIKOMY
BH3HAYAETHCS ITOPANOK KOPUCTYBaHES TAKUMH CIPaBaM.

90. BunydeHl AN 3HHIIEHHS 32 pPe3yNbTATAMM EKCIEPTH3H [IHHOCTI
cupasd 3 rpudom “Ing ciy>x00BOro KOpHUCTYBaHHS’, CTPOK 30epiranHs sSKuX
3aKIHYHBCS, BKIIOYAOTRCS A0 aKTa PO BUNYUSHHS MJTA 3HUILEHHS TOKYMEHTIB, He
BHeceHHX A0 HarioHansHOro apxigHoro ¢oniay (Hani - axT Npo BUITYYEHHS
JOKYMEHTIB), IO CKJIAXAETHCA BINIOBITHO MO BUMOI, YCTAHOBIEHHX IOHO BCiX
CIIpaB YCTAHOBM B IINOMYy. JHMINEHHS Bumaub 3 rpudoMm “Ins cnyxboBoro
KOPHCTYBaHHA", Mo 30epiraroThes y OibiioTexax, 34iHCHIOETECS 3TITHO 3 aKTOM,
SKHH CKIafaeThes BIATIOBIAHO 10 BCTAHOBJISHHX BHMOT.

91. [HoxymeHTtH, cnopasw, BuiaHHI 3 TIpudoM “Ins  cryxbosoro
KOPUCTYBaHH, BUIYYEH] MIIA 3HUIIECHHS, CKCIEPTHOK KOMICIE) YCTAHOBH Y
CKJIaZl He MEHIIE TPHOX WICHIB, NUUSAralOTh 3HUMICHHIO IUISXOM IOAPIOHEHHS
HociiB iH(opMmanii abo B iHIHI crocid (CramroBaHHs, POIIABICHHS, PO3YMHEHHS
TOINO), KM BHKITIOYAEC MOMKIMBICTE X IIPOYHUTAHHS Ta BIIHOBIESHH.

EnextponHi gocii iHdopmauii suunyroTses 400 nepepobliMoThes y crocib,
[0 BEKJIIOYAE MOYKITHBICTE OBHOTO 460 YACTKOBOTO BiJHOBIIEHHA 36epeKeHOl Ha
HUX iH(ropmartil.

92, B axTi npo BHIYYEHHs NOKYMEHTIB POOHTECH 3alMC NPO 3HUIEHHS
BIATIOBITHUX JOKYMEHTIB, CIpaB i3 3a3HAUSHHSM IIPI3BHIN, iHIMIANIB YIEHIB
eKCIEPTHOI KoMicii, IX MANHKCIB, AATH SHUIIEHHS, HaPHKIaI:

“Crnpasu Ne 25 [ICK, Ne 30 JICK, 3HHMIIEHO IIIAXOM HOAPIOHEHHS.

UneHn eKcriepTHOI KOMicil yCTaHOBH:

(migmuc) [Tetpo MAPYEHKO

(mmgrmuc) Onena ITABJIEHKO

(minnuc) Bixrop IBAHEHKO
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15 ciama 2020 p.”.

93. Tlicms 3HMImEHHA JokymeuTtis 3 rpudom “Ius  coyx6oBoro
KOPHCTYBaHHA" B 00/iKoBKX (popMmax (KapTkax, XypHanax, HOMEHKIAaTYpax CIIpas,
OMHCax CIpaB TPHMBANOro (NOHAaX AECATh POoKiB) 30epiraHHs poOMTHCS BiIMiTKA
“JIoKyMEHTH 3HUIIEHO. AKT Bift 202__p.Ne ™.

94. TenmedorHi Ta agpecHi AOBIAHHKH, cTeHOrpadidni 3amucy 3 rpudom
“Iius ciy»x00BOTO KOPUCTYBAHHS, APYKAPChKWE Opak, BHUABICHHM II dgac
APYKYBAHHS BUOAHL i3 3a3Ha4eHMM IpH(OM, MOXKYTh 3HHINYBATHCS Ge3 akra mpo
BUJIYYeHHS JOKYMEHTIB, aje 3 BIAMITKOIO B OONIKOBUX (opMax, IO 3aCBigayeTses
HIAMMCaMH He MEHII 5K TPHOX IPALiBHUKIB YCTAHOBH, AKi IPOBEIH TaKe 3HUICHHS.

XI. 3abe3neuenus 36epexesocTi HOKYMEHTIB
Ta IPOBEJEeHHSs NepeBipKH IX HASIBHOCTI

95. Conpau 3 rpudom “Hdna cmyx00BOro xopucrypamus” 3 HaTH IX
CTBOpeHHS (HaIXOMKEeHHs) 30epiraroThes 3a MicLieM (pOPMYBaHHS CrpaB 3rifHo i3
3aTBEPIKEHOI0 3BENECHO0 HOMEHKIIATYPOIO CIIPaB A0 MOMEHTY iX mepenaui B apxis
YCTaHOBH.

96. [HoxymentH 1 crpasu 3 rpudom “Ins cnyx6oBoro KopucryBaHHs
30epiraloTecs y madax, cefidax, mo po3Taopani y cny60Bux NpuMiles X abo
cxopumiax apxiBy. Iadu, ceiidu, ciryxOGOBI NpHMIIIEHHS, CXOBHMINA apXiBy
NOBHHHI HAXIIHO 3aMHKATHCS I ONIEeYaTyBATHCS METAIEBUMH ITeUATKaMMU.

ITopsAmox BHIOTOBINEHHS, BENCHHA OONIKY, BHKOPHCTAHHSI METAJIEBHX
IIeYaTOK Ta MIOPANOK BeAeHHs oOMiKy mad, celidis i KIrowiB Bl HUX BU3HAYAIOTECS
naxaszom YIECP.

30epiranus moxymeHTIiB 1 cmopas i3 rpudom “Ilns  cmyxGosoro
KOPMCTYBaHHA™ 3A1MCHIOETLCS MpalliBHUKAMH, AKi 6e3rmocepeIHb0o OTPHMAIH TX ITij
PO3IIHCKY, ¥ CHOCI0, 10 YHEMOIXKIIMBIIOE IOCTYII O HHUX CTOPOHHIX 0cif.

97. Hoxymentu 3 rpudom “Ins cryx00BOro KOPHCTYBAHHSI MOXKYThH
nepeOyBaTy y NpalliBHUKIB HA BHKOHAHHI IPOTATOM CTPOKY, HeoOXimHoro i
BUKOHAHHS 3aBJAHHS, 32 YMOBM JOTPUMAHHS BUMOL iX 30epiraHHs, BH3HAUCHHX
IyHKTOM 96 niel [HeTpyKLil.

98. Ilepenmaua pokyMmeHTIB 3 rpudom “Ima cimyx60BOr0 KOpHCTYBAHHA"
CTPYKTYPHMM IUApo3zinaM 3mificHIOeThCA depe3 BINAIN kampie 1 minosomcTsa 3
IIPOCTABIEHHAM BiATIOBiTHOL BIAMITKM B 00NixoBUX (hopMax.

[Mopsiox mepemadl omepkaHux y CHyx6i MNOBOICTBA MOKYMEHTIB 3
rpudom “JIns cy:x00BOro KOPHCTYBAHHS® BCEPENWHI OLHOIC CIPYKTYPHOTO
IIAPO3ILTY KIS BUKOHAHHS (03HalOMIEHIT) BIZl OJHOTO IpalliBHIKA CTPYKTYPHOTO
IIAPO3AUTY IHITOMY [IPaLliBHHKOBI TOTO CaMOTO MifAPO3ainy Ta BeeHHs HeoOXiHmX
obnixoBUX (OpPM BM3HAYAETHCS 1HCTPYKIUEI 3 HIMOBOICTBA YCTAHOBH 3
ypaxyBaHHSIM cHeludIiky 1 AissHOCT.

99. 3abopoHSETBCA IEepeMINIeHHs HXOKYyMeHTIB 3 rpugom  “Ilns
CIy>k00BOr0 KOPUCTYBAHHA 3 ONHIE] CIIpaBK [0 iHIIOI 6e3 OBIIOMIIEHHS CITy:K0K
ninosoncTsa. IIpo Bel nepeMilieHHs JOKYMEHTIB poOJIATLECS BiAMOBIAHI BIAMITKH B
obiKxoBUX QopMax, y TOMY GHCHi BHYTPIIIHIX OMUCAX.
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BuinydeHHs crpas a0 OKpeMHMX HOKyMeHTIB i3 cnpaB 3 rpudom “Ins
ciyxkGOBOre KOPHUCTYBaHHA" 3a00pOHSIETECS. B OKpeMHX BHNA[KaxX Ha ITICTaBi
pIIeHHsA CIigYoro Cyhmi, CyXy Bimin XampiB i AITOBOACTBA 34 IMUCBMOBOO
BKA3IBKOIW) AMpeKTopa, (Horo 3acTymHMKIB) 3AIMCHIOE BHIYYEHHS OpUIiHANIR
HeoOximHux AokyMmeHTiB abo cmopaB. [lpu mpoMy y CTIpyKTypHOMY Mimpo3mini
(apxiBi) TIOBMHHI 3aNHILIHTHCS TPOTOKON IPO BHIYYEHHS MOKYMEHTIB 3 ix
3aCBIIYEHUME KOITIIMH,

100. [Hoxymentn 3 rpudoM “IAna cayxGoBOro KOpHUCTYBaHHSI  He
IIO3BOJIIETHCS] BUHOCHTH 32 MeXKi ycTaHOBM. BuneceHHs noxyMeHTa 3 rpudom “ s
ciyx0oBoro xopucTysanus” 3a Mexi YIECP 3nificHIOEThCS Ha MifCTaBl pe3osoLil
JupeKTopa (Horo 3acTynHHUKIB) 800 KepiBHHKA CTPYKTYPHOrO IiAPO3AUTY, B IKOMY
Taxu# poxymeHt (#oro npoext) miprorosneHo. Ilpu npOMy NOKYMEHT [TOBHHEH
OyTH BKIafeHUM v koHBepT abo ymakopaHuil y Takuii crocif, o6 BHKIIOYHTH
MOYIIMBICTS HOTO IIPOUUTAHHSL.

101. Oco0li, BiEpAmKeHiH N0 IHIIOFO HACETIEHOTO IIYHKTY, 3a00pOHIeTHCS
MaTH Opy cobl moxymeHTH 3 rpudom “Insa cmyxboBoro xopucTyBanus . Y pasi
noTpedu Taki MOOKYMEHTH HAJACHNIAIOTBECS 32 TMPU3HAYEHHSIM JO IOYaTKy
BIAPSIDKEHHS.

102. B oxpeMyx BHIIafKaX, 30KpeMa y pasi TEpMiIHOBOrO II03aILUIAHOBOIO
BIOPAMKEHHs, AUpekTop (Horo 3acTyNHWKH) CTaBUTh Ha AOMOBIAHIM 3amucLi
KepiBHUKA BIIITOBIAHOIO CTPYKTYPHOTO MiIPO3ALLY PE3OIIIOLIL0, 3TIMHO 3 KOO JAE
IO3BIJI Ha TIepeBe3eHHs JOKYMEHTIB 3 rpudom “Jns ciyx60BOro KOpHCTYBaHHS
OO 1HIIOTO HACEIeHOro MOYHKTY 32 YMOBH, LIO TakKi HOKYMEHTH NepeBO3SITHCH
IPYIIOI0 ¥ CKIIaAl HEe MEHIIE IBOX MpPAaliBHHKIB, AK1 IIOBUHHI BUKOHYBATH pobOTY 3
HAME 3 JOTPUMABHIM 3aXO0XiB, IO YHEMOXKIMBIIOIOTE HECaHKILIOHOBaHe
O3HaHOMIIEHHS 3 TEKCTOM TaKHX AOKYMEHTIB.

103. CraH opranizamii poboTi 3 AOKYMEHTaMH, IO MICTSTh CIIy>KOOBY
indopmanito (Hassuicts Ta (I3HUHME  CcTaH JOKYMEHTIB, CIIpag, BUIAHb,
enexTPoHHMX Hoclip irdopmarii 3 rpudom “Ins cryk60BOro KOPUCTYBaHHS" ), HE
pimme HDK OAMH pa3 Ha piK HepeBipAEThCA KOMICIE® 3 NHNTaHb IIPOBENEHHS
IlepeBipkH HasgBHOCTI HOKYMeHTIB 3 rpudom “Ima ciyxboporo xopuerysaHus’
TIicIs 3aBepIISHHS JUIOBOMHOTO POKY Ta (JopMyBaHHs CIpas.

Ctpox npoBeneHHS NEpeBipKK Ta CKiaj Komicil 3 IMuTaHb iI IpoBeAeHHA
BY3HAHUAIOTHCS HAKA30M YCTAHOBH.

To cxnany KoMiciit 3 THTaHE HPOBEIEH S IIEPEBIPKA HAABHOCT] JOKYMEHTIB
3 rpudom “Uas cnyxboBoro KopucTyBaHHA 3 BigMiTkamu “Jlitep “M 7
3aJTyqal0ThCS JIMIIEe 0COOH, NOIYIeH] 0 poOOTH 3 TAKMMH AOKYMEHTAMH.

104. IlepeBipka HasgBHOCTI cmpaB Ta Bunans 3 rpudom “Ins ciayxbosoro
KOPUCTYBaHHS" B apXiBi ycTaHOBH, He 30epiracthes moHan 1000 takux cnpas Ta
BUJIAHE, IIPOBOMKUTLCS He piflllle Hi’K OMH pa3 Ha I’ ATk POKiB.

105. PesyybraTtd IepeBipok, 3a3gadeHudx y nyskrax 103 1 104 miel
[rcrpyxnii, odopmismoThes axToM 3a $opmoro 3rinHo 3 gogatkoM 12 (Twurosol
iHCTpYyXKIiD).
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IMpamiBHUK, SKOMY CTaJI0 BiTOMO Npo (QaxT BTPATH AOKYMEHT2, IO MiCTHTE
cayxboBy iHdoOpMalilo, Ta IPO MOXIMBE PO3TOJOIIEHHS BIIOMOCTEH, IO
CTaHOBIATE ciyxOoBy iHdopmanuiro, HeBigxnagzHo iHGOpPMYye KepiBHHKA CBOIO
CTPYKTYPHOTO MiZpo3ainy, Sk y muchkMoBii dGopMi TepmiHOBO iHdopMye mpo
TAKKH (aKT KePIBHULTBO YCTAHOBH Ta KepiBHUKA BiIIINY KaApiB i Ai10oBOACTBEA.

Y pasi BTpaTH DOKYMEHTA, 10 MiCTHTh CIy)k60BY iH(popMallilo, IHCHEMOBO
MOBIOOMISETEC yCTAaHOB{, BiN sAKol LeH OOKyMeHT OTpuMaHo. Ilpo BIpaty
HOKYMEHTA, II0 MICTHTE Cy>(60BY iHpopMalito 460 MOXIUBE PO3TOIOMIEHHS TAKOT
cyx0oBoi iHdopmanii mopinomisieTscs Takox opramosi CBY i3 sasHaueHHaM
ofcTaBuH BTpaTH JOKYMEHTA (PO3roNolIeH s BIZOMOCTER) Ta [P0 BXKMTI 3aX0.1H.

106, MakTH BTPATH AOKyMEHTIB abo pO3rONoWIeHHsa BimomMocTed, ki
MICTSTE CITy>k60BY 1H(OpMAIliz0, po3cHinye KoMicis 3 muTaHs poboTH i3 CIyKGOBO0
inpopmaniero. [lms poschinysaHHs oOkpemux (akTiB BTpaTH OOKYMEHTIB a60
POSrONOLIEHHs BIIOMOCTeH, ski MicTare cnyxboBy imdopmanio (mami -
pO3CIifyBaHHg), 3a pIlICHHAM IUPEKTOpa MOXKE YTBOPIOBATHCH CIIELiaNbHA
KOMICis.

107. CpenianpHa KoMicis Mae IpaBO OTPUMYBATH Bifl MpaliBHUKIB
YCTaHOBY IIMCBMOBI Ta YCHI IIOSCHEHH 3 MUTAHE, IO € IPEAMETOM PO3CIAyBaHH,
BUTpeOyBaTH HeoOxinHl moxymMenTH (1X KOIIT), OrNsSmaT MpUMIILEHHS 1 CXOBHIIA.

108. Ynenu xowmicii 3 muTaHe pobot: i3 cryxbosoro imdopmauicro Ta
cremiaybHOl KoMicli HecyTb IEepPCOHANBHY BiIMOBIAANLHICTL 34 TIOBHOTY,
BCEOIYHICTE 1 OO’€KTHBHICTL BHCHOBKIB PO3CHIAYBAHHA, HEPO3rONOMICHESL
it opmattii, sxa CTOCYETRCS PO3CITiYBAHHS.

109. 3a pesynbTaTaMu PO3CIiAYBAaHHA, SKE TPHBAE He JOBIIE HDK OXMH
MiCSIIb, CKNIAAETHCS aKT, IO MiANUCYETHCS WieHaMy komicii 3 muTane poboTH i3
cnyxboBoro iH(popmauico abo creniansHol KoMicil Ta MOJAETHCS TUPEKTOPY HAa
3aTBEP/VKEHHA. 3a HAajJBHOCTI OOIPYHTOBAHHKX HPOMO3HINM Bimmosimmol xomicil,
NpuiHATHX Ha I 3acimaHHI, CTPOK NPOBENEHHS PpO3CHIAYBaHHI MOXKe OyTH
NPOMOBXKEHO 3a pe30JIOUicr0 JaupexTopa He OINBII K Ha ONHMH  MICAIb.
PoscrmigyBaHHs NOYMHAETHCA 3 JATH IIANKHCAHHST PO3HOPSAYOro JOKYMEHTA IIPO
HOro NpoBeleHHs Ta 3aBEPIIYEThCS AaTOI0 3aTBEPIDKEHHS aKTa PO Pe3yIbTaTH
IIPOBENEHHS PO3CIITYBAHHS.

110, B oxpeMoMy pO3IiNii aKTa PO pe3ynbTaTy IPOBEIeHHS PO3CIIIYBAHHS
3a3HAYAIOTECA OOCTaBMHY, NPHYMHK TA YMOBHM HACTAHHS BIITOBIAHOTO BHIIAIKY,
piBeHp 3anoxKisHol KoK 260 HEeraTHBHOTO BIUIMBY Ha AiAIBHICTE YCTAHOB, a TAKOIK
HaBOJAUTHCS IEPEIIiK BTPAueHUX JOKYMEHTIB.

111. BigMiTKa HpO BTpaTy INOKYMEHTIB BHOCHTBHCS BIiIAIIOM Xaipis i
IiMTOBONCTBA YCTaHOBHM OO PEECTpallilffHux Ta oOmiKOBMX (QOpM i3 3a3HAYEHHIM
peECcTpaliiuuX JaHUX aKTa PO Pe3yNbTATH [IPOBELESHHS PO3CIIAYBaHHS.

112. JoBigka Ipo NpHYHHH BiICYTHOCTI BTPAYEHHX JOKYMEHTIB, IIiANHucaHa
KEPIBHMKOM BIIUOBIZHOrO CTPYKTYPHOIO ILIPO3MiNY, NEpEXacrhes HO apXiBy
YCTAHOBH /I BKITFOUYEHHS 11 IO CIIpaBH.
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XII. Oxopona ciry:6opoi indopmanii mig yac
MIsKHapOAHOTO cHiBpOOITHHITBA

113. PimreHHs npo MOMXUJIMBICTS IPHMOMY YCTAHOBOKO 1IHO3EMHUX AeNeralii,
TPYI Ta OKPEMMX 1HO3EMHUX rpoMalgH Ta ocib 6e3 rpoMansucTsa (Haui - iHo3eMIl )
opuiiMaeTsCs pUpeKropoM abo Horo 3acTyIIHHKOM, BIONOBITAJIBHHM 34
oprasisarlito npuiomy ta poboTy 3 IHO3EMIIAMH.

114. Oprasizaiilo OpuitoMy IHO3eMIIB 1 IPOBEASHHS pPOOOTH 3 HHMHE
3abe3medye AUpeKTOpaT CTPaTerivHOro INNaHyBaHHsS Ta e€Bponelicskol inTerpanii
(mami - migpO3/ALT 30BHINIHIX BIIHOCHH).

115. ligpo3minoM MIXHAPOAHOTO CIIBPOOITHMLTBA pa3oM 3 IHIIKMU
CTPYKTYPHMMHM MIXPO3AiNaMH YCTaHOBH, 110 OepyTh y4acTh y IIpHioMi 1HO3EeMILiB,
32 Y4acTIO CTPYKTYPHOIO MiIPO3MUNYy TexHiuHoro 3axucty indgopmauii {ocobu,
BIATIOBIAANBHOI 32 BHKOHAHHA Takol poOoTH) po3pobiseTbes mporpama npuiomy
1HO3EMIIB, KA TOBHHHA MICTHTH:

- BIZOMOCTI MNpo IHO3eMIIB, HalMEHYBaHHS IX IOCam, a TaKOX
iHGOpMAaNil0 TpOo  IiANPHEMCTBO, YCTAHOBY, Opramizauiio, sSKY  BOHM
OpeICTaBIg0Th, IIepiof nepedyBaHHsI B yCTAHOBI;

- Mery IpUHOMY IHO3eMIUB, IEpelliKk NUTaHb, SAKI IUIAHYIOTHLCA M
obropopenus. Indropmaitist npo AIUIEHICTE YCTAHOBH, KA MOsKe OYTH JoBeneHa 110
iHO3eMIliB a00 IM Nepenasa, 3a3HavacThCl Y JOAATKY O POrpaMu;

- CIIMCOK IIOCAJOBUX OCI0 YCTAHOBY, BIATIOBINATNBHUX 32 HPUIOM
1HO3EMUIB 1 BUKOHAHHS IHIINX 3aBHAHE, [TOB’I3aHMX 3 IepeOyBaHHAM iHO3EMIIIB B
ycTaHOR! (13 3a3HAYECHHIM 3MICTY TAKHX 3aBIAHE);

~  HepeNiK CIPYKTYPHHX IAPO3IUNB YCTaHOBH (I3 3a3HAYEHHSIM
IpHUMIileHb, eXIB, TUTBHULE, JabopaTopiit), SKi BiABIAYBATHMYTECS 1HO3EMIISIMU;

- Iepernik Miclb Ta NOPALOK 3aCTOCYBaHHA iHO3eMILIMU KiHO-, (oTO-,
ayznio- i BijeoanapaTypH, IHIINX TeXHIYHUX 3ac00iB;

- MapLIpyTH i IOPsSHOK NepecyBaHHs 1HO3EMIIB TEPUTOPIEIO YCTAHOBH;

- iHmi HeoOXinHi 3axXonH.

IIporpama npuiioMy IHO3EMIIB 3aTBEPIOKYETHCH AUpexrTopoM abo ioro
3aCTYIHAKOM, BIATIOBITABHAM 32 OPraHizalio Ipuiomy Ta podoTy 3 IHO3eMIAMY.

116. Y pasi konu mip wac npuiiomy iHO3eMUIB IependadacThes nepegavsa
IHO3eMISIM B YCTAHOBJIGHOMY 3aKOHOJABCTBOM ITOPANKY ciy>k060Boi iH(opmanii,
qupexTop ado 3a HOro MOpydyeHHSIM KepiBHMK NiZpO3Iily 30BHIIIHIX BiZHOCHH
cBOo€uacHO imQopMye y mmceMoBift dopmi opram CBY mpo ckman iHoseMzOl
nemeranii (rpynu) i3 3a3HaueHHAM npizBuml, iMeH | mocan i uneHie, mepion
nepedyBaHHA Ta METY BILABILAHMS yCTaHOBH. Pa3oM i3 3a3HadeHOI0 1H(POPMALIEIO
HaJCHIIAECTHCS KOS IPOTpaMy IPHAOMY iHO3EMUIB.

117. 3 meToro 3anobiraHHf BUTOKY CIy)kOoBO! IH(popmanii BimoMocTi,
JOKYMEHTH Ta IHi MarepianbHi Hocii imdopmauii, gakum mamamo rpud “Ims
CIY’X00BOr0 KOPUCTYBAHHS" Ta 3 SIKHMH XUIAHYETHCS O3HAHOMUTH iHO3eMLUiB abo
gkl OynyTh iM Hanaui, OLUHIOIOTHECS KOMICi€r0 3 mUTaHb pobOTH i3 cIyk60BOIO
iH(dopMaIEI0 A0 3aTBEPIDKEHHS NPpOorpaMu IpuioMy iHozeMmiiB. PimeHms taxol
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xoMicii 0hOPMASETHCS aKTOM IIPO PE3YILTATH NPOBEICHHS eKCIEPTHOT OUIHKH, M0
3aTBepIKyeThes Hakazom YIECP.

118. AKT mpo pe3ynbTaTd NPOBEACHHA eKCIEPTHOI OUIHKH IIOBHHEH
MICTHUTH:

- [aHi HIOKO MiICTaB MPOBEACHHS eKCIIepTHOI OLIHKH;

- Ha3By, peecTpauifiui JaHi, rpud oOMeXeHHS JOCTYIy KO HOKYMEHTa,
HOMEp HOcls 1H(pOopMaIlil, sKa € IPeAMETOM eKCIePTHOI OIiHKY;

- HasBy Ta BuX Hocis iHdopmawil, ¥oro peectpauiiiui xaHi, CTOPIHKH,
IyHKTH, a03alu Ta iHOI JaHl moxpo iHdopMamii, sxka MICTHTh BiIOMOCTI, IO
CTAHOBJEITE CIyK00BY iH(opMaiio;

- cbepy XKHUTTENIUIBHOCTI AepKaBd, sKif Moxke 6YTH 3aBIaHO IIKOIH
BHACTIOK ONPHIOAHEHH S Takol iHGopMaltii, Ta 06IpYHTYBAHKS TAKOIO BUCHOBKY;

- TYHKTH IlepeiiKy BimomocTei, [0 CTaHOBIATE CIy:K00BY indopmarizo,
AKYM BIAIOBIIAIOTH HASBHI B MaTepiallbHIX HOCLIX inpopmanil BimoMocTi;

- HaliMeHyBaHH:] OpraHy JAepKaBHOI BIaf, iHIIOro AepKaBHOr0 Oprauy,
OpraHy MICIIEBOTO CaMOBPANYBAaHHS, iHIIOTO cy6’€KTa, IO BHMKOHYE BIANHI
yOpapmiHehkl GyHKHIT BIANOBIAHO JO 3aKOHONABCTBA 1 € DO3MOPSAHMKOM
3a3Hadenol ciry:x6oroi iHopmanii.

119. Hocii indopmami 3 rpubom “Ing coyXG0BOro KOPHCTYBAHHS
MOXKYTh OyTH HalaHi IUll O3HaMOMIEHHS 1HO3EMIUIM ITCNsS BYWIIYUEHHS 3 HEX
BIZIOMOCTeH, 110 CTAHOBMATE CIYX00BY iHhopMariro.

120. Y pasi KoJIK KOMICIE€O 3 IUTaHb POOOTH i3 cy x00BOXO iH(OpMAaIlicio B
Hoclix iHQopMauii He BHSBNEHO 3a3Ha4YeHol indopManii, HATAHMA TAKUM HOCLAM
rpud “Ins cry)xO0BOTO KOPHUCTYBaHHSM MIILIrac Meperisaay BiAIOBIOHO IO
myHsKTy 81 wmiel [nerpyxmii.

121. Ilepenava iHozeMLAM ci1y2k00BOI iH(pOpMaLi] 3HiACHIOETHCS 3 [O3BOIY
OUPEKTopa, sKOMY BiAnoBiiHo Ao myHkTy 4 niei IHcTpyxmil HagaHo mpaBo
3aTBEpKyBaTH IIepeliK BigoMmocteil, abo #oro 3acTynHuKa, YIOBHOBAKEHOIO
IVPEKTOPOM Ha MPUHHSTTA TAKOTO PiIlleHHS.

122. B ycragoBax, L0 CHUCTEMaTH4HO 3IiMCHIOIOTH NMpHHAOM iHO3eMIIB,
BUAIIAIOTECS 1 00NaAHYIOTECA OKpPEMi IPUMINIeHHs [T poGOTH 3 1HO3EMISIMY.

ITlinroToBKa IHOIMX [PUMIMUEHb YCTAaHOBH I I[pHHAOMY I1HO3eMINB
nependayae IPUOMHEHHS B HHX pobiT, NOB’S3aHHX 3 00poOKoo Ciry:KGoBOT
indopMalii, BIITyUeHHs NOKYMEHTIB 3 rpudom “Iis cinyxGoBOro KOpucTyBass”,
IpHXOBYBauHA ab0 MacKyBaHHA BHpo6im (cremmis), HaouHol JOKyMeHTaii, o
MICTATS cityx60By iHGOpPMAIIiTO.

[TpuMiIeHH s, B SKX POBONUTLCA poboTa 3 IHO3EMIAMY, [0 IOYaTKY iX
BIABIMYyBaHHS IHO3EMLAMM Ta INCIS MO0 3aBeplIeHHS [epeBIpPsIOThHC
NpallBHAKaMHI CTPYKTYPHOIO IIAPO3IUTY TEXHIUHOro 3axucry iHgpopmanii. Ilpo
Pe3yNBTaTH TaKol NepeBipKy CKNafaeTbCs JOBIAKaA Y TOBINBHiH dopmi, a 3a3HaueHi
B HIH BIZIOMOCTI BHOCSATBECS KO BIINOBIXHOI Ipadu XKypHary obiiKy 3ycTpideil 3a
(hopmoro srigHo 3 gopatkoM 13 (Tunmosol iHCTpyKIil), IO BENETHCA CTPYKTYPHHM
IIPO3IINIOM MIXKHAPOMHOI'O CITIBPOOITHHUIITBA YCTAHOBH.
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123. TIoBHOBa@XKEHHs OCi6 YCTAHOBH, BIAIOBINANBHUX 38 IPUHOM iHO3EMUIB
i mpoBeneHHs POBOTH 3 HUMY, BU3HAYAIOTCS IPOrpaMoro poboTH 3 IHO3EMILIMH, a
TAKOX MHMCHMOBHMY PO3TIOPSIKEHHAMH JUPEKTOpa Ta KepiBHHKA Mifpo3miTy
MiXHAPOAHOro CHiBpoGiTHHUTBA. IIpamiBHMKK yCTAHOBH, sKi GepyTh y4acTb y
npuiomi iHo3eMLIE i rpoBeneHH! pobOTH 3 HUMHM, MOBUHHI ALSTH JHIIE Yy MEXaX
HaJaHHX TTIOBHOBAIKEHE Ta 3a0e3eTyBaTH OXOPOHY clIyk60Bol iHGopmaril.

124. 3a00poHSETRCS IMiJ Yac NpUHAOMY 1 MPORENEHHS POOOTH 3 iHO3EMLAMH
3aIMIIATH iX Y CIyKO0BHUX IPUMINIEHHIX Ta Ha TEPUTOPil yCTaHOBH 0€3 CyIIpOBOLY.

Y BHHATKOBMX BHI&AKaX 3a pPIUIEHHAM AHPEKTOpa CYIPOBIA 1HO3EMIIIB
MOXKe He 3/iHCHIOBATHCA 38 YMOBM BUKOPHCTAHHS Ha MaplipyTax 1X CiifyBaHHS
TeXHIYHKX 3aC00iB OXOPOHH Ta CIIOCTEPEIKEHHS.

125. Iligpo3min MDKHAPOZHOTO  CHIBPOOITHMITBA 32  pe3ylbTaTaMu
NpUHOMY IHO3EMLIB CKIafae y HOBUILHIN (opmMi 3BIT NPO BHKOHAHHS IPOTrPaMu
POOOTH 3 IHO3EMUSMH, B SKOMY 383HaYAIOTHCS:

- BLIOMOCTI IIpO 1HO3EMIIIB, 3MICT IPOBEASHIK 3 HUMHU Oecif;

- iH(opMalis, Sika BUKOPHCTOBYBaNacs i Oyia nepegana iHO3eMIIM,
nepetik BIONOBITHUX MaTepialbHEX HocliB iH(GopMamil (JOKyMEHTIB, HayKOBO-
TeXHIYHOI JOKyMeHTallil, 3pa3KiB BHpoOiB TOMIO);

- iH{opMaIii, oTpuMaHa Bijl IHO3eMUiB;

- Ipono3uLii Ta peKoMeHAamll 3a pe3ynbTaTaMi BI3UTY 1HO3EMIIIB.

126. 3BIT mpo BUKOHAHHS MTPOrpaMr poOOTH 3 IHO3EMUSAMHE 38TBEPIUKYETHCS
OUpPEKTOpOM. Y pasi rrepenadi iHO3eMIIM JOKYMEHTIR ab0 MaTepialbHIX HOCITB, 10
MICTATE CIYXXOOBY iH()OPMAIIIO, KOMIS 3aTBEPIPKEHOTO 3BITY HPOTACOM IT’SATH
pobouux nHIB Hajcunacrses opradosli CBY, a Takoxk 3a pllleHHAM AUpPEKTOpa
{HITIM 3aiHTepeCOBaHUM YCTAHOBAM.

127. Ilporpama mpoBeneHHs POOOTH 3 IHO3EMIISMH, aKT IIPO Pe3yIIBTATH
NPOBENEHHS EKCIIePTHOI OLIHKH Ta 3BIT HpO BUKOHAHHSA IIPOrpaMu poboTH 3
1HO3EMLUIMHU 30€pIiraloTECA ¥ MIAPO3ALNL MIXKHAPOAHOTO CIIiBpOOITHHUIITRA B OKpeMiH
CIIpaBl, Mo ependavacTsCsl HOMEHKIATYPOIO CIIPaB.

128. HupekTtop (#0To 3aCTYNHUKY), IO IPUMMAIOTh 1HO3EMIIIB, 3000B’ 13aHi
3MIACHIOBATH KOHTPONL 3a HIANBHICTIO 0CI0, Ha SKMUX IOKNANAECTLCA BHKOHAHHS
(GYHKIIH 3 opraHizanii IpuioMy 1 NpoBeReHHs poOOTH 3 IHO3EMUSIMY, & TaKoXK 3a
BUKOHAHHAM BiITIOBIIHIX IIPOTPaM.

129. ¥ pasl BUHHKHEHHAd HeOOXIOTHOCT! B ONHOYACHOMY 3abe3ledeHHi
OXOpPOHM cIyx60B0l indopManii Ta PexuMy CeKpeTHOCTI MiX Yac MiMHAPOLHOTO
CHiBpoOITHHITBa 3axWCT CcnykBoBoI Ta cexpeTHOI iH(OpMAauii NpoBaAHThCS
BianoBiano po BuMor [lopsaxy opranizanii Ta 3a6e3nedeHHs PeXUMY CEKPETHOCTI
B JICPKABHHX OpraHax, OpraHax MICHEBOTO CaMOBPANYBaHHs, Ha MLAIIPHEMCTBAX, B
yCTaHOBaxX 1 OprafizauifaX, 3aTBepikeHoro Ioctanosory Kabimery MinicTpis
Vxpainu Big 18 rpymuas 2013 p. Ne 939,

130. Bumorn 1o oxopouu cnyxOoBoi indopmanii miz uac mpuifomy
iHO3eMILIiB He [OIIMPIOIOTHECS HA IHO3EMHHUX palHuKiB, sAKi BUKOHYIOTH
KOHCYJIbTaTUBHO-AOpandy (YHKII0 B OpraHi INep)KaBHOI BIagu Ha MiACTAaBI
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BIAMOBIMHMX MDKHAPONHUX HOTOBOPIB, Y TOMY YHCII IPO B3AEMHY OXOPOHY
(zaxucT) Taemuol iHdopmarii Ta MaTepiais.

131. ITuragHs IOAO OXOpPOHH ciiyOoBoi iHGopmamii miz wac podoTH
{HO3EMHIX pafHUKIB, BUSHAYCHHS IX NTOBHOBaXKEHb Ta 000B’iI3KiB, nepemnixy ocio,
SAKi MAIOTh IPABO 3 HUMH IPalltoBaTH, TOPAAKY poboTy 3 IHO3EMHHMM PATHHKAMHE
PEryNIOIOTHCS aKTaMy OpraHiB Aep)KaBHO BIA/IH.

Tposinunit daxisews /
BIZIiITy Kagpis i )ImOBOJICTW ~  Bacums UYTAEBCHKMIA
7 'Q yepsHd 2022 poLc)L7 /
i
e~
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